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Fellowship Christian School

Our goal at Fellowship Christian School is to provide an education that is both educationally
sound and thoroughly Christian. Our commitment is to integrate God's truth into every academic
subject and program: to see all FCS offerings as a part of the total truth of God. Since all truth is
God's truth, Christian education must deal with God and what He has revealed about Himself
and His creation. We also commit to aid our students in living out God’s truth in every area of
their lives.

Purpose of Handbook

Because of the primary role of the family in a child's education, Fellowship believes that
partnership is paramount. The school’s role is to aid the parent in the overall education of the
children that God has given them.

Therefore, the design and content of this Parent/Student Handbook has a fourfold purpose:

1. Toinvite and encourage parents to play an active role in their child’s education by
understanding why Fellowship operates the way it does, by getting involved in every way
possible, and by cooperating with Fellowship to provide the best Christian education
available.

2. Toinspire parents to see and understand potential effects in their child’s life because of
a God-centered education.

3. To instruct parents on how our philosophy, purpose, values, programs and policies all
work together. We attempt to do nothing haphazardly; we aim at unity, consistency and
integrity in all that we do.

4. To inform parents on what they need to know regarding the details of their student's
education.

Fellowship Christian School reserves the right to interpret the content of this handbook,
including the rules and regulations governing the academic and non-academic conduct of
students. This handbook is not a contract, nor is it intended to be so construed. Fellowship
Christian School reserves the right to modify and/or amend the content of this handbook at any
time during the year. If any written modification or amendment is made to this handbook, a copy
of such modification or amendment will be distributed to students and parents.

Statement of Faith

FCS was established to assist Christian families in nurturing their children academically,
spiritually, physically and socially. As one of the school’s foundational standards, the Statement
of Faith serves to formally acknowledge the theological basis of its educational philosophy and
practices. All employees sign the following Statement of Faith identifying our commitment to the
Christ-centered purpose of FCS.
1. The Bible, as originally given by God, is divinely inspired, infallible, entirely
trustworthy, and the supreme authority in all matters of faith and practice.
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2. There is one God, eternally existent in three persons--Father, Son and Holy
Spirit. Jesus Christ was fully God, yet fully man, born of a virgin, and lived a
sinless life, performing many miracles.

3. We acknowledge His substitutionary death, resurrection, ascension and
individual mediation for us, and eagerly await His personal return in power and
glory.

4. Man is sinful and separated from God, and a reunion, called salvation, is possible
only by faith in Jesus Christ, apart from works, through the regeneration of the
Holy Spirit.

5. The Holy Spirit indwells the believer and enables us to live a holy life and to

witness and work for the Lord Jesus Christ.

All true believers are united by the Holy Spirit as the church, the Body of Christ.

Everyone will be resurrected--the saved to everlasting life, the unsaved to

everlasting torment.

No

Purpose Statement

The purpose of Fellowship Christian School is to provide an education—in support of the
Christian family—in which students can grow in Christian character, academic achievement,
personal development and social responsibility. To help fulfill this purpose, the faculty and staff
commit to model Christ and to adhere to educational integrity, accuracy and excellence. With
the Scripture of the Old and New Testaments as its foundation, Fellowship Christian School
seeks to challenge its students to think critically from a Christian life and worldview and to
prepare them to live successfully as godly men and women in the world.

Recognizing that God has blessed each student with different gifts and abilities, Fellowship
Christian School respects each student as an individual and strives to help each one reach his
or her potential by pursuing excellence in every area of life.

Philosophy

Because God is central in the universe and the source of all truth, education must be
God-centered rather than man-centered, leading the student to see things as God sees them.
Since the Bible is the inerrant revelation of God, it is normative in the educative process. The
Bible provides content of its own, is the interpreter of content drawn from other sources and
guides the application of truth to the student’s life. While the Bible does not speak directly to
every issue or give exhaustive details on all academic disciplines, its general principles provide
guidance in determining the truth or falsehood of ideas or information drawn from other sources.
God, as the source of all truth, and the Bible, as the reference point for every idea, point the
student toward a Christian world and life view.

Mission Statement

The mission of Fellowship Christian School is to partner with Christian parents to inspire
academic curiosity, impeccable character, and Christian leadership grounded in biblical truth.
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History

The school was established in 1986 as a ministry of Fellowship Bible Church with 48 students.
The Fellowship Christian Academy began as a small elementary school that has since grown to
a K4-12 school that has over 878 students serving the greater Roswell area and other Atlanta
metro communities. The high school was added in 1993 and the school incorporated and
separated from the church in 2001 creating its own board, joining the high school and
elementary school under one administration. Since then, the school has grown to be one of the
premier K-12 Christian Schools in the metro Atlanta area. 2015 started with a campaign to raise
a new state of the art high school building and a renovation that would lead to a beautiful new
elementary and middle school building. At the start of school in August of 2017 all three
divisions of the school became ONE campus owned and operated by Fellowship Christian
School. These new spaces (STEM/FAB Lab, new turf field, playground, etc..) allow FCS to
accomplish the type of Kingdom building and education that is consistent with our mission.

Accreditation and Memberships

FCS is fully accredited by the Council on Educational Standards and Accountability (CESA),
Cognia, and Southern Association of Independent Schools (SAIS). We are also accredited by
the Evangelical Council for Financial Accountability (ECFA).

Organizational Structure

Board of Directors

Fellowship Christian School is operated under the authority of the Fellowship Christian School
Board of Directors. This board shall oversee the continuing operation of this ministry and
generally oversee the school’s business affairs. The responsibilities of the board shall include,
but not be limited to, making policy, establishing tuition and fees, promoting Christian education
in the community, and praying for the ministry of the school. The number of directors shall be at
least nine but not more than thirteen. The head of school will serve as a non-voting member of
the board.

Head of School

The head of school is hired by the FCS Board of Directors. The head of school is responsible for
all other FCS staff hiring and for the daily operation and function of the entire school. In line with
the philosophy, purpose, goals, values and policies adopted by the school board, she oversees
the principals, faculty, staff and any parent organizations. The head of school sits on the board
of directors as a non-voting member while at the same time being responsible to the school
board for her performance. The head of school is an equipper, encourager, evaluator and leader
of the teachers. In many respects, they are her highest priority.
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Associate Heads of School

Education

The primary role of the Associate Head of School/Education is to support the Head of School.
This person also oversees the accreditation and licensure of the school and its employees as
well as the cyclical Strategic Planning process. The Associate HoS oversees the academic
programs and curriculum from PK-12 and supports many of the school’'s PK-12 Directors. He
also plans and often executes particular K-12 professional development initiatives.

Business Operations

The primary role of the Associate Head of School/Business Operations is to support the Head of
School. This person also oversees the Finance Office, Facilities, IT, Admissions,
Marketing/Communications, Security, Transportation, and Event Coordination.

Principal

The principal, under the supervision of the head of school, is responsible for the daily operation
of his or her division. The principal supervises faculty and staff, assigns duties, and manages
his or her division. The principal directs student-life decisions and discipline/conduct issues.

Assistant Principal

The Assistant Principal is a critical leadership position that supports the Principal in providing a
school setting that generates students who embrace Biblical truth, strive for academic
excellence, demonstrate discipline, and exhibit leadership and influence in their homes,
churches and communities. The Assistant Principal remains visible and accessible on campus
and assists the Principal in the day to day operation of the division. He or she confers with
students, parents, and teachers to resolve problems that inhibit learning as well as to
communicate effectively with a variety of people and groups and collaborates with peers in the
other divisions to create an excellent educational experience for all students.

Administrative Support Team

The team assists the leadership team as necessary in areas of teacher supervision, student
discipline, facility operation and extracurricular activities. The team assists the principals in
areas of student academics and guidance counseling, and assumes additional responsibilities
as designated by the principal or particular department or division head.

Faculty

The teacher ministers under the authority and guidance of the principal and assistant principal.
The principal is the one to whom the teacher looks first for wisdom, evaluation, correction,
direction, and inspiration. The teacher is the model, facilitator, inspirer, guide, corrector and,



19

most importantly, the integrator of truth into the student's world and life view. In short, the
teacher is the guardian (at school) of the inculcation into the student's mind of truth about God,
His creation and His view of and desire for men. The teacher is a professional in a chosen field
of study: academically excellent, biblically competent and personally godly.

Parent Teacher Fellowship

The PTF includes all parents of students enrolled in FCS. The PTF functions under the authority
of the PTF board who reports to the division principals. The purpose of the PTF is to involve the
parents of FCS in certain planned activities to enhance and enrich the student’s school
experience and to assist the faculty and staff in regular or special activities.

Parents

Parents retain the ultimate responsibility for their child’s education. We strongly urge parents to
support their child and the school in the educational process. All parents who volunteer in the
classroom or drive on field trips must have a background check on file in the school office.

Core Values

Biblical Truth

God has revealed all that we as Christians need for a life committed to Jesus in His perfect and
Holy Word. We hold the 66 books of the Bible as authoritative and relevant to our lives and the

lives or our students. We teach biblical truth both explicitly and implicitly across all divisions and
disciplines and believe that seeing the world through the lens of a biblical worldview is the only

way to understand it.

Relationship

Foundational to our belief as Christians as well as educators is relationship. The God of the
Bible is a relational God as is evidenced both in His Trinitarian nature (an example of perfect
community) as well as in the person and work of Jesus Christ. As educators we know that the
best and most impactful teaching happens within the context of relationship.

Stewardship

At Fellowship we believe it is our responsibility to steward well all our resources. We steward
physical and financial resources, the hearts and minds entrusted to us, as well as opportunities
and relationships.

Intentionality

We know that God has a purpose for everything He created and every story He has written.
Because of His intentionality, we believe it is our responsibility to be like Him in that way.
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Whether it is the curriculum we choose, the employee we hire, the program we develop, the
space we build or the furniture we put in it, we believe that we need a reason to make that
decision.

Character

We believe that we are called by God to imitate Jesus and those who imitate Him. That starts
with character. If our vision for our students is for them to be Godly men and women, then that
starts with their being inspired to impeccable character ...character like Christ’s.

Core Characteristics of Fellowship

We are
e purposeful: we question boldly, explore courageously, and create curiously in pursuit of
excellence in education
e substantial: confident in experience and trustworthy in tradition, we act in wisdom and

integrity

e nurturing: gracious, kind and good-natured, we are active in developing and protecting
our people

e spirited: with energy that’s inspiring, we are generous in camaraderie and free to have
fun.

e determined: humble, authentic and grounded, yet hard working, tough and tireless

Portrait of a Fellowship Student

FCS is designed and structured to assist parents in equipping and educating their children to
live life in harmony with God's design and desire for them. FCS believes this goal will be met by
concentrating on four major areas: the development of Christian character, academic
achievement, personal development, and social responsibility.

These four areas comprise the school’s core tenants that help define the educational activities
or concepts to which it is committed:

Christian Character

A balanced Christian character, molded by Jesus Christ, is the most important goal for each
student. Christian character involves many components: a biblical value system based upon
conviction that God’s Word is true; a desire to submit to the Holy Spirit's guidance in life's
actions, interactions and decisions; familiarity with and desire to practice biblical character traits.

FCS diligently seeks opportunities to affect this goal. Biblical integration in the classroom is key:
making sure that truth is integrated not only with the academic subjects, but also with all other
areas of the student's life. The teacher plays a crucial role, as he or she recognizes and takes
advantage of a student's unexpected, teachable moments.
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Honor Code

Fellowship Christian School has adopted an honor code to guide the students in the area of
academic honesty and integrity. The Honor Code Pledge reads as follows:

On my honor, | will protect my integrity
by keeping the trust given to me by choosing what is right
as a student of Fellowship Christian School.

Academic Achievement

The high priority FCS places on Christian character development in no way diminishes its
concern for individual academic achievement. In creating us in His image, God has given each
individual incredible intellectual potential, and we are responsible to be good stewards of this
gift. FCS wants to encourage, challenge, motivate and aid each student to work to the best of
his or her ability.

Fellowship Christian School’s goal is to love and accept all students including their unique
abilities and gifts with which God has blessed them and to help them reach their greatest
potential.

Personal Development

Personal development of areas not specifically addressed in the character and academic values
are also important to us at FCS. The school desires to play a significant role in helping students
develop into well-rounded individuals.

FCS provides opportunities for physical development through physical education and athletic
competition and for artistic development through the fine arts program. Leadership opportunities
are offered to students in line with their interests, giving them the chance to develop leadership
skills.

In providing these opportunities for students, two very crucial concepts drive what FCS does.
First, the school believes it is its responsibility to aid each student in developing a biblical view
of self: an image-bearer of God, a fallen creation, and a regenerated child of God with incredible
worth, abilities and potential. Second, the school strongly desires that each student grow in
awareness of and commitment to personal responsibility: that as a creature, formed by God in
His image, each is responsible to develop and use the gifts God has given him or her.

Social Responsibility

While we are individuals, uniquely created by God, we have been placed by God in a life
environment, which, by His design, involves many and varied social interactions and
responsibilities. Interpersonal relationships within the student's family and among school peers
obviously rank high on the student's list of social responsibilities. FCS attempts to help students
develop appropriate interactive sensitivities and skills in accordance with biblical principles.

Our social responsibilities, however, extend beyond those closest to us, for God has
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commissioned us to be concerned for the world. Therefore, FCS provides opportunities to
introduce students to a broader range of social involvement: discussions of the needs of others
in the community and around the world; actual experiences meeting people outside the
students' accustomed arenas of life; and exposure to missionaries and other Christians who
challenge students to reach out in the name of Christ.

Finally, our social responsibility also includes understanding and exercising the duties and rights
that come with being citizens of the United States of America. FCS hopes to make students
aware of the blessing we have of living in this country, so that they will be eager to assume the
responsibilities that go with that blessing.

Parent/School Partnership and Expectations

The Bible clearly states that parents retain the ultimate responsibility for their child’s education.
Parental involvement and commitment are foundational components of Fellowship Christian
School’s educational philosophy and we desire to work in partnership with our parents. We
define partnership as a friendly working relationship between administration, teachers, students,
and parents. It is our expectation that all parties show respect, communicate effectively, choose
trust over suspicion, and work together for the greater good of the FCS philosophy and mission.

The FCS mission is rooted in purposeful partnership between students, parents, and faculty.
Successful accomplishment of our mission requires that each party meet certain expectations,
thereby ensuring a healthy partnership. Expectations of our three-braided cord include:

Expectations of Student

Students of Fellowship Christian School will understand that their teachers and administrators
expect the following of them:

1. Meet the expectations established by teachers and communicated in the classroom
Come to school prepared to learn and not serve as a distraction to others in the
classroom

3. Maintain academic integrity by ensuring that any work turned in is the work of that
student or is properly cited

4. Seek help when in need of academic assistance

5. Take responsibility for all academic work missed due to planned absences, unplanned
absences and school activities

6. Be completely honest with teachers and administrators

7. Respect the school’s policies by adhering to them regardless of whether the student

agrees with them or not

Respect and follow the school’s dress code policy with an understanding of its intent

. Take responsibility for actions and accept the consequences of those actions

10. Treat faculty members and fellow students in a respectful manner as image bearers of
Christ

11. Show respect and care for the property of Fellowship Christian school, including
materials entrusted to students as part of the learning strategy

© o
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13.

14.

15.

16.
17.
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Strive to maintain a teachable spirit by listening positively to constructive criticism from
teachers and administrators

Respect and be sensitive to the cultural and ethnic differences of others in the FCS
community

Strive to be an advocate for school peers that need assistance, support, or
encouragement

Take pride in being an FCS student and represent the school well in the community,
both geographically and digitally (social media, etc.)

Report any situations that might be dangerous or unhealthy for other students

Report bullying whether direct or observed

Expectations of Parent

Parents at Fellowship Christian School understand that the school expects the following of

them:

1.

2.

s

No

11.

12.
18.

13.
14.

15.

16.

17.

Support the school’s faculty and policies at home and refrain from comments that
undermine the partnership

Assist their children in utilizing the communication venues provided by the school
regarding homework, class materials and upcoming assessments

Encourage their children to meet the teachers’ expectations by doing their best work on
all assignments

Encourage their children to advocate for themselves when age-appropriate
Communicate with teachers first when there are issues or concerns that the child is
unable to resolve

Attempt to resolve any conflict with the teacher before contacting administration
Support the school’s policies on academic integrity

Work with the teachers to set reasonable expectations for their children, celebrating
strengths and helping to improve on areas of weakness

Be completely honest in all situations with the school

. Respect the school’s calendar and strive to ensure that their children are in school as

much as possible and on time

Respect the judgment, professionalism, and commitment of faculty with respect to their
children’s academic and character development

Model mature behavior for their children when conflict arises

Respect and be sensitive to the cultural and ethnic differences of others in the FCS
community

Maintain an awareness of school policies and stay up-to-date on changes

Respect teacher and administrator time outside of class and expect an appropriate
response time when emailing at night or on weekends

Strive to maintain a teachable spirit by listening positively to constructive criticism from
teachers and administrators regarding their children

Communicate any significant changes in family or home life to the school that may
impact a student’s academic or behavioral performance.

Partner with the school by reporting any situations that might be dangerous or unhealthy
for other students, even in their children’s peer groups
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Not tolerate behavior that they may deem as any form of bullying in verbal or written
form, including social media.

Expectations of Faculty

Faculty members at Fellowship Christian School understand that students and parents expect
the following:

1.

2.

10.

11

12.

13.
14.

15.

16.

17.
18.

19.

20.

Help instill in students a love for learning that is lifelong and satisfies our God-given
curiosity to understand His creation

Biblically integrate God’s Word in the teaching so that students may connect Biblical
truth to the content

Show respect to all students and parents, recognizing each person’s inherent value as
an image bearer of Christ

Maintain a high standard of academic achievement that challenges but does not
overwhelm the students

Recognize that students learn differently and provide learning strategies that
communicate that all students can learn and be successful

Model biblical, professional behavior in dealing with students and parents

Maintain a high standard of behavior in the classroom that aligns with school policies
and provide appropriate discipline when the standard is violated

Communicate clearly with a student when there is a discipline problem and what the
consequence will be

Diligently strive to make students feel loved and valued regardless of their academic or
behavioral performance

Ensure a classroom environment where every student can feel safe

. Require appropriate behavior from interactions between students and not tolerate

disrespect that is demeaning to another student

Communicate clearly and honestly with parents in a timely manner when there are any
issues or concerns regarding academic performance or behavior

Model respect for intellectual, cultural, and personal diversity among students

Promote opportunity for students to discover their God-given passions and strengths in
the classroom, in sports, in fine arts, and elsewhere within their community

Help students understand their Godly influence in all of the communities they inhabit--
school, home, churches and neighborhoods--and provide opportunities for them to serve
in those communities

Serve as the model of mature behavior and expect from students age-appropriate levels
of maturity

Respect safe and confidential communication between parents and students

Respect and support family time and student commitments outside of school by being
mindful of homework load

Strive to maintain a teachable spirit by listening positively to constructive criticism from
parents and students and be willing to consider a different point of view

Acknowledge and celebrate the achievements of all students in the classroom, in school
activities and participation in their community
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Admissions and Records Policies

General Policies

1.

w N

Fellowship Christian School is a covenant Christian school partnering with parents who
have a personal relationship with Jesus Christ and believe the Bible to be the supreme
authority in all matters of faith and practice.Therefore, students enrolled by FCS must
have at least one parent who is a believer and follower of Jesus Christ.

Final acceptance of students will be determined by the administration.

All current or applicant families and students may be subject to a social media check.
The school reserves the right to dismiss a student based on this information.

All students are expected to meet the academic standards of the school. They must
conform to the regulations and customs of the school.

The school reserves the right to dismiss a student whose presence in the school is
considered detrimental to the best interests of the student himself or herself, his or her
fellow students, or the school in general.

Statement of Non-Discrimination

Fellowship Christian School admits students of any gender, race, color, or national/ethnic origin
and grants to those students all rights, privileges, programs and activities generally accorded or
made available to students at the school. FCS does not discriminate on the basis of gender,
race, color or national/ethnic origin in its hiring practices, administration of its educational
policies, admissions policies, scholarship programs, athletic programs and all other
school-administered programs.

Admissions Procedure

1.

N

Applications for the next school year will be accepted and processed beginning
November 1st for the next school year. If a student is NOT accepted to FCS for any
reason, they must wait a full calendar year before reapplying to FCS.
Siblings of current students are given priority the month of November.
It is the responsibility of each parent to confirm FCS receives all components of the
application.The submission of an application and enrollment fee does not guarantee a
binding contractual agreement has been made. The submission of an application does
not guarantee acceptance, nor does it guarantee space is available.
The admissions office must receive each of the following required documents (where
applicable) to proceed with scheduling the family interview:
a. $170 Non-Refundable Application Fee per student
b. $85 Non-Refundable Assessment Fee per student (Grades 6-8); $100 (Grades
K5-5th)
c. Admission Application--To be completed by parents
Parent Testimony--To be completed by both parents
e. Applicant Questionnaire--To be completed by each applying student (Grades
6-12 only)

Q
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f. Parent Questionnaire--To be completed by parent (If a student has been
diagnosed with a learning disability, the most recent psychological evaluation
and/or educational testing must be provided)

g. Confidential Teacher Evaluations (Grades 6-12)--One to be completed by an
educator who has taught the student within the last year in the area of Math or
Science, and another in the area of English or History

h. Confidential Teacher Evaluation (Pre-K-5)--To be completed by an educator who
has taught the student within the last year

i. Confidential Ministry Leader Evaluation (Grades 6-12 only)--To be completed by
a pastor, youth pastor, small group leader, or Sunday School teacher

j- Confidential Family Evaluation (Grades Pre-K-5 only)--To be completed by a
pastor, small group leader, or Sunday School teacher

k. Authorization for Release of Records: To be completed by the parent and
submitted to current school by the parent. The last four years of report cards and
standardized testing are required

I. Discipline Records: To be requested by the parent for each school student
attended. FCS reserves the right to deny acceptance of students due to their
conduct record, as well as other information presented in the student application.

m. Immunization Records:

i.  GA Dept. of Human Resources - Certificate of Immunization Form 3231
ii.  GA Dept. of Human Resources - Certificate of Ear, Eye & Dental Form
3300
iii.  Birth Certificate

n. Letters of notification will be sent to applicants based on academic and discipline
records, references and interview. FCS reserves the right to determine the
placement of an applicant into a grade level and/or classes and subjects deemed
most appropriate for his/her school experience.

o. Enrolliment of new students will be complete when the following four
requirements are met:

i.  Electronic signature agreement to tuition obligation
ii. Submission of completed enrollment packet online
ii.  Submission of $750 enroliment fee online
iv. ~ Completion of FACTS agreement set-up

p. The non-refundable, non-transferable enroliment fee of $750 pays the $250
registration fee and $500 tuition deposit. For accounts in good standing, the
$500 tuition deposit will be credited to the January tuition payment or one-time
payment if paid in full. It cannot be reclassified as a gift, refunded or applied to
another student.

g. FCS is respectful of student privacy and the confidentiality of all student records.
Parents may request any non-confidential records to be returned if their child is
not accepted to FCS.

Re-Enrollment

1. Re-enrollment of current students will be at the beginning of the second semester.
2. Re-enrolliment of current students will be complete when the following four requirements
are met:
a. Electronic signature agreement to tuition obligation
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b. Submission of completed re-enroliment packet online
c. Submission of $750 enrollment fee online
d. Completion of FACTS agreement set-up for tuition and fee payments
3. The non-refundable, non-transferable enrollment fee of $750 pays the $250 registration
fee and $500 tuition deposit. For accounts in good standing, the $500 tuition deposit will
be credited to the January tuition payment or one-time payment if paid in full. It cannot
be reclassified as a gift, refunded or applied to another student.
4. The $250 registration fee will be waived for students whose re-enroliment is completed
during the re-enroliment period.
Returning students must have met academic and behavioral requirements.
Returning students must be current with all tuition and fees.

o o

Student Records and Information

The Office of the Registrar maintains student records and contact information. The Registrar
handles student report cards, transcripts, and sends/receives records for students. Records
requests will not be processed for families whose financial accounts are not current.

Transcript Requests

To request a transcript for a student, please contact the Registrar for the appropriate signed
release form with the name and address of the institution, or individual to which the transcript
should be sent. Seniors applying for college admission should request transcripts through the
College Counselor. For a transcript to be official, it must be sealed and mailed from the
Registrar’s office. Elementary and middle school transcripts are also handled through the
Registrar’s office.

Permanent Records Request

To request a student’s transcript, report card, and/or record please contact the Registrar for the
appropriate release form. Once the release form is completed and returned, all outstanding
tuition, fees, and any other monies owed to FCS must be paid in full which includes: book fees,
athletic participation fees, after school care tuition and any other charges that have been
incurred. Once outstanding fees have been paid the records request will be processed.

Good Student Report for Automobile Insurance Discounts

Please send insurance company “Good Student” requests to the Registrar’s Office for grade
verification and completion.

Student Directory Usage

The FCS Board of Directors has established a policy that no person or group of persons will be
permitted to solicit for personal profit from the staff or families who attend FCS. Under no
circumstances should the student directory or the staff mailboxes be used by individuals for
personal or business mailings or recruitment.
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Financial Policies

Tuition is the primary source of funding and is the responsibility of parents. Parents and the
Christian community who benefit from the school are encouraged to assist in its ministry through
alternative means of funding, such as scholarships and general gift donations to the annual
fund.

Budget Development

The fiscal year for FCS runs from July 1 through June 30. The Head of School is responsible for
developing the FCS budget annually. The school board is the final decision-making body for the
annual budget.

Enrollment Fees

Upon acceptance, the school requires a non-refundable, non-transferable enroliment fee of
$750 per student to complete the enrollment process and reserve placement. It cannot be
reclassified as a gift, refunded, or applied to another student. This fee pays your $250
registration fee and $500 tuition deposit. For accounts in good standing, the $500 tuition
deposit will be credited to the January tuition payment or one-time payment if paid in full.

Tuition Information

1. The school board is responsible for establishing tuition rates. These rates are reviewed
annually.

2. Tuition is non-refundable.

3. FCS uses FACTS for collection of tuition with two payment options:

a. One time payment
i.  withdrawal will occur on June 1st.
b. Twelve-month payment plan
i.  the financially responsible party may choose to have the withdrawal on
the 5th or 20th day of the month. The payments begin in June and
continue through May.

4. Returned payments will be subject to additional fees per FACTS policy. Other fees may
apply per the account owner’s institution’s policy. FACTS will re-attempt (maximum of
three times) a tuition payment withdrawal on the 5th or 20th of the month, whichever
comes first, following the return.

Incidental Fees

1. FCS uses FACTS Management for collection of incidental fees. Examples of these types
of fees include AP course fees, athletic fees, pizza lunches, trip fees, and other charges
FCS families may incur.

2. The financially responsible party has the option of utilizing the Auto-pay feature or
paying the invoices manually as billed.

3. Invoices are generated after the incidental charges are received by the business office,
and are due within 10 days of notification.
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4. Charges for trip fees are non-refundable once the student has committed to the trip.

Delinquent Accounts

Accounts that become delinquent (over 30 days) will be placed on Hold. Grades, transcripts,
report cards and RenWeb access will be unavailable until the account is made current. The
Head of School will be notified of accounts that become delinquent over 60 days and may
require a meeting to review plan to get account current.

Students whose accounts become delinquent will be unable to re-enroll for the following school
year.

Students whose accounts become delinquent after re-enrolling will not be provided a schedule
or be placed on a class roster until the account is made current.

The school reserves the right to deny class attendance and participation in other school
activities. Records requests will not be processed for families whose account is not current.
Final grades, report cards, and transcripts will not be released until all tuition and fees have
been paid for the school year.

Withdrawal Policy

When a child enrolls at FCS, a place is reserved for the entire school year based on the contract
signed during online enroliment. Since the school hires faculty, purchases supplies, and makes
other financial commitments on a yearly basis, an annual commitment is required of the family.
In the event of withdrawal during the term of the enroliment contract, the family will be
responsible for the tuition deposit and tuition due. Tuition due will be calculated beginning June
1st through the end of the month of withdrawal.

Financial Aid Information

Financial aid is based upon available funding, the number of applicants requesting assistance,
and demonstrated financial need. Funding is made available through the operating budget and
Georgia GOAL Scholarship contributions. Financial aid is awarded on a case-by-case basis.
The amount of aid funded by the operating budget may not exceed 60% of tuition for HS
students and 50% for ES/MS students. Generally, it is less than these percentages. The amount
of aid funded by Georgia GOAL Scholarships may not exceed the maximum scholarship
amounts published by GOAL. Returning students are given priority. PK and Kindergarten
programs are only eligible for aid from Georgia GOAL Scholarships.

To make an informed determination, the applicant must submit an application online through
FACTS grant and aid program. The process does require submission of tax returns to verify the
application. Additional documentation may be required as the situation warrants. Upon
verification by FACTS, the financial aid committee will review the applications. Students must be
re-enrolled or have received an offer of acceptance prior to their application being reviewed by
the committee. Applicants will be informed in writing of the decision. All information is kept
strictly confidential. Families must apply for financial aid each year.
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Solicitation and Sales

Students may not solicit money or sell items on campus without the school’s sponsorship.
Students must direct written requests to conduct sales or solicitations to the administration.

Academic Policies

Academic Standards

FCS holds to a high academic standard and expects all students to meet those standards. In
our desire to protect the integrity of that standard, teachers are asked to grade in a fair but
rigorous fashion. Students admitted to FCS must attempt to meet the requirements for a college
preparatory diploma. Students who are struggling in a course are urged to attempt mastery of
the subject even if a course must be repeated. For more detailed academic policies and
standards, please see the division pertaining to your child.

Biblical Integration and Prayer

Each teacher has committed to do his or her best to integrate biblical content and truth into the
entire scope of academic endeavor. The principal is responsible for evaluating and ensuring the
integration process in each classroom.

Each day will begin with prayer. Regular opportunities will be given for students to share prayer
requests and to pray together, and teachers will look for opportunities for spontaneous times of
prayer. The chapel program will include time for prayer.

Attendance

FCS believes that class attendance is important for academic growth and for the development
of responsibility. Most subject materials are presented in a sequential manner. When a student
is absent, a gap in learning can result, affecting mastery of future topics. As a result, the student
may be at a disadvantage. Clarification, discussion and instruction are also lost when a student
is not in class.

Therefore, families are asked to thoughtfully consider the impact of any absence other than one
of a medical or family emergency. Families are discouraged from taking students out of school
prior to a school break, or for family vacations. FCS follows Georgia law regarding school
attendance, and has purposely built sufficient vacation time into its yearly calendar. More
detailed information may be found in the following division guidelines.

Curriculum

The curriculum for Fellowship Christian School is a standards based curriculum. It is woven with
biblical principles, Fellowship community habits of mind, and the National and State standards.
The teaching curriculum follows a backwards design model with essential questions and
enduring understandings. Teachers implement curriculum following overarching Strands and
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Objectives. Many varied forms of resources are used for classroom instruction with a continued
effort towards differentiated instruction and innovative learning environments and experiences.

Dress Code

A direct relationship exists between dress, grooming, conduct, and success at school. All FCS
students are expected to follow the dress code and hairstyle requirements specified by division.
Please consult the appropriate division section for detailed dress code information.

Student Academic Support

Student Academic Support is designed to support students in K-4 through 12th grades to reach
their full academic potential. Our youngest Paladins identified with academic needs receive
remedial support to close their learning gaps within the classroom in addition to a pull-out
instructional model. Students with learning challenges such as attention issues, a learning
disability, or executive functioning difficulties, are identified through an independent
educational-psychological evaluation and are given learning support through the implementation
of academic accommodations.

Homework

Fellowship believes that homework is a means to an end, not an end in and of itself. FCS strives
to adopt pedagogical methodology as well as assessment practices that align with intended
student outcomes as well as a diverse student population with various learning styles and
modalities. FCS also strives to balance the requirements it makes of students’ time across the
spectrum of interests and opportunities while in this community. The school makes every
attempt at accomplishing authentic learning and growth in every class. Homework may or may
not be a part of that process.

That being said, homework is at times an essential part of the student’s day as it is a time for
the learner to review the day’s lessons, master additional material, and prepare for class the
following day. As both short and longer term assignments are given, it is necessary for students,
with the assistance of faculty and parents, to budget their time wisely. Students are expected to
complete assigned homework as directed and in the spirit in which it is assigned; to return
homework assignments to the teacher by the designated time; and to submit homework
assignments that reflect careful attention to detail and quality of work. In addition, all student
work must be appropriate for FCS.

Behavioral Policies and Expectations

To guarantee a good social and educational climate, it is important for students to understand
that acceptable behavior will be expected at all times. Students should interact with adults and
one another in a respectful manner, and should treat the school building and all other school
property in that same manner.
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Honor, Honesty and Respect

We are reminded by the scriptures to set an example “in speech, in life, in love, in faith, and in
purity” (I Timothy 4:12). Our lives should be characterized by holiness (I Peter 1:15). As
followers of Christ, we are to treat others as we ourselves desire to be treated.

Dishonesty in any form, including stealing, lying, cheating, falsifying notes, and/or academic
dishonesty, is inconsistent with FCS standards and contrary to our Honor Code as established
under Core Values. Dishonesty is considered a fundamental breach of our community’s
expectations. A student’s dishonesty in connection with an investigation of misconduct will
compound the disciplinary response, regardless of the severity of the original violation.

Conduct

FCS aspires to guide students into effective and productive lives that reflect self-discipline and
good conduct. Generally, the student body is goal-oriented, kind, thoughtful and respectful in
their interactions with FCS staff and with each other. A growing Christian student senses this
responsibility for self-control as a mandate from God. When the ideal of self-discipline breaks
down, correction becomes necessary. In harmony with Scripture, any corrective discipline will
be handled with love and concern for the student’s welfare as a child of God.

In certain cases of extended or gross misconduct or disobedience, a student can receive
suspension or expulsion. During a period of suspension, all missed school work must be
completed. Expulsion may occur for repeated incidents of misconduct or for gross misconduct or
disobedience.

Colossians 3:23 “Whatever you do, work at it with all your heart, as working for the Lord, not for
men.”

Generally, the school expects that all students will abide by the following principles:

1. Love God supremely and love one’s neighbor as oneself

2. Respect the person, rights, and property of others

3. Be honest in all matters

4. Promote a positive classroom learning environment with cooperation, calmness and
respect

5. Follow biblical mandates by not engaging in illegal, immoral or even questionable
activities on or off campus

6. Meet all commitments and obligations

Since the Scriptures teach that we should conduct matters “decently and in order,” FCS has
established the following expectations for school conduct:
1. Students may not bring onto campus or into the classroom items that are disturbing,
distracting or annoying, such as water pistols, matches, noisemakers, stink bombs, etc.
2. Students may not bring into the school building items that are not normally used there
including any type of electronics other than laptops, iPads, and phones
3. Books and book bags should not be left in the hallways
4. Food and water are permitted in the classrooms at the teacher’s discretion
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Students may not lounge around on the floor, nor sleep or put their feet on tables or
desks in the classroom

Everyone is expected to help keep the campus clean by picking up paper or garbage in
the hallways, classrooms and lunch areas

Students should respect both the teacher and the other students by not talking, passing
notes, grooming inappropriately, getting out of their seats, etc, during class time

Harassment, Bullying, and Cyberbullying

“‘Harassment”, “bullying” and “cyberbullying” consist of verbal, visual, electronic, or physical
conduct of a nature that denigrates or shows hostility, aversion, or denigration toward an
individual because of his or her race, color, national origin, gender, disability, age or status. FCS
neither condones nor allows sexual harassment, verbal harassment, cyberbullying, or bullying of
others by anyone attending, employed by, or associated with the school. This would include, but
is not limited to, the following:
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Sexual advances

Threatening speech or action

Visual conduct such as leering or inappropriate gestures

Written or graphic material that belittles or is hostile toward another person
Epithets, slurs, or negative stereotyping

Threatening, intimidating or hostile acts

Graphic verbal comments about an individual’s body

Sexually degrading words used to describe an individual

Suggestive or obscene letters, notes, or invitation

. Physical conduct such as touching, assaulting, impeding, or blocking movements
. Harming, intimidating, or harassing through use of phone calls, text messages, instant

messenger or other social media platforms.

. Posting or spreading hurtful comments, videos, pictures, or audio records online through

personal websites and and/or social networking websites

Any person who believes he or she has been subjected to harassment or bullying should report
it immediately to an appropriate superior, i.e., the head of school, assistant head of school,
principal, or school counselor. This report initiates the following procedure:

1.

2.

3.

This individual files a written report with the administration as to the nature of the
incident.

The administration appoints an investigative team composed of at least one counselor
and one teacher.

The administration will advise the parents of any allegations and the procedure to be
followed. The school, however, will strive to keep matters confidential, limiting
information only to those directly involved.

Following the report of the investigative team, the administration will evaluate the
findings and determine the validity of the complaint.

If the complaint is substantiated, appropriate corrective measures will be taken,
including, but not limited to disciplinary warning or probation, suspension or dismissal. If
the complaint is not substantiated, the matter will be closed. All concerned students and
parents will be advised of the results of the investigation and the determination made by
the school.
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Retaliation against anyone who files a complaint in good faith is strictly prohibited, even if
insufficient evidence is found. Equally serious is knowingly filing a false accusation of
harassment or false information related to such accusations. Anyone who knowingly files a false
accusation or provides false information may be subject to discipline up to and including
expulsion.

Hazing

Although we encourage students to participate in school-related athletics, clubs, associations,
organizations and other groups, FCS prohibits all forms of hazing. Hazing refers to any activity
expected of a student to join or to continue membership or participation in any group where the
activity produces or could be expected to produce mental, emotional or physical discomfort,
humiliation, embarrassment, harassment, or ridicule to the student, regardless of the student's
willingness to participate. Hazing activities include, but are not limited to: acts of personal
servitude (i.e., forced labor or service), sleep deprivation, restrictions on personal hygiene,
yelling, swearing, insulting or demeaning verbal abuse, being forced to wear embarrassing or
humiliating attire, consumption of vile or other non-food substances, consumption of alcohol,
smearing of skin with vile substances, brandings, writing or marking on one’s skin or clothes,
physical beatings, paddling or other physical abuse, performing sexual simulation or sexual
acts, stunts or dares that could result in physical injury or harm to a person’s mental, emotional
or social well-being, any act in violation of the law or FCS policy, and any other activity that
could fall within the definition of hazing. If there is any question whether a particular activity
could possibly be determined to be a form of hazing, please contact either the division principal
or the athletic director for determination.

A student violates this policy whenever he or she engages, assists, or attempts to engage or
assist in the planning or committing of any hazing activity, whether on or off FCS property. Each
student is also responsible for immediately reporting any hazing activity or plans for any hazing
activity to either the division principal or athletic director. The failure to make such a report is
also a violation of this policy.

When the School administration becomes aware of any actual or planned hazing activity, the
situation will be promptly investigated. Any student found to have violated this policy will be
subject to disciplinary action, including dismissal from FCS for serious violations. No adverse
action will be taken against any person who makes a good faith report of hazing activity.

Investigations

Students are expected to cooperate in all investigations, providing honest testimony when
required. If a student refuses to participate or cooperate at any stage of an investigation, or is
unable to do so for whatever reason including pending criminal charges, the school reserves the
right to take action. Failure of a student to cooperate with an investigation may be cause for
requiring the student to withdraw from FCS.
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Language

Students and parents are prohibited from using profane, obscene, bigoted, racial, or other type
of offensive language or gestures on campus or at school-sponsored events.

Off Campus Behavior

The school’s rules and regulations apply at all times a student is enrolled at FCS. In addition,
the school reserves the right to take action to the extent that off campus behaviors impact the
individual’s ability to continue at school or impact other students’ or employees’ ability to be
comfortable at school. We expect students to avoid all types of behaviors, including behaviors
that may be harmful to one’s body, self-esteem, or health. As examples, off campus internet
activity, criminal activity, sexual activity, use of drugs, alcohol, or tobacco, may result in a
student receiving disciplinary action, up to and including dismissal from school.

Observed off-campus behavior at non-school events that does not meet the standards set out in
the handbook should be addressed in the following manner:

1. Individuals with first-hand knowledge of activities inconsistent with the standards detailed
in the handbook should go to the offending student, and if necessary, to the parents,
according to the spirit of reconciliation described in the Matthew 18 principle of love,
correction and good communication.

2. Because we have entered into a covenant with one another, we hope that accordance
with the spirit of the Matthew 18 principle will result in the clarification and understanding
of the problem and a commitment from the family to address the issue.

3. If the directly affected parties are still unreconciled on the matter after pursuing the
above steps, they may contact a committee comprised of an administrator and the head
of school. After investigating the issue, this committee will determine if further steps are
recommended.

Offensive Materials

The school reserves the right to permanently confiscate and destroy immoral or offensive
materials (books, magazines, posters, tapes, cards, and other media) brought to school. The
administration reserves the right to determine whether an item meets this description.

Sportsmanship

In partnering with FCS, it is the school’s expectation that all students and parents exhibit good
sportsmanship and courtesy at all school-sponsored events on and off campus. These
expectations extend to both participants and spectators in all types of activities. Any person
showing unsportsmanlike conduct may be asked to leave the event and may not be permitted to
attend future events.

Stewardship of Property

Students are responsible for the proper care of classrooms, restrooms, athletic fields, gyms,
parking lots, supplies and furniture. Students who disfigure property, or otherwise damage
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school property or equipment, will be required to pay for the damage done or replace the item/s.
For the protection of furniture and carpet, only water may be consumed in carpeted rooms and
hallways unless in approved container. Students will be required to pay for any lost or damaged
materials checked out to them.

Sexual Behavior Expectations

Fellowship Christian School desires to partner with Christian parents in helping their children to
embrace biblical truth, mature into godly men/women, who will exhibit a Christ-like life. We
believe that there are certain truths that are basic to Christian faith in keeping with the Word of
God:
1. The Bible, as originally given by God, is divinely inspired, infallible, entirely trustworthy,
and the supreme authority in all matters of faith and practice.
2. The Holy Spirit indwells the believer and enables us to live a holy life and to be a witness
and work for the Lord Jesus Christ.
Students are expected to conduct themselves in accordance with these truths and to refrain
from certain activities or behavior, including but not limited to inappropriate public displays of
affection. Homosexual or premarital heterosexual activities are incompatible with biblical
teaching and are not to be promoted or practiced by members of the FCS community, either on
or off campus. The school reserves the right, within its sole discretion, to refuse enroliment or to
terminate enrolliment for any student who engages in sexual immorality or promotes such
practices.

Premarital Pregnancy Policy

A student who is pregnant, married, or a parent of a child will not be allowed to attend FCS. If a
student becomes pregnant, she will be asked to withdraw immediately or be placed on
homebound status. A homebound student will remain a student at FCS until the end of the term
and then be asked to withdraw. Young men responsible for pregnancy will be held accountable
in a similar manner.

Tobacco, Alcohol, and Drugs

Tobacco

Students shall not use or possess any type of tobacco products on school property or when
being transported to and from school. This includes all educational activities, school-sponsored
events, field trips, athletic functions, or while participating in an activity under the direct
supervision of a school staff member.

Drugs and Alcohol

It is the intent of FCS to provide a safe and healthy environment for its students based on godly
principles. Accordingly, our policy is as follows:

A student shall not possess, sell, use, transmit, or be under the influence of narcotic drugs,
hallucinogenic drugs, amphetamines, barbiturates, cocaine, marijuana, controlled substances,
alcoholic beverages, anabolic steroids, or intoxicants of any kind:

1. On the school grounds during, immediately before, or immediately after school hours
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2. On the school grounds at any other time when the school is being used by any school

group

Off the school grounds at a school activity, function or event

4. En route to and from school or school activities on school buses or transportation
vehicles

5. Non-school related: Confirmation of any students violating the FCS drug policy will also
result in disciplinary action by the school administration which can include suspension,
expulsion, and legal action. Consequences for such violations will depend upon the
scope and nature of the infraction.

w

Voluntary disclosure of personal drug abuse will be taken into consideration in discipline;
however, such disclosure does not guarantee mitigation of disciplinary procedures. (Voluntary
disclosure does not mean coming forward after the administration, faculty, or student
government has knowledge of an incident.)

Screening

Drug and alcohol screening for FCS students may be required at the discretion of
administration, and may be requested without prior notice. Screening may be performed at the
school or by the school staff; however, the administration may refer the student to an approved
outside medical facility or physician for this screening at the discretion of the school
administration. Any results will be sent directly to the school’'s administration for review. Parents
will be responsible for the costs of these procedures and will be informed of the results of the
testing by the school’s administration.

Weapons and Threats

FCS takes all threats seriously, even when students make comments in jest, on the internet, by
text, or away from School toward or about another student, employee, or FCS. Students are
prohibited from bringing any type of weapon to FCS or FCS-sponsored events, including knives,
guns (all types), fireworks, laser pointers, etc. Any such items may be confiscated and, if
appropriate, turned over to law enforcement. Any pictorial depictions of weapons or verbal or
written comments that the administration determines in its discretion appear to be threatening in
nature will result in disciplinary consequences.

Disciplinary Policies and Procedures

Discipline will be administered when any individual’s actions interfere with the right of the
teachers to teach and students to learn. Teachers will be responsible for the normal day to day
discipline in the classroom which may take the form of after school detention, lunch detention,
extra assignments, etc. The student is expected to respectfully comply with whatever
regulations or disciplinary measures the teacher may impose. Confrontational behavior with the
teacher is contrary to conduct expected from all FCS students and parents. Each situation will
be handled at the school’s discretion, from a biblical perspective, in accordance with the
school’s rules, policies and practices.
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Disciplinary matters or incidents in violation of school rules and regulations will be handled
initially at the most immediate level possible. Violations will subject the student to disciplinary
consequences, the level depending upon a variety of circumstances.

The following behaviors may result in short-term in or out of school suspension or dismissal:
1. Repeated violations of general conduct expectations (stated under Behavioral

Expectations)

Cheating, plagiarism, dishonesty, lying

Disrespect toward a teacher, coach, administrator or guest

Leaving campus without permission

Physical or verbal fighting or provoking same

Use of spoken or written profane, vulgar, or obscene language or gestures

Negative attitude or negative influence upon other students

Nooabkwd

The following behaviors are considered severe and may result in a lengthy suspension or
probable expulsion:
1. Repeated misconduct or violation of classroom/school policy
2. Open defiance of authority
3. Failure to respond positively to repeated efforts at correction by the school or staff
4. Any action or activity, especially of an immoral or illegal nature, on or off campus that
seriously harms the school’s reputation in the community such as, but not limited to,
stealing, vandalism, premarital sex, use or possession of alcoholic beverages, use or
possession of illicit non-prescription drugs, sexual abuse, occult involvement or physical
assault
5. Possession of a weapon, fireworks or dangerous articles while on campus or at
school-related activities
6. Being arrested or taken into custody for a felonious reason, sexual harassment or
intimidation
7. A habitual attitude not in harmony with the goals and spirit of the school

Matthew 18 Principle

Matthew 18 provides a model of conflict resolution which emphasizes love, correction, and good
communication when dealing with interpersonal problems. If a problem arises between a parent
and teacher, parent and administrator, or parent and parent, the issue must be resolved quickly
and prayerfully with love, patience, and forgiveness. Open communication and Christ-like
relationships are two keys to developing a school environment that is positive, mature and
glorifying to God. This is the Matthew 18 principle:

"If your brother sins against you, go and show him his fault, just between the two of you.
If he listens to you, you have won your brother over. But if he will not listen, take one or
two others along, so that every matter may be established by the testimony of two
witnesses. If he refuses to listen to them, take it to the church; and if he refuses to listen
to the church, treat him as you would a pagan or a tax collector."

In the event of a conflict, the following lines of authority are to be followed:
1. Classroom problems should be handled between the student/parent and teacher
primarily. If either party does not receive satisfaction, the next step will involve
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the principal, teacher, and student/parent. If a resolution is not reached, the next
step will involve the head of school, principal, teacher and student/parent.

2. Parent to parent problems should be resolved between the persons involved,
without the involvement of teachers, administrators, or (in particular) other
parents.

Suspension

In certain cases of extended or gross misconduct or disobedience, a student may receive an
in-school suspension or an out-of-school suspension. Specific academic policy relating to
suspensions are set by each division. However, all school work missed during this process must
be made up by the student regardless of the academic penalty. Out-of-school suspension
dictates that the student may not be on campus at any time for any reason for the duration of
the suspension, including after school activities. For an in-house or out-of-school suspension,
participation or attendance in sporting events, extracurricular activities and evening activities is
prohibited. Failure to comply with this policy will compound the period of suspension. All
classwork and homework must be completed for the days missed.

Dismissal

The school reserves the right to dismiss a student whose presence in the school is considered
detrimental to the best interests of that student, other fellow students, or the school in general.
Students who have been removed from school due to disciplinary reasons are not allowed on
campus without the permission of the school administration. In addition, students who are
suspended or dismissed from school may forfeit their right to receive public recognition for
earned awards at assemblies or banquets. Students may re-apply to FCS one full semester
after the semester in which they were dismissed.

Guidelines for Appeal Process

All questions, problems or complaints should be brought first to the teacher, coach or school
employee with whom the conflict is concerned. This should be done before anyone else is
involved. A majority of problems are resolvable at this level. Although it may seem easier to pick
up the telephone and address the issue with the head of school or principal, this is not
consistent with the Matthew 18 principle. The head of school or principal will verify that
appropriate channels have been followed prior to entering into the conversation.

If the issue is not resolved through direct contact with the person involved, then the problem
should be addressed with the principal or head of school. Conflicts with the head of school
should be addressed first with the head of school and then with the chairman of the school
board if no solution is found.

Student Health and Safety Policies

FCS is committed to protecting and maintaining the physical, mental and emotional health of its
students. To that end, we have in place the following policies.
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Student Health Form Requirements

To protect the health and safety of the students at FCS, the following forms are required for
school attendance:

1. Student Medical Information Form: An up-to-date form with a parent/guardian signature
must be completed prior to starting school. The instructions for completing the form
electronically through RenWeb are provided before the school year begins. If a student
is admitted after the beginning of the school year, a hard copy of the Student Medical
Information Form is required to be completed and signed by a parent. This student
medical information is referenced while the student is at school and may be copied for
use on field trips and retreats.It is the parent’s responsibility to keep the child’s records
current. The only way to make changes or additions to the form during the school year
will be to contact the school nurse. All health information is considered confidential. It is
shared on a need to know basis with EMS, administrators, counselors, teachers, certified
athletic trainers or other staff member who is responsible for students during the school
day.

2. GA Dept. of Public Health Certificate of Immunization Form 3231 marked complete for
the student’s grade level or with an expiration date greater than 30 days in the future or
with a certificate showing medical exemption. A notarized affidavit for religious
exemption is also acceptable.

3. GA Dept. of Public Health Certificate of Ear, Eye & Dental Form 3300

No student will be allowed to attend school without these documents.

Accident/lliness Procedures

When a student becomes ill or injured while at school, a parent/guardian will be contacted
immediately. If a parent/guardian cannot be reached, a designated contact person will be
notified. If a student is unable to return to class, arrangements will be made to have the student
sent home per information provided in the Student Medical Information Form.

In case of an extreme emergency, and if the school is unable to contact a parent or designated
contact person, 911 will be called to administer emergency aid to the student. A representative
from the school will accompany the student to the emergency room.

Child Abuse Reporting

School teachers and other staff are classified as mandatory reporters under the state of Georgia
child abuse reporting laws. FCS abides by the state of Georgia mandatory reporting
requirements for all individuals who have contact with our students. Please understand that we
must take our obligations seriously. If after reasonable consideration we assess that a situation
requires it, we will report suspected abuse or neglect to child abuse authorities. Depending upon
the circumstances, we may not be able to communicate with parents regarding the report until
authorized by child abuse authorities to do so. We ask for your understanding as we do our best
to protect the children under our care.
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First Aid

First aid supplies are available in the school clinic for all students. Emergency first aid will be
administered if needed; however, no further medical treatment or medication will be given
without prior written parental approval to treat which is provided on the Student Medical Form
completed at the beginning of the school year.

Guidance Counselors

The School Counseling Department is staffed by professionally trained counselors. School
counselors are available to help students and parents with personal, emotional or social
concerns that may arise and which affect the student’s academic performance or social
conduct. The enrollment of your child is consent to allow your child to receive services through
our school counseling office.

Students and parents should be aware that conversations with a school counselor may be
privileged and confidential, unless the nature of the communication reveals the immediate risk
of harm to the student or others or a violation of child abuse laws.

In some instances, the school counselors may communicate directly with parents.

However, the school counselors will always encourage the student to communicate with the
student’s parents or other adults regarding the circumstances disclosed.

Health Information Sharing

Parents and their student agree, as a condition of continued enroliment, to consent to the
release of any of the student’s health related information, including information relating to drug
treatment, testing, medical and mental health records, to employees or agents of the school, as
determined by the Head of School or his or her designee, to meet the medical or safety needs
of the student and the community or the legal responsibilities of the school.

The school will maintain appropriate administrative, technical, and physical safeguards to
protect the security of all health-related information within its care or custody. While it is the
obligation of the school to safeguard student medical information, we must also balance matters
of privacy and confidentiality with safeguarding the interests and well being of our students and
our community. Thus, parents/guardians and students consent to allow employees and agents
of the school, who have a need to know, to receive and/or share medical and/or psychological
information necessary to serve the best interests of the student and/or community. In the event
of a disclosure required by law, every effort will be made to notify the student and/or
parents/guardians in advance.

Infectious lliness Policy

Students with any type of infectious illness or communicable disease must be symptom free and
non-contagious before returning to school. For example, a student must be free of fever for a full
24-hour period without the use of medication. A temperature greater than 100 degrees is
considered a fever. A student who is ill and has vomited at home or at school may not return



42

until vomit free for 24 hours. A student with two or more episodes of diarrhea at school must go
home. A student with lice or nits must be treated and be free of all evidence of infestation and
be cleared by the school nurse before returning to the classroom. These policies exist to protect
the health of all students.

Any student or employee with a communicable disease for which immunization is required by
law or is available will be temporarily excluded from school while ill and during recognized
periods of communicability. Students or employees with a communicable disease for which no
immunization is currently available may be excluded from school while ill.

Students or employees without completed immunizations or with affidavits for religious
exemption for communicable diseases will be excluded from school should there be an outbreak
of that disease. The student or employee may return 21 days after the onset of the last case of
the disease in the school. These policies align with the Georgia Department of Public Health.

The determination of whether a student or employee diagnosed as having a form of the AIDS
(Acquired Immune Deficiency Syndrome) virus will attend classes, participate in school activities
or remain employed will be made on an individual basis and reevaluated periodically by a team
of appropriate medical experts and school board representatives. Such teams will be appointed
by the head of school and principal. Final determination will be made by the head of school and
principal.

In making a determination, the head of school and principal will consider a) the physical and
psychological condition of the student or employee; b) the expected type of interaction with
others in the school setting; c) the impact on both the infected party and others in that setting;
and d) the general welfare of the school environment. Employees or students with any form of
the AIDS virus will be required to inform the head of school as soon as they have knowledge of
their diagnosis.

Medication and Authorization to Administer Policy

Commonly used over the counter medications are stocked in the clinic and will be dispensed
based on parent consent given electronically when completing the student medical form upon
admission and at the beginning of each school year. Students may keep personal
over-the-counter or prescription medications in the school clinic for use when needed. These
medications must be brought to the clinic by the parent/guardian. The medication must be in the
original, labeled container with a signed Authorization to Give Medication Form stating any
specific instructions. FCS does not assume responsibility for the effects any medication may
produce.

Students with allergies, asthma, diabetes or other medical conditions should supply the clinic
with the proper medications needed for the condition accompanied by a signed Authorization to
Give Medication Form. The medication should be labeled by a pharmacist, stating the proper
dosage and full name of the medication. Some medical conditions require an action plan form
signed by a physician. The school nurse will notify the parent if such a form is required.

Some parents choose to allow their students to carry their own epipen or inhaler with them. In
such cases, parents must complete a form, which informs the school of the medication in the
student’s possession, ensures that the student will use the medication appropriately, and



43

releases the school from responsibility in relation to use and possession of the medication. This
form must be signed by a physician and kept on file in the clinic. In the elementary school, the
clinic nurse has the authority to decide if a student is eligible to carry his/her own epipen or
inhaler.

Non-custodial Parents

Due to the social realities of legal separation and divorce, which can affect the school’s
responsibility to the student, FCS has elected to observe the following guidelines in situations
where a non-custodial parent wishes 1) to become involved in a school-related activity of a
child; 2) to have contact with the child while at school; or 3) to take custody of the child while the
child is at school.

As a general guideline, the school will not interfere or resist a non-custodial parent’s
involvement in school-related activities or access to the child or the child’'s records, unless the
school is presented with a court order or a similar state/county legal document which restricts
such involvement or access. Otherwise, the school will not involve itself in choosing sides
between parents in conflict. The following additional guidelines will be followed:

1. A non-custodial parent may not remove the child from school premises unless the parent
presents written authorization signed by the custodial parent, or a written court order
which permits such an arrangements.

2. In school-related activities which require parental consent, the school will recognize only
the consent of the custodial parent, unless such authority is granted by a court order or a
comparable legal document.

3. If the actions of the custodial parent(s), non-custodial parent(s), or legal guardians
become disruptive to school operations, the school reserves the right to restrict access
by such parent(s) or guardian(s), and to take reasonably necessary action.

It is not the intention of the school to interfere with the interaction of parent and child, but the
school must adhere to the above guidelines to promote order in school operations and to serve
the best interests of all students.

In situations where a student is living with a guardian or with one parent following a divorce,
copies of custody papers or guardianship papers must be on file in the registrar’s office. Unless
FCS has official documentation on file, the school cannot prevent a natural parent from picking
up a child.

A non-custodial parent may not remove the child from the school premises unless the parent
presents a written authorization signed by the custodial parent or a written court order which
permits such an arrangement.

In school-related activities which require parental consent, the school will recognize only the
consent of the custodial parent, unless such authority is granted by a court order or a
comparable legal document.
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Returning to School After a Mental Health Concern or Absence

Students who experience a mental health issue such as: threat or action to constitute self-harm
or harm to others, behavior that impacts day to day school functions resulting from a mental
health condition, or other mental health concern that may impact a student’s ability to navigate
the school setting must have written documentation from the attending doctor stating the
student is clear to return to school. Furthermore, documentation must state the student is not
considered a threat to his or her self or others.

Safety from Sexual Offenders and Predators

According to the National Center for Missing and Exploited Children (NCMEC), sexual
perpetrators are commonly people the parents/guardians or children know, and these people
may be in a position of trust or responsibility to a child and family.

Because of our concern for student safety, all employees, and those parents who volunteer for
School activities with supervised or unsupervised access to our students, are screened through
the School’s criminal background process. Although the School performs such screenings, the
School cannot attest to the background of the various parents whom their child may associate
with away from School.

To keep their children safer, parents should talk openly to their children about safety issues.
Parents should know their children’s friends and be clear with their children about the places
and homes that their children visit. Children should be taught that they have the right to say no
to any unwelcome, uncomfortable, or confusing touching or actions by others and to get out of
those situations as quickly as possible.

Parents should regularly visit the public registry to check out individuals for prior criminal records
and sex offenses. To view a map of registered sex offenders living within a five mile radius of
any given address, parents should visit http://www.familywatchdog.us or
https://gbi.georgia.gov/georgia-sex-offender-registry.

Student Disability Accommodations

We understand that there may be circumstances in which a parent may request that FCS
provides an adjustment or accommodation for a student’s medical needs or physical, mental, or
learning disability. As the range of requests have grown over the years, the School believes that
it is appropriate at this time to outline FCS’ policy and general guidelines for addressing such
requests:

1. General Policy: In general, it is the School’s policy to provide accommodations or
adjustments for a student’s minor needs in circumstances in which the administration
determines, in its sole discretion, that doing so is within the reasonable ability of the
School and/or its staff and will not result in an unacceptable impairment to the rights of
other students (or employees) or a fundamental change to our educational environment
or mission. FCS also asks parents to realize that, given the size of the school and its
available resources, FCS may not be able to provide all requested accommodations. To
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the extent FCS agrees to provide accommodations, the school may require a sharing of
responsibility for the accommodation.

2. Request and Documentation: For any type of medical accommodation (including
administration of medication at school), the parent must contact the School nurse to
discuss the need. The School nurse will then advise the parent of the type of medical
documentation needed, which generally will state the student’s diagnosis, how the
condition limits the student, the recommended accommodations, and the length of time
that the accommodation(s) will be needed.

3. Release for Communications with Physician: Sometimes, the documentation received
from the physician may raise questions or be unclear as to the recommendations. For
that reason, the parent(s) must sign a Release of Information form, permitting the School
to contact the medical professional, when necessary. In addition, if there is any cost
associated with the physician’s cooperation (i.e., to answer a set of questions submitted,
etc.), the parent must agree to bear the cost of such process.

4. Assessment of Request: Once the parent’s request and medical documentation has
been received by the School, appropriate persons within the administration will meet with
the parents to clarify information and to discuss whether the School will be able to
implement the accommodation requested. In some cases, the parent may be asked to
provide (at the parent’s cost) any special equipment needed, training for the school’s
staff, or other associated matters. In addition, the School may advise the parent that the
School will allow a particular accommodation, but the full responsibility for doing so will
rest with the parent. For example, if the student needs to be tested or have certain types
of medicines administered during the day that the School or nurse believe are beyond
the scope of the School’s responsibility, the School may allow the parent to make
arrangements to visit the campus for the purpose of testing and administering.

5. Limitations on Requests: Please understand that the School is not a medical facility and
does not have the personnel, training, or equipment to handle certain types of medical
procedures best left to the student, parent, or physician. Examples of accommodations
made for students include appropriate classroom locations, extended time for testing,
use of computers, and/or dispensing with medication through the Clinic.

Technology Policies

The Information Technology (TEKe) Department of FCS has a Technology Responsible Use
Policy that is to be read by each student. As you sign your statement of agreement to uphold
school policy, you will also be asked to sign (on the same form) a statement that you have read
the Technology Responsible Use Policy issued by the TEKe Department.

The computer unit and equipment, software, operating systems, servers and storage media,
network accounts (email), and web browsing are all property of FCS and are to be used for
educational purposes. These guidelines are also in place to provide a level of security to the
school systems from risks of virus attacks, compromise of network systems and services, and
legal issues.

The policy applies to students, parents and volunteers. The policy applies to all equipment
owned or leased by FCS.
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Technology Responsible Use Policy

The purpose of this policy is to document expectations for students regarding the use of
computers, tablets, phones and all other electronic devices used on FCS property.

General Guidelines

1.
2.

10.

11

12.

13.

14.

The use of all technology must be in accordance with the morals and standards of FCS.
All school equipment, software and data on campus is considered the property of FCS
and is subject to inspection/audit, maintenance, configuration and security by the FCS
TEKe Department.

Any non-end user devices (e.g. wireless router, etc..) brought onto campus may not be
connected to our network, either wirelessly or by wire, without the express written
permission of the TEKe Department.

Software may not be installed on FCS owned computers without the express permission
of the TEKe Department.

iTunes purchases made by the TEKe Department fall under the FCS Volume Purchase
Agreement with Apple.

Users should be aware that while FCS desires to provide a reasonable level of privacy,
all data created on the school network system remains the property of FCS.

FCS does not guarantee the confidentiality of personal information stored on any FCS
device. At times it is necessary to review user activity and information. It is the student’s
responsibility to provide reasonable care and supervision in the use of any school
technology, equipment, or other school property.

FCS is not responsible for the loss or deletion of personal data stored on the FCS
network or computers (e.g. photos, music, videos, and personal files).

PASSWORDS — must be kept secure. Do not share your password with anyone. All
systems are to be secured with a password.

NETWORK - Access to our wireless network is a privilege for educational purposes. Do
not share ANY passwords to our wireless network without the express permission of the
TEKe Department.

. EMAILING and SPAM — Please do NOT use your FCS email account to send any type

of bulk or personal mailings or “chain” emails.

BLOG SITES, PERSONAL WEBSITES, SOCIAL MEDIA, ETC are encouraged. Please
remember that just as your conduct outside of school is a reflection of the school, so is
your activity online. If you have a blog site, please blog responsibly.

HELP DESK — The technology team maintains a help desk in the TEKe office to help
students resolve technology issues. This is where student technology interns are
available at certain times of the day to help you. Please come to the help desk
whenever you need to resolve any issues with your school issued device or account.
QUESTIONS about responsible use or appropriateness should be brought to the TEKe
Department for clarification.

Limitations and Restrictions

1.

Copyright Infringement--Movies, books (both hardcopy and digital), and software have
their content protected by U.S. and International Copyright laws. Do not install, copy,
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give away or show any content that you do not have a digital license for. No use of
peer-to-peer file sharing services is permitted.

2. Logging of Internet Usage All internet usage and visited websites, via our network,
regardless of ownership of the equipment, will be logged and reviewed periodically by
the TEKe Department to maintain the safety of the students and employees.

3. Assuming the identity of another student or employee for any reason whatsoever is
prohibited.

4. Sharing Personal Information--Providing information about, or lists of, FCS employees or
students to parties outside FCS is prohibited.

5. The following uses of technology on FCS property is strictly prohibited:

a. Pornography
b. Gambling

c. Harassment

d. lllegal Activities

6. Accessing information of which the student is not the intended recipient, or is not
authorized to view or use during the course of their regular duties, is prohibited.

7. Students are forbidden from recording and/or posting or publishing any classroom
activities without express written consent from school personnel.

Social Networking

1. Students are discouraged from including current FCS staff members as “friends” on
social network sites.

2. Emailing and texting by students to staff members should generally be for an
educational rather than for a casual or social purpose.

Telephones

1. Fellowship Christian School’s telephone systems are available for conducting official
school business, in the direct support of assigned duties and responsibilities of users.
FCS understands that individuals occasionally need to make telephone calls from their
school telephones to meet their personal needs and responsibilities. Students shall
exercise common sense and good judgment in the personal use of telephone
equipment. Any use shall be reasonably brief and infrequent in nature.

2. The use of classroom phones by students is discouraged and should only be allowed
under direct supervision of an FCS employee. At no time should a student use a phone
in a teacher or administrative workroom.

3. The use of personal cell phones by students during instructional time is discouraged.

Email

The Fellowship Christian School email system exists to support the school’s mission and
facilitate communication. It is protected by filters, firewalls and antivirus software.

All email on the school email account is subject to inspection and discovery, and retained for a
period of time according to school policies.
1. Email is for legitimate education and FCS related correspondence.
2. Attachments are limited to 10GB or smaller; larger files must be transmitted using some
other method.
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3. Students must use extreme caution when opening email attachments from unknown
senders. Attachments may contain viruses or other malicious content that can do
damage to FCS systems.

4. Please do NOT use your FCS email to sign up with agencies such as shopping,
Facebook, non-educational subscriptions, list servers, personal groups, etc.

Filtering

The TEKe Department employs a number of physical and virtual devices to filter and track
information accessed by all devices on FCS property.
1. The TEKe Department defines inappropriate content and blocks it from all devices.
2. Allinternet usage, visited websites, and blocked websites will be logged and reviewed
periodically to maintain the safety of the students and employees at FCS.

Consequences

Any student found in violation of any policy outlined in the Responsible Use Policy herein may
be subject to disciplinary action.

Development and Fundraising Policies

Annual Fund

The FCS Annual Fund is our yearly school-wide fundraising effort which provides for campus
needs and initiatives that enhance the experience of our students. While tuition covers the entire
operating budget which includes personnel, facilities, programs, and curriculum, the annual fund
allows our school community to experience innovative teaching methods and technological
advances, improvements to our campus security, and much more. Our participation goal is
“Every Family, Every Year” and with that in mind, all board members, faculty/staff members,
parents, alumni, and grandparents are asked to contribute. Both fund participation and donation
value are important factors in measuring our success each year. A high board, faculty/staff, and
especially parent participation rate is an invaluable tool used in assessing our candidacy for
foundation and corporate grants. The Annual Fund follows Fellowship’s fiscal year, beginning
July 1st and ending June 30th of every year. All pledges are due each year by/on June 30th.
Solicitations begin with board members and faculty/staff members in August and then are
extended to our families in the Fall semester. Fellowship’s Annual Fund participation drive
includes direct mail appeals, personal asks, online giving, email requests, website and social
media postings, school publications, videos, phone calls, and parent volunteer recruitment. FCS
families and friends may contribute to the Annual Fund via check, credit card, cash, online
giving, or transfer of stocks.

Capital Campaign

A Capital Campaign is a targeted fundraising effort that takes place over a defined period of

time. A campaign is designed to fund specific projects such as new buildings, additions, and

renovations. Donations to a capital campaign are above and beyond annual giving. A Capital
Campaign usually spans 3-5 years.
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Georgia GOAL

The Georgia GOAL Scholarship Program is a state-approved student scholarship organization
FCS partners with allowing Georgia taxpayers the opportunity to redirect a portion of their
Georgia tax dollars to provide financial aid assistance to eligible FCS students. Participants who
utilize the Georgia GOAL tax strategy receive a 100% tax credit against their Georgia income
tax liability for the amount contributed to GOAL. For more information visit the Fellowship
website under “Support FCS” or contact the development office.

Gifts in Kind

Gifts in kind are non-cash gifts. Examples are computers, office furniture, equipment, supplies
and property. Gifts in kind that have a fair market value of more than $5,000 require the
completion of IRS Form 8283. However, by law, value for tax purposes must be determined by
the donor.

Gift Acceptance Policy

All monetary and in-kind gifts are subject to review for acceptance by the Development
Department.

Matching Gifts

Many employers sponsor matching gift programs that supplement their employees' charitable
donations. To find out more, please contact your company directly to see if they offer a
matching gift program and if you would be eligible to receive a match from the company.

Stock Donations

Gifting stock to FCS is easy to do and a great way to give. The stock gift form and instructions
can be found by going to the FCS homepage of the website, clicking on the “Support FCS” bar
and then the “Ways to Give” page. Please contact the development office for guidance and
specific stock transfer instructions.

Fundraising

All fundraising initiatives and donation solicitations must be reviewed by the school
administrative team and the development office in advance. Those who wish to fundraise or
solicit for donations are advised to plan ahead to allow for the review process to take place.
The completed review form and a sample flyer and/or any publicity materials should be
submitted to the Development Department. The Development office will maintain a calendar to
record all fundraising efforts to avoid overlap of dates and continuous solicitation of our
community businesses. For the purpose of this policy, “fundraising” is defined as “the
solicitation, direct or indirect, of money, goods, or services, within the school families or larger
community in order to fund, create, or enhance any project/event/entity that is not underwritten
by the operating budget.” 2019-20 FCS Fundraising and Donation Solicitation Review Form



https://drive.google.com/file/d/1R4VD4nuCTcnkADv4bnn2G1vN4Enno35N/view?ts=5c40d3b6
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The use of any FCS logo in any fundraising activity must have specific approval of the
marketing/communications department. Solicitations which seek individual/business cash or
in-kind donations must be reviewed and approved by the Director of Development to ensure that
such a solicitation does not interfere with other approved fundraisers.

Alumni Relations

The development office is growing an exciting alumni program, offering special events,
opportunities for giving, and better communication between alumni and the school. An alumni
association has been established in order to keep alumni engaged in the FCS community. The
main opportunity for alumni each year is the Homecoming weekend where they may attend the
alumni dinner. FCS has established a Facebook group especially for alumni to reconnect and
plan their reunions. The development office provides support for reunion planning.

Communication Policies

Branding

The Fellowship Christian School communication philosophy is to deliver succinct communication
that builds and maintains brand integrity, streamlines the communication process, and creates
a uniform delivery mechanism for all colleagues who represent FCS.

We create and nurture a sense of community with all internal or external communication, and
drive our key mission, vision and values into every communication distributed to fellow
colleagues, current families, prospects, students, and community leaders. Each email, letter,
flyer, etc. should resonate that Fellowship Christian School is the premiere K-12 college
preparatory school in the Atlanta area, with an emphasis on unity, community, diversity, and
inclusivity.

In this light, all communication including e-mails, promotional signs, event flyers, event
programs, PowerPoints (ex. Announcements), and newsletters should align with this philosophy
and brand guidelines and must be approved by the Marketing and Communications Department
prior to communication. Please refer to the Communications and Policy guidelines and/or the
Fundraising and Donation Solicitation form for the full process. If in doubt, please contact the
Marketing and Communications department so we may assist you in an expeditious manner.

Advertising and Solicitation

FCS does not distribute to students, families, faculty, or staff any form of advertisement or
solicitation from outside businesses or FCS family or employee businesses. By distribution this
means that no materials are placed in Friday Folders, faculty/staff mailboxes, e-mailed to
faculty/staff, or placed on vehicles. Business advertisements may be placed in the workroom to
be picked up by staff at their discretion.

Electronic Communications

Electronic communications will be sent periodically to all staff and parents regarding important
upcoming events, changes in institutional policies, or significant announcements. Requests for
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all school electronic communication should be submitted to the marketing and communications
office at least 48 hours prior to the actual date.

School Directory

A school directory is updated in RenWeb in the fall of each school year, listing all students and
family contact information. We respect the privacy of our families. Under no circumstances
should the school directory be used for solicitations of any type by faculty, staff, parents, or
outside organizations.

Social Media

FCS also communicates with families via multiple social media platforms such as Facebook,
Twitter, and Instagram. You can find FCS on Facebook at @FellowshipChristianSchool, Twitter
at @FellowshipCS and Instagram at FellowshipChristianSchool. If you use social media, please
remember to “like us”, share, retweet and/or “follow us” to help stay updated on all the great
things happening at FCS.

Website

The FCS website serves as a promotional tool for the school as well as the primary means of
communication for FCS and our greater community. The website is overseen by the Marketing
and Communications Department. To request an addition to the site, or to provide news stories,
event information, or calendar information, please contact the Marketing and Communications
Department.

Miscellaneous School Policies and Information

Closed Campus Policy

FCS has a closed campus policy which allows visitation by family members, alumni (a graduate
from FCS) and spiritual leaders after first signing in at the appropriate office and receiving a
visitor's tag. Students from other schools are not allowed to visit unless they are shadowing a
FCS student and it has been pre-arranged through the admissions office.

Students cannot leave campus or have unauthorized visitors during the day without
administrative approval. Students who need to leave must follow the early dismissal policy.
Parents, pastors and group leaders who wish to check students out for lunch off campus should
prearrange this with the office. Students are not allowed to miss classes or chapel for these
lunches and should return in time for class.

Early Release/Dismissal Policy

FCS teachers and staff are prohibited from excusing a child to any adult before the regular
school dismissal time. If a situation arises which necessitates taking a child out of school, the
parent/guardian is required to come to the office and sign the early release log. The office will
notify the teacher to send the student to the office. This procedure is to safeguard children from
unauthorized persons seeking to remove them from class. Students will not be allowed to leave



52

the school grounds except for an authorized school trip or as under the conditions described
above.

Emergency Procedures

FCS teachers and staff understand and are prepared to follow the appropriate procedures in the
event of an emergency situation. They will instruct and guide the students as needs arise. In
preparation for possible evacuation or secure sheltering, FCS holds monthly drills of varying
types including fire, severe weather, and lockdowns.

Crisis Action Plan

The State Office of Homeland Security has issued guidelines for school safety. Many of these
guidelines are integrated into the FCS Crisis Action Plan. The school conducts CAP drills to
ensure our entire campus is well-educated on procedures. The Roswell Police Department has
spent time on the FCS campus learning the buildings and grounds and has conducted training
on the property also.

FCS has an emergency response team in place and provides training to the total staff on the
CAP. In the event of a possible threat to the school, the Head of School or a delegate will make
a campus-wide announcement indicating that the school is in lockdown mode. Faculty and Staff
will then follow CAP procedures.

The Crisis Action Plan is on file in the office of the Associate Head of School and is reviewed
periodically with faculty and staff.

Emergency Evacuation Procedures

Fire and tornado drills are conducted periodically during the school year to prepare students and
teachers to handle these emergencies. The school is equipped with an automatic fire alarm
system, which, when activated, can be heard throughout the building. To train students in
proper emergency exit procedure, fire drills are scheduled regularly. In each room is posted a
fire drill exit chart so faculty and students know which route they are to use when vacating the
building. Teachers should ensure that the following rules are followed:

1. Teachers must prominently display the emergency exit chart in the classroom
and inform students of the primary and secondary evacuation routes and
procedures.

2. When the alarm is sounded, all class activities must cease and everyone must

exit promptly.

Students must walk in a single-file line and must not run or push.

There is to be no talking while exiting or re-entering the building.

Students are to listen to any directions given.

Classroom doors are to be closed and lights are to be turned off.

Teachers must take a class roster and colored coded emergency plan cards
outside, check roll, and immediately display the appropriate colored card. If a
student is missing, an administrator should be notified promptly.

Nooabkow
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Severe Weather Plan

Severe weather radios are located in the front office area. Severe weather alerts will be
announced over the intercom system. When evacuating to safe locations within the buildings,
the school will avoid placing students in gymnasiums, or any area with a large-spanned roof.
Students will be placed away from glass windows, doors, and skylights and on the safest level
of the building for tornados. When conducting severe weather drills, including tornado threats,
students should be instructed to assume the duck and cover position against interior hallway
walls, or in bathrooms in the lowest level of the structure away from any glass. The fire alarm
will not be used for severe weather drills and practices. Practice each function in the manner
you would want students to act in a real severe weather incident. TAKE EVERY DRILL
SERIOUSLY.

The school will inform our families through the use of social media outlets, email, the FCS
website, school-wide texting via FACTS, and through contact with the local TV stations
whenever we have early dismissals, late starts, closings, etc. Information will be available on a
broad scale in an expedient manner in order to avoid any unnecessary individual
communication. Please do not call the offices. Be assured that the information will be available
to all constituents of the school as soon as is possible.

Cancellation of School Due to Inclement Weather

Canceling school is a complicated decision that affects students, staff and families. The decision
is further complicated by the fact that school families reside in many different geographic areas
throughout North Georgia. With the understanding that canceling school may cause hardship for
some families, exceptional consideration is given to this decision, and FCS does everything
possible to keep the school open.The primary criteria considered when making a decision
include:

1. The safety and well-being of students and staff

2. Severity of the weather

3. Timing of the weather hazard

4. The ability for buses and cars to travel safely

FCS continually monitors the forecast from the National Weather Service. The Head of School,
administrators, and campus officer evaluate all information available in order to make the best
decision for students, staff and families. While FCS knows some decisions will be very
inconvenient and that the weather does not affect every family in the same way, the school
takes this as a very serious responsibility.

In cases of inclement weather, a decision about a delayed start, early dismissal or school
closing will be made by 6:00 a.m. on the day in question. While the Head of School will make
the decision for the school, each family has the right and responsibility to decide what is in their
best interest. Because our school families are in many different geographic areas, families, for
any reason on any day, who fear they cannot get to school safely, should not attempt it and will
not be penalized for making this kind of decision. It will simply be considered an excused
absence.
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Intellectual Property

By enrolling the student in the School, the parent and student acknowledge that all Intellectual
Property as defined herein is the exclusive property of the School. Intellectual Property includes
all inventions, creations, videos, audios, writings, prototypes, discoveries, developments,
formulas, techniques, derivatives and improvements and all works of original authorship or
images that are fixed in any tangible medium of expression and know-how related thereto,
whether or not copyrightable, patentable or otherwise protectable, which are conceived,
designed, created or developed by any of the School’s students, solely or in conjunction with
others, during the period of the student’s attendance at the School and related to or used in
connection with the student’s participation in any School activity (classroom, athletic, artistic,
scientific, etc.). As examples only, Intellectual Property would include projects, music,
performances, videos, audios, photographs, website materials and/or creation, inventions
created in any science or other class, results of science research and/or experiments, and other
similar work done while attending the School and as a part of the student’s participation in any
School activity.

Parking and Driving Information

FCS provides parking for students, faculty and staff cars that display a valid parking permit.
Parking permits are issued by the high school front desk. Student drivers must affix the permit to
the rear view mirror inside of their vehicles and display it at all times when the vehicle is on
campus. Should the student or employee need to drive another car, he will notify the front office
of the vehicle change.

Throughout the year the campus hosts several special events that require reserved parking for
the patrons. This may result in some inconvenience to students, faculty and staff but does not
authorize drivers to violate parking regulations. Following are some additional parking
regulations:
1. Student, faculty and staff shall not park in the visitor's parking spaces.
Anyone driving on campus is required to have a valid driver’s license and valid
proof of insurance in his possession.
3. The speed limit on campus is 15 MPH, and will be strictly enforced. Violators may
be issued a citation from the school for the violation.
4. Rules and regulations are enforced year-round, including weekends, holidays,
breaks and summer.

Cars and Parking

All parents, faculty and visitors park their cars on campus at their own risk. The school assumes
no responsibility for damage due to theft, vandalism, accidental or malicious actions of others,
acts of nature, etc. Parents are expected to comply with the school’s carpool procedures.

Moving Violations and Parking Infractions (citations)

While Facility and security team members have the primary responsibility for the traffic and
parking compliance, ALL employees are encouraged to be vigilant and report issues observed.
Citations for student violations may be issued and a record of observed adult violations may be
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documented to or by campus security or Facilities team. Both may be additionally provided by

security or Facilities team to the appropriate disciplinary actions. These violations include but

are not limited to:

Violation of a restricted parking area

Parking in fire lanes or driveways, or blocking roads or dumpsters

Taking more than one space or overextending lanes

Parking on grass, or in flower beds and other violations deemed inappropriate

Not displaying a parking decal on the vehicle

Exceeding the speed limit

Disregarding traffic control signs

Reckless driving

9. Disregarding facility, staff or officer directing traffic

10. Moving barricades and/or cones

11. Violations may lead to a suspension of driving privileges on campus

12. After one verbal warning followed by a written warning to parent drivers from the
Head of School, repeated violators will be billed a fee through FACTS.
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Towing of Vehicles

A vehicle may be towed or property removed when it has been determined that the vehicle or
property poses a safety hazard, property destruction, property obstruction, or unapproved use of
campus parking, especially if the immediate removal of the vehicle is necessary for public safety
purposes. Vehicles may be towed for any of the following reasons:
1. Having numerous citations on file,
2. Blocking roads, dumpsters or in handicapped spaces,
3. Parking on the grass or in landscaped area (flower beds)
4. Abandoned vehicles: Campus Police will monitor such vehicles and tow vehicles
once it is deemed abandoned
5. When it has been determined that a vehicle or property poses a safety hazard
and the immediate removal of the vehicle is necessary for public safety purposes

Private Property

FCS is not responsible for damage to or loss of private property brought to school, including at
extracurricular events or programs. Individuals are responsible for securing their own property
in a responsible manner. The administration has the right to restrict what items are brought to
school; the teacher may restrict what can be brought into the classroom.

Rideshare and Taxi Service Policies

Out of concern for the safety of our students, Fellowship Christian School discourages the use
of taxis and other for-hire personal transportation or rideshare services. Many of the rideshare
services have policies prohibiting minors from riding unaccompanied. That being said, FCS
understands that it may become necessary for parents to secure these services from time to
time.

Parents agree to hold harmless and indemnify Fellowship Christian School and its
representatives from and against any and all claims, suits, liens, judgments, damages, loss and
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expenses, including legal fees and all court costs and liability arising in whole or in part based
on the utilization of such services.

In the event that it becomes necessary to use such services, the following procedure must be
followed:
1. An email from the parent must be sent to the appropriate division receptionist giving
permission for FCS to release the student to the driver. The email must include:
a. The name of the service being used
b. Specific driver information (name and picture if provided by the service)
c. The license plate, make and color of the vehicle
2. The driver will need to park the car and come into the office where the student will be
waiting.
3. Once the driver’s identity has been verified, FCS will release the student.

School Lunch Program

FCS offers a hot lunch program from k-12 through Wholesome Tummies Cafe. Menu options
are available for a cost and are prepared off-campus. Students are always welcome to bring
their own lunches being aware of any allergies in their classes. Visit
http://wtcafe.com/atlanta-north/find-us/ for more information.

Search and Seizure Policy

To maintain order and discipline on school property and at school related events, and to protect
the safety and welfare of students and school personnel, FCS has the right to perform
unannounced searches and to seize contraband, and has the right to perform physical searches
of students to determine whether they pose a threat to themselves and others. The Head of
School and other authorized school personnel may allow a random and blanket search of a
student’s pockets, purse, backpack, gym bag, desk, locker, vehicle, or other personal property.
The parents authorize the School to conduct routine and/or random searches of any place or
item on the FCS campus. Students must provide any passwords or other access required to
inspect such places or items upon request by a school administrator. Inspection of electronic
devices includes laptops, phones, cameras, and any other electronics, including the contents of
same (texts, emails, photos, images, address books, etc. whether such message or information
was sent over the school’s system or any personal account such as Yahoo, AOL, Gmail, etc.).
Further, the parents authorize the School to seize and permanently retain property disclosed by
an inspection or search which is considered potentially harmful, dangerous, illegal, or
inappropriate, or the possession of which is a violation of the School’s rules, community
standards, and/or local, state, or federal law.

Security

Safety and Security is a top priority at Fellowship Christian School and is a 24 hour a day, 7 day
a week practice. We highly value the safety of our students, faculty, staff, parents and visitors.
At all times, please be conscious of safety policies and take any necessary steps to ensure
student safety.
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A POST certified police officer will be present on campus during school hours. The officer will
patrol the campus and will periodically check in with all the offices. The officer will carry a
portable radio, and will be able to be contacted at all times. This officer is your first line of
defense in any safety or security situation.

For ease in identification and for student safety, all school employees are issued and are
required to wear identification badges and name tags anytime they are on campus. Please feel
free to seek assistance from any FCS staff should a safety or security issue arise.

Security Cameras

Security cameras may be used as needed on campus as is deemed reasonable and necessary
to monitor the safety and security of FCS staff, students and property. Cameras will not be
placed in areas used for personal privacy, such as restrooms or locker rooms.

Campus Police, Facilities Director, Leadership Team, IT, Head of School and designees will
have access to any surveillance equipment and videos. Videos will be kept secure and
password protected. Other staff may have access to the video cameras with the permission of
one of these people. Videos will be kept for a limited number of days after recording unless an
incident requires retention of that video longer for legal or record keeping purposes.

Access to Buildings

Most exterior school doors are locked during school hours to ensure that strangers are not able
to enter the building. The following doors will be locked during school hours:

1. Elementary School - All exterior doors will be locked during school hours. All
classroom doors will be locked during school hours, even if the classroom is not
occupied. It is imperative that ALL visitors and ALL parents use the main
entrance, sign-in, and receive a visitor's pass. This applies to any person who is
not a student, faculty or staff member.

2. Middle School - All exterior doors will be locked during school hours. All
classroom doors will be locked during school hours, even if the classroom is not
occupied. It is imperative that ALL visitors and ALL parents use the main
entrance, sign-in, and receive a visitor's pass. This applies to any person who is
not a student, faculty or staff member.

3. High School - All exterior doors except the main entrance door will be locked
during school hours. All classroom doors will be locked during school hours, even
if the classroom is not occupied. It is imperative that ALL visitors and ALL parents
use the main entrance, sign-in, and receive a visitor’s pass. This applies to any
person who is not a student, faculty or staff member.

4. Mobile Classrooms - As with all classrooms, mobile unit doors shall remain
locked during instructional hours and when no one is in the classrooms, to
prevent unregistered or unwanted visitors from gaining access to the unit. Signs
directing visitors to check in at the office should be posted.

o Exterior doors will not be opened for any visitor unless announced at the
front office

o These classrooms have two-way communication with the main office and
all occupants can hear intercom announcements
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o Each classroom has a smoke detector, fire alarm pull, or audible fire
alarm speaker

o Students will be moved into the main building in the event of severe
weather emergency

Security Gates

All gates will be open 6:30-8:30 am Monday through Friday with the exception of Wednesday
being until 9:30 and then again from 2:30-10:00 pm. They will also be open for the church from
6:30 am -2:00 pm on Sundays. Drivers must enter/exit campus one car at a time and not
tailgate another vehicle. FCS is not responsible for any damage which occurs to your vehicle
and/or personal property for any reason. Additionally, FCS may seek remuneration of damages
when a violation of this policy requires repairs to the gates.

No access will be granted to campus between the hours of 11:00 p.m. and 6:30 a.m. during the
school week. Access will be limited to employee access using the proper gate code to open the
gates. The gate code WILL NOT be shared with any student, parent or any other non-employee
of Fellowship Christian School.

Visitors wanting access after the gates are closed, will use the Jones Road entrance and use
the call box for access to the campus.

After hours and weekend access will vary based on scheduled campus activities. The event
planner will notify Facilities team and campus police of the times of the event and the times they
are requesting the gates to be opened.

This policy may be subject to change based on need but will be communicated through the
website.

Visitor Policy

All guests on campus are required to present proper identification and sign in at the appropriate
main office front desk, where they will receive an identification name tag. Guests include
parents, vendors, maintenance personnel, etc. FCS staff are trained to question anyone who is
not wearing proper identification and to advise them to proceed to the front office to sign in. FCS
staff will also contact the security officer for notification of a visitor’s presence.

Student/Adult Interaction and Communication

Our students and adults (teachers, administrators, staff members, parents, and visitors) are
expected to interact with each other in a professional and respectful manner. Although our
adults can and should be friendly with the students, becoming too friendly with each other
sometimes results in confusion and anxiety.

If a student or the student’s parents become aware of any adult's communications or actions
toward one or more students that seems unusual, overly friendly, or otherwise inappropriate,
such information should immediately be reported to the guidance counselor or administrator of
the division.
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Some examples of behaviors that should not occur and which should be reported include school
employees:

1. Calling students at home for a non-school matter;
Touching students or their clothing in non-professional ways or inappropriate
places, or touching a student with aggression or in frustration;
3. Making comments that are too personal (about a student’s clothing, hair, personal
habits, etc.)
Sending emails, texts, or writing notes to students of a personal nature;
Flirting or asking a student on a date;
Visiting students to “hang out” in their hotel rooms when on field trips or sporting
events or when the student’s parents are not at home;
Asking students to sit on a teacher’s lap;
Telling secrets or telling the student not to tell something that’s a secret;
Swearing, making inappropriate sexual, racial/or ethnic comments;
0. Inviting students to visit the adult’s social networking profile or become a “friend”
on a social network;
11. Telling off-color jokes; and
12. Dating or engaging in consensual relationships with students.
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Similarly, we expect that our parents will not take it upon themselves to address a situation with
a student relating to a disagreement with the student or the student’s parents. Loud, angry, or
aggressive language or actions will not be tolerated. Any such interaction should be reported
under this policy.

Transportation

When there is no bus service available, parent(s) are expected to provide transportation for their
students. FCS staff will be glad to help identify neighboring families; however, FCS personnel
cannot be responsible for the formation of carpools. Students must go home with their own
parent or carpool unless prior arrangements have been made, and the appropriate FCS division
office has been notified. A note or email to the classroom teacher, a fax to the office or, in an
emergency, a telephone call to the office will serve as notification.
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Elementary School

Academic Policies

Pre-K- Kindergarten and Pre-1st

Homework

Homework (on a regular basis) is not believed to be developmentally appropriate for the young
child. There may be occasions throughout the year when the child will be given a project to do
with family members, a game or activity to reinforce an academic skill or Bible memory work.

The most important element of homework for children is reading. Parents should be reading to
and with their children on a daily basis.

Meaning of Grades
1. E - Exceeds expectations (indicates mastery of a skill)
2. M - Meets expectations (indicates that a child is on target for his or her
developmental age)
3. P-Progressing towards expectations (needs more time, attention and/or focus)
4. AC — Area of Concern

1st and 2nd Grades

Homework

FCS recognizes the need to balance family time, church, ministry, extracurricular activity,
recreation, rest and school work. We also recognize, however, our accountability in preparing
each student for the future.

The primary purpose of homework in elementary school is for the student to develop a sense of
responsibility and accountability. Throughout the year children may be given a project to do with
family members, a game or activity to reinforce an academic skill, spelling, vocabulary and word
work or Bible memory work. Assignments generally provide students with opportunities to
practice skills learned in the classroom and are usually short in duration and skill specific. An
adult should supervise homework time by providing a consistent place and time for completion,
by answering questions the student asks, and by reviewing the homework for accuracy and
completeness.

The most important element of homework for elementary age children is reading. Parents
should be reading to and with their children on a daily basis.
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Meaning of Grades

1. E - Exceeds expectations (indicates mastery of a skill)

2. M - Meets expectations (indicates that a child is on target for his or her developmental
age)

3. P- Progressing towards expectations (needs more time, attention and/or focus)

4. AC — Area of Concern

35" Grades

Homework

FCS recognizes the need to balance family time, church, ministry, extracurricular activity,
recreation, rest and school work. We also recognize, however, our accountability in preparing
each student for the future.

The primary purpose of homework in elementary school is for the student to develop a sense of
responsibility and accountability. Assignments generally provide students with opportunities to
practice skills learned in the classroom and are usually short in duration and skill specific.

An adult should supervise homework time by providing a consistent place and time for
completion, by answering questions the student asks, and by reviewing the homework for
accuracy and completeness. Students are expected to complete the work independently.

The most important element of homework in elementary school is reading. The goal of reading
homework is to foster a love of reading. While sometimes specific reading assignments may be
given, most of the time the student is allowed to read whatever reading material he or she
enjoys. The teacher may recommend a certain number of minutes that students in that grade
are assigned to read, but of course extra reading is encouraged and applauded.

Occasionally, projects related to subjects introduced in the classroom are assigned to allow
students to further investigate a specific topic.

Meaning of Grades

1. 100-90 excellent achievement in the subject or skill areas

2. 89-80 good achievement in the subject or skill areas

3. 79-74 acceptable level of achievement in subject or skill areas

4. 73-70 inadequate level of achievement in subject or skill-improvement needed
5. 69 or below unsatisfactory level of achievement in subject or skill area

6. E - Exceeds expectations (indicates mastery of a skill)

7. M - Meets expectations (indicates that a child is on target for his or her developmental

age)



62

8. P- Progressing towards expectations (needs more time, attention and/or focus)
9. AC - Area of Concern

Grades of zero (0) may be due to incomplete work, unexcused student absence, dishonesty on
a test or assignment, or administrative reasons for credit loss, such as suspension.

The academic grade is a measurement of a student’s educational achievement. A numerical
grade will be recorded on report cards and academic transcripts.

Assessment

Ongoing assessments enable teachers to identify strengths on which to build, as well as
weaknesses for remediation.

Standardized testing supplements the classroom information about a child’s progress. Each
spring, standardized tests are used in grades first through fifth to provide an objective estimate
of each student’s performance in comparison to students in the same grade throughout the
country.

Report Cards

Report Cards are distributed 4 times per year. Grades may be checked online on a daily basis
via Renweb.

Attendance and Absence Policies

FCS takes an ardent position that regular class attendance is essential for academic continuity
and progress. Parents should do whatever necessary to assure consistent class attendance by
their children. Regular tardiness is also viewed as unacceptable behavior by students and will
also be addressed by the school’s administration. Parents should note the following regarding
attendance and punctuality:

1. Parents are strongly discouraged from planning family or other non-school related trips
at times that do not correspond to FCS designated vacations. If extraordinary
circumstances require an absence, parents must submit a written request to the principal
at least one week prior to the date(s) in question. All pre-assigned classwork and
homework must be completed by the day the student returns to school. Missed tests will
be made up the day the student returns to class by arrangement with the teacher.

2. Parents will be notified when a student has reached an unacceptable number of
absences or tardies during the semester.

3. Due to best practice as well as GHSA regulations, no student who is absent for more
than half a day will be permitted to participate in any school related activity the evening
of the absence.

4. Parents should at all times avoid enabling children by excusing them (i.e. checking them
out of school) due to pressures of exams or unpreparedness on the part of a student.
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A student who exhibits a pattern of consistent tardiness or absence may be prohibited
from re-enroliment.

Parents/guardians and students are reminded that Georgia law requires students to be
enrolled in and regularly attending school.

Students are required to attend all classes, assemblies, chapels, and class/club
meetings unless excused by administration.

No student is permitted to leave campus without obtaining permission from the
office and from his/her parent or guardian. An adult must sign-out a student in the
school office prior to leaving.

Excused Absences

An excused absence is:

1.

o ko

An absence due to personal illness.

An absence due to grave illness of an immediate family member.
Bereavement.

Participation in a school-sponsored event.

An absence otherwise approved by the administration.

Except for participation in school-sponsored events, the student must bring a written excuse for
the absence, detailing the reason for the absence and the dates of absence within 48 hours of
the student’s return to school. The note must be signed by the parent/guardian, dated, and
should list daytime phone numbers. In the elementary division, the note should be given to the
homeroom teacher.

The following will apply for excused absences:

1.

The written excuse must accompany the student within 48 hours of return in order for the
student to be allowed to make up work. Teachers cannot be held responsible for seeing
that students make up work for an excused absence. It is the student’s responsibility to
take the initiative to make up a test or complete assignments. A grade of “0” will be
issued for all assignments and/or tests not completed in the designated time.

2. All work missed due to an excused absence must be made up as follows:

a. Students have a period of make-up time equal to the number of days absent.
This includes all tests, major papers, homework, and daily assignments.

b. If a test was scheduled for the day the student returns to class, the student must
take the test within the time frame equal to the number of days absent.

c. Work not made up during the specified time will result in a grade of “0” for each
missing assignment.

d. Students should check with their homeroom teacher for all assignments when
absent.

The appropriate administrator will handle extended absences due to iliness. The administrator
will determine whether or not the school can provide educational services during the student’s
extended absence. A written doctor’s excuse must be given to the school for extended
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absences. The school must be given written permission to confer with the doctor during and
after the absence of the student. Make-up work will be assigned and administered by the
teacher at a time of his/her discretion.

In any subject that work has not been completed because of extended absence due to iliness,
students will receive an incomplete (l). If ALL work is not made up at the conclusion of the
quarter the report card will be withheld until the work is completed.

FCS reserves the right to question a large accumulation of absences. In the event that
absences are excessive, affect the school community, or interfere with the student’s ability to
complete assignments, a conference will be scheduled.

Unexcused Absences

Absences that are not specifically listed in this document as excused are considered
unexcused. When a student receives an unexcused absence, the following will happen:
1. The student may not be given credit for missed assignments, tests, quizzes, homework,
etc. during the days of absence.
2. A “0” may be given for missed work.

Early Check Outs

When Checking-Out Early Is Necessary:

1. An elementary school student’s parent should email his/her teacher on the day of an
appointment, specifying the time the child will be checked-out. The parent or guardian
should report to the elementary school office to sign the child out of school.

2. Parents/guardians are requested to arrange doctor, dental and orthodontist
appointments for after-school hours.

Early Release Days

Several times a year elementary students are dismissed at noon. On these pre scheduled dates
all students will need to be picked up on time. Aftercare will not be provided on these dates.
Please refer to the master calendar on our website for your planning purposes.

Late Start Wednesday

Wednesday classes for all students will begin at a later time to allow our faculty time for
professional development.
1. Morning drop-off on Wednesdays will be from 8:30-9:00 a.m. Students are considered
tardy at 9:01 a.m.
2. If necessary, for households with two working parents, students may be dropped off as
early as 7:00 a.m. and will be required to attend a monitored morning room for a small
fee until 8:30 a.m.
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Behavior Policies

Discipline is necessary for the welfare of the individual as well as for the entire school. The
desire of the staff at FCS is to assist in training children so that they become more
self-disciplined and responsible. Students are nurtured in the acknowledgement of, acceptance
of, and proper response toward biblical standards of behavior. For students, this involves
responding to faculty members, staff members and peers with respect.

As students progress through school, there is increased responsibility for behavior and attitude.
There is an understanding between teachers, students, and parents that additional
independence requires each student to exercise greater levels of responsibility in following
established norms of behavior. Teachers and students work together to create an appropriate
learning environment.

Guiding Principles
Generally, the elementary division expects that all students will abide by the following principles:
1. Love God supremely and love one’s neighbor as oneself
2. Respect the personal rights and property of others
3. Be honest in all matters
4. Promote a positive classroom learning environment with cooperation, calmness and
respect
5. Follow biblical mandates by not engaging in illegal, immoral or even questionable
activities on or off campus
6. Meet all commitments and obligations

The following rules and expectations are based on these guiding principles.

Hallway Rules

Expectations for students as they pass through the hallways include:
1. Walking quietly to show respect for other classes.
2. Keeping hands by their sides and refraining from touching the walls or the displayed
work of other students.
3. Remaining in a line.

Playground Safety Rules**

During regularly scheduled recess time, teachers and assistants supervise children. So that
children will have fun while remaining safe, they will be taught to behave as follows:

1. To play safely on the playground equipment.

2. To swing in a straight line.
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To leave rocks, sticks, dirt, etc. where they belong. (Note: Throwing items at others is
prohibited.)

To abstain from contact sports, i.e. fighting, wrestling, “karate” kicks or chops.

To resist from playing recklessly on the equipment (i.e. jumping from it or other high
areas).

To stay away from the fence. (There should not be any climbing or playing on the fence.)
To stay inside the fenced playground or in the area designated by the teacher.

** A review of these rules at home is advisable and appreciated.

Students should refrain from:
1.

©oNO kWD

Touching other students.

Climbing on top of the playground equipment.

Climbing up the slides.

Going down the slides headfirst or on one’s stomach.

Having more than one child sliding at a time.

Twisting or swinging sideways.

Flipping the seat of the swing over the bar to raise the swing’s level.
Jumping off the swings.

Standing on the swing seat.

10. Eating or drinking on the turf field
11. Climbing the retaining wall on the turf field

Playground Misconduct Penalties/Consequences

In order to ensure the safety and well-being of the children, and to teach responsibility, the
consequences for playground misconduct may consist of but not limited to:
1.

ok own

All or part of recess may be missed.

Parents may be notified either by email, note or phone.

A conference with the elementary principal or assistant principal may be called.
Before or after school detention may be served.

Suspension may be invoked (in-school or out-of-school).

Note: Children with excessive behavioral issues may be placed on behavioral probation. If
behavior does not improve during the probationary period, enrollment may be terminated.
Extreme or injurious behavior may be cause of immediate expulsion, without benefit of a
probationary period.

Disciplinary procedures are not limited to the above, and the administration has final discretion
in decisions involving detention, suspension, or expulsion. Repeated suspensions may result in
expulsion or denial of re-enroliment.
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Student-Owned Devices

Student owned devices may not be brought to school in the elementary division. This includes
cell phones, smart phones, smart watches and bluetooth speakers that are connected to those
devices.

Classroom Discipline

Teachers are instructed to provide discipline accountability for their classes, which may take the
form of time out from an activity, removal from a specials’ class to think about behavioral
changes, extra assignments, etc., as determined by the teacher. Teachers will notify parents of
behavioral infractions in an effort to partner well with families. Furthermore, teachers are
instructed to have a classroom behavior plan that is redemptive in nature. If a student
misbehaves or breaks a school rule, the teacher will be looking for that student to turn the
behavior around in a timely manner. A student who is brought to the administration may receive
a half or a full day suspension from school at the discretion of the administration.

Dismissal Policy

The school reserves the right to dismiss a student whose presence in the school is considered
detrimental to the best interests of that student, other fellow students, or the school in general.
Students who have been removed from school due to disciplinary reasons are not allowed on
campus without the permission of the school administration. In addition, students who are
suspended or dismissed from school may forfeit their right to receive public recognition for
earned awards at assemblies or banquets. Students may re-apply to FCS one full semester
after the semester in which they were dismissed.

Behavioral Probation

Students who repeatedly violate school rules and policies will be placed on behavioral
probation. Standards for behavioral change will be established with the family of the student. If
those standards are not met the student may be dismissed immediately and may not be invited
to reenroll the following year.

Guidelines for Student Appeal

Our children need to learn how to address grievances biblically when offended. If a student
believes that he or she has been wronged by a teacher, the student should not argue with the
teacher in front of others or discuss the matter with other students, but rather employ the
following steps according to the spirit of Matthew 18:
1. Go to the teacher after class and respectfully ask for a time to discuss the matter
privately.
2. Meet with the teacher to attempt to resolve the problem.
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3. Ifthe issue is not resolved, discuss the problem with parents and ask them to contact the
teacher for discussion and clarification.

4. If the matter is still not resolved by direct contact with the person involved, the issue
should then be taken to the principal first, followed by the head of school. Conflicts with
the head of school should be addressed with the head of school and then with the
chairman of the school board if no solution is found.

Parents and students must agree to follow these steps and to attempt a positive resolution to
problems and disagreements within the school community. If you find fault with a school
employee, teacher, principal, head of school, board member or another parent, please do not
give Satan an opportunity by discussing the issue with other uninvolved people. This often starts
rumors, gossiping and hearsay reports, which only exacerbate the problem. The good
reputation of other people and the school are to be protected and promoted.

FCS reserves the right to discipline or to dismiss any student who is involved on or off campus
in an activity that reflects in a negative way on the school.

Computer, Network and Internet Policies

Access to the technology resources at FCS is a privilege. Any student who chooses to misuse
technology is in jeopardy of losing his/her right to use school technology.

FCS strives to protect students from exposure to information that may be considered offensive
or inappropriate by school, staff, or parents and guardians by the use of content filters and
internet restrictions. If such an event occurs, students should terminate the exposure and report
the incident to the teacher in charge who will then notify the parents. FCS, at its discretion, also
blocks selected sites which are deemed as distractions to its academic goals.

For more complete policies and expectations regarding technology at FCS, please consult the
General Section.

Dress Code Policies for Elementary Students

Girls Boys
Shirts/Blouses/Dresses Shirts
e Collared shirts and blouses (solid e Collared shirts only. (solid color,
color, stripes, patterns, floral and stripes, patterns and button downs are
button downs are acceptable) acceptable)
e Dresses no shorter than 3” above the o Must be long enough to tuck in
top of the knee (solid color, stripes and stay tucked in. Must be
and patterns are acceptable) tucked in at all times.
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e FCS/Paladin logos are acceptable
e Other emblems on the front no larger
than 3"x 5”

Pants/Shorts/Skorts

e solid color in appropriate size
e shorts, skirts, and skorts no shorter
than 3” above the top of the knee
o leggings in one SOLID color
may be worn with a dress
code length dress or skort
e Denim is allowed on Fridays and Spirit
Wear Days. (See Spirit Wear section
below for more details)
Items NOT accepted: Athletic shorts or pants,
Swealpants, jeggings

Shoes

e Tennis shoes, dress shoes or boots
(1” heel or lower)

® No shoes with wheels

e Toes and heels must be covered

e Socks must be worn

Hair/Headwear

e No hats in the building
e Hair color must be natural and
non-distracting

Jewelry

e Accessories may not be distracting or
disruptive

e Tattoos and body piercing (nose,
eyebrows, tongue, etc.) are prohibited

e Earrings for girls should be
reasonably sized

Inside Wear for Cooler Temperatures

e Hoodies, sweatshirts, fleeces, and
sweaters must be Paladin wear or
solid color (white, grey, navy, maroon)

o Hoods may not be up while in
the building

e FCS/Paladin logos are acceptable
e Other emblems on the front no larger
than 3"x 5”

Pants/Shorts

e solid color in appropriate size
e shorts no shorter than 3” above the
top of the knee
e Denim is allowed on Fridays and Spirit
Wear Days. (See Spirit Wear section
below for more details)
Items NOT accepted: Athletic shorts or pants,
sweatpants, athletic tights

Shoes

e Tennis shoes, dress shoes or boots
(1” heel or lower)

o No shoes with wheels

Toes and heels must be covered

e Socks must be worn

Hair/Headwear

e No hats in the building

e Hair color must be natural and
non-distracting

e Hair length must be above the
eyebrows, above the lobe of the ear
and off the collar in the back

Jewelry

e Accessories may not be distracting or
disruptive

e Tattoos and body piercing (nose,
eyebrows, tongue, etc.) are prohibited

e No earrings for boys

Inside Wear for Cooler Temperatures

e Hoodies, sweatshirts, fleeces, and
sweaters must be Paladin wear or
solid color (white, grey, navy, maroon)

o Hoods may not be up while in
the building

e Emblems, designs, or insignias on
solid colored hoodies, sweatshirts,
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e Emblems, designs, or insignias on fleeces and sweaters no larger than 3
solid colored hoodies, sweatshirts and x 5 card are acceptable on front
sweaters no larger than 3 x 5 card are e Proper dress code must be worn
acceptable on the front only. underneath

e Proper dress code must be worn
underneath

ES Field Trip Dress Code (Boys and Girls)

e Long or short sleeve navy blue polo with the FCS crest (Boys shirts must be tucked in)
e Khaki shorts, pants or skorts
o Shorts and skorts must be no shorter than 3" above the knee
o Pants or shorts must have a belt loop and work with brown belt
e Jeans may be authorized for certain trips
e Tennis or dress shoes with socks (no open-toed sandals)

Spirit Wear (Boys and Girls)
Spirit wear is defined as anything purchased from the FCS spirit store (located at the Paladin
center); approved field trip or activity shirt (must have the Paladin logo or FCS crest)

e Homemade spirit shirts must be approved by an administrator in advance

e The blue FCS field trip shirt with logo is appropriate for Friday Spirit Days

e Blue jeans, skirts or shorts that fit appropriately and do not contain any holes, rips,

designs, colors, patches, or frayed edges
o shorts no shorter than 3” above the top of the knee

ltems NOT accepted: Athletic shorts or pants

Friday Spirit Wear (Boys and Girls)
e Friday spirit wear is a privilege and not a guarantee. This privilege will be rewarded
based on the students’ ability to follow dress code policy during the week.
e Any student who has a dress code infraction during the week will not be permitted to
wear spirit wear on Friday and is expected to follow the regular dress code policy.
e Repeat offenders will be handled on a case by case basis.

General Information

Athletics

The Elementary School offers an intramural program for grades Pre-K through 5th Grade.
These students will be assigned to a team with their peers and with students from other schools
throughout the community. This program is designed to allow students the opportunity to gain
experience in the sport of the season and to work on team-building skills. During the school
year, various sports are offered.
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Season Group Grades Sport
Fall Boys Pre-K-5" Soccer/
Flag football
Fall Girls Pre-K-5" Soccer
Winter Boys Pre-K-5th Basketball
Winter Girls Pre-K-5" Basketball
Spring Boys Pre-K-5th Baseball
Spring Boys Pre-K-5" Soccer
Spring Girls Pre-K-3™ Baseball
Spring Girls Pre-K-5" Soccer
Spring Girls 4th-5th FastPitch Softball

All practices and games are located on or near the school campus. Soccer, Flag Football, and
Baseball hold one practice during the week and one game on Saturday for 1st-5th grades;
Pre-K/Kindergarten holds one practice prior to their game on Saturday. Basketball holds one
practice during the week and one game on Saturday for grades 2nd-5th; Pre-K/Kindergarten
and 1st grade holds one practice prior to their Saturday game.

Paladin Adventure Club (Before/After School Care Program)

The FCS Paladin Adventure Club Before and After School Programs are designed to meet the
needs of working families and their elementary age children by providing an adult supervised,
safe and nurturing environment that promotes the physical, intellectual, emotional and social
development of each student. The programs will provide study/homework time, social
enrichment, creative time and outdoor play time to enhance fithess. Registration for the
program can be completed through the following link: PAC Registration. If you have questions
about this program, please contact Greg Mayhue, greg.mayhue@fcspaladins.org.

Here is a link for the program policy: PAC Program Policy

Carpool

AM Carpool Procedures

1. Morning drop off begins at 7:30 am and ends at 8:00 am.

2. Families may enter the parking lot from either Highway 92 or Woodstock Road.

3. If entering from Highway 92, parents should drive through the Fellowship Bible Church
parking lot to the sidewalk in front of the new middle school entrance. You will need to
go around the circle prior to dropping off your child at the door. Children will walk down
the sidewalk near the birdhouses and enter Gym 2.

4. If entering from Woodstock Road, please drive through the Fellowship Bible Church
parking lot and drive toward the new middle school entrance. You will need to go
around the circle prior to dropping off your child at the door. Children will walk down the
sidewalk to the adjacent walkway that leads to the Gym 2 entrance.


https://www.fellowshipchristianschool.org/student-life/auxilaryprograms/before-after-care/beforeafter-care-registration
https://www.fellowshipchristianschool.org/student-life/auxilaryprograms/before-after-care/beforeafter-care-registration
https://resources.finalsite.net/images/v1548354338/fellowshipchristian/bvjtf3zbphkadyrw4u8u/2018-19PACProgramPolicies.pdf
https://resources.finalsite.net/images/v1548354338/fellowshipchristian/bvjtf3zbphkadyrw4u8u/2018-19PACProgramPolicies.pdf

5.
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Staff members will be directing traffic the first few days of school.

PM Carpool Procedures

1.
2.
3.

Afternoon carpool begins at 2:45 pm.
Families may enter the parking lot from either Highway 92 or Woodstock Road.

If entering from Highway 92 from the Fellowship Bible Church entrance,, you will follow
the signs for elementary carpool.

If entering from Woodstock Road, parents will follow the elementary carpool signs.
Display your preprinted carpool sign in your window. ( If you need additional cards,
please email Mrs. Yates and she will gladly print more for you).

Staff members will call student names and they will be dismissed to cars.

Once your child is in your car, you should turn on your emergency flashers.

When all students have safely entered the vehicles we will dismiss traffic. (Please be
patient)

Once children have been released to your care after carpool, please ensure that you are
monitoring their behavior if you are still on the school campus or in the church parking
lot. Children should be with an adult at all times and should refrain from aggressive play
and /or running the trails between the church and school without adult supervision.

PM Carpool Procedures for /2 Pre-K and Kindergarten Students

-_—

5.

Carpool begins at 12:00 pm for half day students.

Enter through the Jones Road gate and form a line in front of the Elementary School
entrance.

Display your preprinted carpool sign in your window.

Staff members will call student names and students will be dismissed to cars. Once your
child is safely in your car, you should turn on your emergency flashers.

When students are safely in their vehicles we will dismiss cars.

Sidewalk Family Procedures

1.

w

If you desire to pick your child up from the sidewalk, you will need to park in the lower
parking lot between Fellowship Bible Church and the new Middle School entrance.
You may wait near the benches and hold up your pre printed carpool sign.

A staff member will call your child to come and meet you.

You will need to return to your car via the sidewalk between the church and the school.

Carpool Courtesy

1.
2.
3.

Refrain from using cell phones.

Please keep your children from climbing on the trees in the church parking lot.

Use your pre printed carpool card and place it in the dashboard of your car on the
driver’s side. If you need additional pre printed cards you may request them from the
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Elementary School office. We will only dismiss students to individuals who have the
school made pre printed cards for safety reasons.

If your child has an appointment after school and you need to check them out prior to dismissal,
please do so prior to 2:00.

Chapel

Chapel will be held weekly. It will include worship, prayer and a biblical message. Attendance at
chapel is required. The same attendance and tardy policies apply to chapel as to class
attendance. Parents are always welcome to attend.

Communication

The elementary team believes effective communication is essential. We have a variety of tools
we use to communicate communicate information with families
1. Consult our website for up to date information about school wide events and activities.
2. Newsletters are sent out from grade level teachers and from administration on a weekly
basis to communicate classroom and school news.
3. Renweb is a tool for communication of grades, homework and classwork.

Conferences

Scheduled classroom conferences are held in the fall. If at any other time a conference
regarding the academic, spiritual or emotional progress of a child is needed or desired, parents
are strongly encouraged to contact their child’s teacher. If a telephone conference is
inadequate, please call or email the teacher at school with the request for a meeting. The
teacher will make the necessary appointment arrangements. Please attempt to resolve any
conflict with the teacher before approaching the administration.

Curriculum

Pre-K:

Half-day

Our half-day academic program is developmental and child-centered in nature with a learning
environment designed to meet the needs of the individual student. In our Pre-K classrooms
you will find:

Developmentally appropriate centers

Guided discovery activities

Teaching modalities that meet a variety of learning styles

Curriculum emphasizing a manipulative approach for children to see, feel, and explore
with hands-on experiences
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Saxon early childhood phonics and math program is introduced.
A Biblical worldview integrated in creative and interactive ways including daily Bible
stories and age-appropriate scripture memory and character trait curriculum

e Music, art, Spanish, computer and physical education classes designed to meet the
needs of the whole child

Full-day

In an effort to partner with our families who need a full-day plan, we offer a full-day Pre K
program. This program is identical to our half-day program (see above). Our entire Pre K scope
and sequence is met in the morning for both the half-day and full-day PreK programs. Full-day
Pre K afternoons will also include:

Lunch

Rest-time

Additional recess

Developmentally appropriate enrichment activity based on a current unit of study
Please note:

1. It will be a first come-first serve enrollment process. We will attempt to
accommodate all preferences but may not be able to if a classroom reaches its
capacity.

2. Full-day Pre K ends at 2:45 p.m. and half-day Pre K ends at noon.

3. Re-enrollment for kindergarten requires a $100 fee for the Gesell Developmental
Assessment. This fee will be added to your tuition deposit.

4. Parents who enroll in the half day program will have the option of changing to a
full day program in January.

The half-day Pre-K program is developmental and child-centered. Modeled after our
kindergarten program, it is designed to meet the needs of the individual student. With a focus
on pre-writing and pre-reading skills, students are given a variety of opportunities to stimulate
learning and to promote creativity. We emphasize a manipulative approach to learning with
many “senses rich” experiences. These experiences, as well as a carefully thought through
curriculum, serve to strengthen academics, fine motor and gross motor skills.

Biblical integration takes place throughout our day, and age appropriate scripture memory
coincides with our various units of study. Library time and chapel serve to enrich our weekly
schedule. Pre-K students also attend art, computer, music, physical education and Spanish
classes.

Fellowship’s Pre-K program has received an exemption from the state’s licensure requirements.
The program is not licensed, nor required to be licensed by the Georgia Department of Early
Care and Learning. Our Pre-K program has received full accreditation from the Southern
Association of Independent Schools (SAIS), The Southern Association of Colleges and Schools
(SACS) and the Council on Educational Standards and Accountability (CESA).
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Kindergarten and Pre-1st:

Our half-day Kindergarten program is developmental and child-centered. The learning
environment is designed to meet the needs of the individual student. Students are given
developmentally appropriate choices designed to meet a variety of learning styles and
modalities in centers involving small group instruction in both language arts and math. Our
curriculum emphasizes a manipulative approach so that children can see, feel and explore with
many “hands-on” experiences.

In our kindergarten classrooms, the foundation for success in reading, writing and language arts
is laid with basic decoding, phonics and vocabulary building skills. Patterning, weighing,
measuring, basic problem solving, counting and studying graphs are some of the components to
our “hands-on” mathematics approach. Bible is taught and integrated each day in creative and
interactive ways using age-appropriate scripture memory and a character trait curriculum based
on biblical principles.Art, computer, music, physical education and Spanish are also integral
parts of this well-rounded educational program.

Our full-day Kindergarten program was designed in an effort to meet the needs of our families
who need a full-day option for their children. The entire kindergarten scope and sequence is
met in the morning for both half-day and full-day kindergarten programs. Our full-day
Kindergarten program will include lunch, rest-time, an additional recess and developmentally
appropriate enrichment activities based on a current unit of study. In addition to the half-day
electives, the full-day program will also include library time.

The Pre-1% class is an option provided for students that may not be ready for first grade and
would benefit from the gift of time. Pre-1* follows the kindergarten whole day structure with the
emphasis on mastering kindergarten skills and concepts and preparing for first grade.

Grades 1 and 2:

In the elementary classrooms, the learning environment fosters an interactive program that
promotes independent thinking, abstract concepts and ideas. In first and second grades, the
core curriculum includes Bible, language, math, phonics, reading, science, social studies and
writing. The learning environment is a place of wonder, excitement, and hands-on learning
experiences. Teachers use various innovative strategies to create and prepare differentiated
lessons that foster creativity and critical thinking. Children engage in learning through
developmentally appropriate centers, small group instruction and whole group instruction.
Hands-on instruction in art, computer, music, physical education and Spanish enhances the
student’s core curriculum. Biblical truth is integrated into all subjects and electives, the desire
being for each student to understand that God’s Word is relevant to every aspect of his or her
life.
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Grades 3-5™:

Academic excellence continues in the intermediate grades as students continue to build a
crucial foundation for the college preparatory courses offered in the middle and high school. The
classroom environment fosters an interactive program that utilizes learning centers, science
experiments, math projects and novel studies. Teachers utilize an “I do, We do, You
do”approach to teaching and learning. The concepts are modeled and explained. Then they
allow for practice in teams, groups or shared experiences. Finally, students are encouraged to
work independently and innovatively on new concepts.

Third grade students are provided hands-on instruction in art, computer, music, physical
education and Spanish which enhances the student’s core curriculum. The fourth and fifth
grades participate in a more specific elective offering titled Spark and Ignite. Students are given
the choice to enroll in a total of four classes during the year. The Spark and Ignite classes
include: Home Economics, STEM, Newscast, Worship and Dance, Drama and Advanced Art.
Biblical truth is integrated into all subjects and electives with the desired end result being for
each student to understand that God’s Word is relevant to every aspect of his or her life.

Student Academic Support (SAS)

SAS is a program designed to support students in K-4 through 12th grades to reach their full
academic potential. The goal of SAS is to support students who struggle academically. Students
with learning challenges such as an identified learning disability or attention issues are identified
through an educational-psychological evaluation, current within three years and are given
learning support through academic accommodations.

Field Trips

Throughout the year, each class will take trips outside the classroom to enrich the school
experience. Parents will be notified regarding the nature of the trip and any other necessary
information, including opportunities to chaperone our field trip experiences. While on field trips
all participants are expected to exemplify Christ like behavior by listening attentively, using self
control and actively engaging in the off-campus learning experiences. Parents who wish to
attend school sponsored field trips are subject to a background check. Refer to the dress code
section for further information on what to wear on a field trip.

Hours of Operation

Classes: 8:00a.m.—2:45p.m. (M, T, Th, F)

Wednesday 9:00 a.m. — 2:45 p.m.

Office Hours: 7:30a.m.—4:00 p.m. (M, T, Th, F) W 8:30 a.m.- 4:00 p.m.

*Students should not arrive at school prior to 7:30 a.m. unless prearranged supervision with the
Paladin Adventure Club before care program has been made.
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Lost and Found

All lost articles will be collected and placed in the designated lost-and-found areas. At the end
of each grading period all unclaimed items will be donated to a local charity.

Lunchroom Procedures

FCS provides a 30-minute lunch period. Students need to bring a lunch from home or
participate in the pre-order lunch option provided monthly. Microwave ovens are available and
allowed for student use according to the classroom teacher. Students are expected to exhibit
appropriate table manners and to clean up after themselves. Students with allergies may sit at
a specified table to avoid exposure foods that may cause an allergic reaction. Furthermore, all
tables are cleaned between each lunch period to ensure an uncontaminated eating place.
Parents are welcome to come and eat lunch with their children after the first 6 weeks of school
have passed.

Students are not permitted to leave campus for lunch unless signed out and escorted by an
approved adult.

Media Center

The FCS Media Center provides resources for student interests and assists in meeting the
needs of our academic program. The media center includes book collections, resource
materials and periodicals. Internet access is available in the library as well.

Lost or Damaged Books

The media center will invoice the student’'s FACTS account for the current cost of replacing the
book. If a lost book is returned at a later date, the amount will be credited back to the account.

In the case of damaged books, the staff will make a judgment regarding the degree of damage
and the fine to be imposed.

Book Selection

The media center staff attempts to select books that support the curriculum and contain
wholesome language and content in keeping with the FCS philosophy of education. However, if
we overlook any controversial material, please bring it to our attention.

We also have a wonderful collection of parenting books available.

Ministry and Community Service

FCS is committed to engaging students actively in the education process. The biblical view of
knowledge is a commitment that acts upon what is known. Believing that students should act
upon what they know, we encourage students to apply a biblically based curriculum with
biblically based involvement. Students should be engaged in ministry and community service
projects. Students are required to participate in school-sponsored service experiences. Some
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examples of school sponsored service projects include: supporting those in local nursing
homes, creating blankets and scarves for the homeless, writing letters to our service men and
women, and encouraging our local service representatives through letters and gifts. Each
homeroom class selects at least one service project and we minister in the local community
during the month of February.

Parties

Elementary classes may have parties to celebrate Christmas, Valentine’s Day, Easter, and the
end of the year. All parties are to be held on campus, including the end of the year party. These
parties should be limited to approximately one-two hours.

Pledges Recited in Classrooms

Pledge of Allegiance

| pledge allegiance to the flag

Of the United States of America

And to the republic for which it stands
One nation, under God, indivisible,
With liberty and justice for all.

Pledge to the Christian Flag

| pledge allegiance to the Christian flag

And to the Savior, for whose Kingdom it stands
One Savior, crucified, risen, and coming again
With life and liberty to all who believe.

Pledge to the Bible

| pledge allegiance to the Bible,
God’s Holy Word.

I will make it a lamp unto my feet
And a light unto my path.

| will hide its words in my heart
That | might not sin against Thee.

Student Placement

It is our desire that classes be heterogeneous in nature. The responsibility for class placement
rests solely with staff; therefore, it is our policy not to accept requests for placement of a student
with a preferred teacher. We seek to have the appropriate balance in our classes and attempt to
ensure that students are placed in an environment that is beneficial to both the individual
student and the group as a whole.
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Student Records

A permanent cumulative file is maintained for each student. The main content of each file
relates to grades, and standardized test results. FCS will release the contents of the cumulative
records to another school upon request. Before any records can be released, the financial
account of the student’s family must be current. Records will not be released until this condition
is met. With a two-business day notice and barring a court order to the contrary, any parent may
request access to his/her child’s cumulative file. This file may be reviewed in the presence of a
school administrator. All requests for academic records must be in writing from the custodial
parent. All inquiries and requests for financial records must be in writing from the custodial
parent. All inquiries and requests for financial records must be in writing from the person who
signed the tuition financial contract.

To provide greater protection for our Fellowship students and their families we will no longer
mail immunization certificates and birth certificates with student records. As always we never
provide Social Security numbers.

Telephone Calls, Messages and Deliveries to Students

1. Please limit your phone messages to emergencies only.

2. Classes will not be interrupted to deliver messages except in cases of dire emergency.

3. Students who need to make an emergency telephone call should use the phone in the
office.

If a phone or similar device is confiscated during class, it will be given to the principal, and the
parent and student must meet the principal to retrieve it.

Textbooks

Textbooks for each class will be provided by the school. Students are responsible for exercising
reasonable care for these books. When the books are turned in at the end of the year, they will
be assessed a damage fee based upon the severity of any damage. Parents will be charged the
replacement cost for lost books or books that are returned in unusable condition. Report
cards/transcripts will not be released until fees are paid.

Visitors

Any parents/guardians who wish to visit the classroom are asked to clear such visitation, in
advance, with the teacher. Note: Visitors and parents must first check in at the school office and
show proper identification before going to the classroom. Visitor name tags must be worn.
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Middle School

Communication

Information from School

Communication between the school and home will be through our weekly newsletter, and
emails. Information is also sent through official FCS social media outlets, specifically Facebook,
Instagram, and Twitter.

Faculty and Staff Availability and Communication

Teacher and staff contact information is available at fellowshipchristianschool.org. Teachers are
available before school from 7:30-7:50, and after school from 3:15-3:45.Students are encouraged
to make an appointment with the teacher.

Student Email

Communication and messages to students will be accomplished through their school email
address. An example of the FCS student email is: s.firstname.lastname@fcsweb.org.

Parent/Student Communication during School Hours

Cell phone use during school hours is prohibited unless a teacher gives permission. Therefore,
parents should refrain from texting students during the school day. If communication is needed
with a student during school hours, please contact the front office.

Hours of Operation

Classes: 8:00a.m.—3:10 p.m. (M, T, Th, F)

Wednesday 9:00 a.m. — 3:10 p.m.

Office Hours: 7:30a.m. - 4:00 p.m. (M, T, Th, F) W 8:30 a.m.- 4:00 p.m.

*Students should not arrive at school prior to 7:30 a.m. unless prearranged supervision has
been made.

Student Support

Student support is essential to the success of students during the middle school journey. Our
support team is available to help students in the following ways:

Student Counseling

Schoolwork, social dynamics, or challenging circumstances often contribute to a difficult day
and presents unique challenges that affects our students emotionally, and at times, socially,
mentally and even spiritually. We have a counseling team that provides student support from a
Christian perspective with care and sensitivity.
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Academic Support

The FCS MS administrative team monitors struggling students and sets up plans for those
students to get back on track academically. These plans are specific to each student’s need and
involves MS teachers and scheduling assist in the support.

Student Academic Support Program (SAS)

Students with learning challenges such as attention issues, a learning disability, or executive
functioning difficulties, are identified through an independent educational-psychological
evaluation and are given learning support through the implementation of academic
accommaodations.

Academics

FCS middle school academics provides a college preparatory liberal arts education taught
through a Biblical Worldview toward a life lived in Christ. The mission of FCS is both compelling
and challenging in a culture often at odds with a Christian worldview and life. FCS sees a
unique opportunity for discipleship and stewardship in this learning community. Fellowship
believes that the middle school years can provide unique memories through academic
achievement, artistic expression and athletic competition. Each of these areas of a student’s life
provides moments that play a role in their overall Fellowship experience.

Academic Probation

Students who fail two or more courses at the end of a semester or upon entering FCS will be
placed on academic probation Students will be informed of their probationary status by letter
and a meeting with the principal. If the student fails a course for the year, the student will either
be asked to make up that specific course(s) in summer school or one of the other options
outlined in the Report Card section of the handbook. At this time the administration will
determine if FCS is the appropriate academic setting for the student or if the student would be
better served in another educational environment. Each case is handled individually, but in
considering continuance in the program, the administration will evaluate the student’s
completion of assignments, work habits, use of time in class, attitude, ability, behavior and
effort. In cases where a student may not return to FCS, the parents and student will be notified,
and FCS will work with the family in effectively transferring to another school. If the student
remains at FCS, he/she will be retained on a continued probationary status. If a student fails
more than two courses, the student must repeat the grade.

Ending Academic Probation

Students must maintain a passing grade in all courses in order to be removed from academic
probation. If they successfully complete the criteria by the end of the semester in which the
student was placed on probation and are not considered by the administration to be at risk, they
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will be removed from probationary status. However, at the end of the first semester, if students
are still considered to be at risk, they will remain on probation for the duration of the year.

If either of the criteria is not met by the end of the first semester, the administration will
determine if FCS is the appropriate academic setting for the student or if the student would be
better served in another educational environment. At the end of the first semester, the student
and parents will receive a letter notifying them of their child’s probationary status.

Eligibility

FCS athletes must maintain a passing grade (70% or higher) in all core courses (Bible, English,
history, math, and science). Failure to do so makes them ineligible to compete in games.
Eligibility will be checked at the end of the first 9 weeks and every 4 2 week period thereafter. If
athletes are ineligible at that time, they will be excluded from competing in games. It is expected
that athletes will practice with the team. If athletes are declared ineligible, their grades will be
checked at the next checkpoint and if they are passing all core courses at that time, they will
then be eligible to fully participate in athletics. Ineligible students are not allowed to miss those
classes to leave early for games. The head of school, principal, and athletic director will review
any special circumstances that may have bearing upon a student’s eligibility.

Grading System

Fellowship’s grading system is designed to give the student and the parent an indication of
academic performance. Semester grades include a semester exam, which is a percentage of
the grade as determined by the school.

Each academic department determines uniform standards within the department as to the
relative value of tests, quizzes, homework, class participation, etc.

Meaning of Grades

100 - 90 excellent achievement in the subject or skill areas

89 -80 good achievement in the subject or skill areas

79-74 acceptable level of achievement in subject or skill areas

73-70 inadequate level of achievement in subject or skill — improvement needed

69 or below unsatisfactory level of achievement in subject or skill area (courses with this final
average must be repeated)

Grades of zero (0) may be due to incomplete work, unexcused absences or dishonesty on tests
or assignments.

Grade Changes
Semester grades will only be changed in the following situations:
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A computational error is found

A grade is incorrectly recorded in the grade book or report card

A teacher’s grading policy is determined to be unacceptable by the school administration
An incomplete is changed to a completed grade
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Both students and parents have the right to inquire about how a grade was determined by a
teacher.

Homework

Homework is a necessary element in providing enrichment, reinforcing principles learned in
class, incorporating good work habits and time-management skills, supplementing classroom
learning and providing practice in needed skills. FCS recognizes the tension in family life as you
attempt to balance family time, church, ministry, extracurricular activity, recreation, rest and
school work. We also recognize, however, our accountability in preparing each student for the
future.

If a student experiences consistent difficulty in completing assignments in an acceptable time
frame (i.e., 70 minutes maximum each night for a seventh grader), the teacher and parents
should consider the following possible causes:

Too many assignments

Insufficient time management

Student fatigue or iliness

Amount of time spent in extracurricular activities
Learning differences
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Students are encouraged to use time efficiently. If the student workload appears excessive,
please contact the appropriate teachers and address the issue. Homework and class
assignments may be accessed through RenWeb or Google Classroom.

Academic Dishonesty

Students will refrain from cheating and will encourage others to do the same. Cheating is
unauthorized assistance sought, received, or offered on any type of schoolwork that could result
in an unfair advantage. It is the representation of another’s work as one’s own. A student found
guilty of violating this policy shall be subject to the consequences as outlined in the behavior
plan.

Honor Roll

FCS encourages high levels of academic proficiency but also recognizes that as image-bearers
of the Creator, children have many areas of achievement that may not be readily identified in a
school setting.
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1. High Honor Roll - students who have earned 95% or above in all core courses
2. Honor Roll - students who have earned 90% or above in all core courses

Report Cards

Semester report cards may be accessed on RenWeb at the end of each semester. Report card
and standardized test score results will be mailed home at the end of the second semester.
Grades are available to be checked on a daily basis in RenWeb in order to monitor student
progress.

Work in any course which is incomplete at the end of the grading period may receive a grade of
“I” for Incomplete. All such grades must be converted to regular grades during the first two
weeks of the new grading period or within two weeks of the closing of school. Grades not
converted will automatically be recorded as “F.”

*After spring break, students must finish the semester and take exams to receive a grade,
otherwise an incomplete will be assigned.

A student who fails one or two courses (for the year) must make up those or equivalent courses
during the summer. Any middle school student who fails one or two courses may be allowed to
progress to the next grade if he or she meets one of the following criteria:

1. Attends approved summer school for those courses

2. Receives 20 hours of tutoring for each course failed by a certified teacher in that subject
area. Content covered must be coordinated and approved by the administration and a
verification letter sent by the tutor stating that the agreed upon material was completed.

3. Completes an approved curriculum in the failed courses

Any failed course that is a high school class will follow the high school policy.

Any middle school student who fails more than two courses must repeat the grade. Semesters
will be averaged together to determine a final grade in each course.

Requests for Missed Work for lliness

Daily homework assignments are posted on RenWeb or Google Classroom. For prolonged
absences administration will be available to assist students in getting caught up in their school
work.
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Semester Examinations

At the end of each semester, students in 6" - 8th grade take examinations in most subjects.
Scheduled 90-minute examinations will count for 10% of the semester grade for 7" and 8"
grade and 5% of the semester grade for 6™ grade. Courses taken for high school credit will follow
high school policy regarding weight of the exam grade."

Students who are unable to take their exams at the appointed time due to illness or a death in
the immediate family should notify the office immediately. A doctor’s note may be required if an
illness prevents the student from taking an exam. Students will not be permitted to take an exam
earlier than scheduled. Parents should make vacation and travel plans that accommodate the
exam schedule. Students will receive a “0” for an unexcused absence.

No student will be required to take more than two exams per day. Students will be excused from
campus after the completion of their exams for the day. Transportation should be arranged
accordingly.

Students out of dress code will be moved to an alternate location for testing and will be required
to stay after exams are over to serve an afternoon detention.

Standardized Testing

The standardized testing program for students provides an annual assessment of each
student’s progress. The school may elect to administer personality profile and spiritual gift tests.

Teacher/Parent Conferences

Parents are strongly encouraged to contact the FCS faculty regarding their child’s spiritual,
academic, and emotional progress. If a telephone conference is inadequate, please call or email
the teacher at school with the request for a teacher conference. The teacher will make the
necessary appointment arrangements. In cases where a student is having difficulties in a
number of classes, a combined teacher/parent conference may be arranged through the school
office. Please attempt to resolve any conflict with the teacher before approaching the
administration.

Tests

Students are not usually required to take more than the following in a single day: two tests, one
test and two quizzes, or three quizzes. Exceptions to this may be made by the administration
when it is in the best interest of the students. 8th grade students may have up to two tests per
day if one of those tests is for an honors class receiving high school credit. Tests made or
announced prior to a student’s absence are to be made up on the day of the student’s return. If
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a student signs in late and missed a test, they must be prepared to make up the test during the
school day or after school.

Making arrangements to complete missed work is the responsibility of the student, not the
teacher.

Middle School Math Placement Guidelines

As a school of academic excellence, we continually challenge our students to live up to their
potential in all subject areas. In mathematics, students exhibiting exceptional reasoning,
problem solving, and critical thinking abilities are granted opportunities to skip ahead in their
math course sequence either by one year (to the advanced track) or by two years (to the
accelerated track), in order to be challenged appropriately. A handful of requirements must be
met by each student, since a move this considerable will not only impact the student’s middle
school math course sequence but also his/her high school succession. We desire for all
students to have a balanced experience throughout their years in school, and we would not
want a student to be overwhelmed taking a course which is beyond his/her aptitude.

Students who progress one and/or two years ahead in middle school, will be on track to take AP
(advanced placement) math courses as a junior and/or as a senior in high school, as long as
they continue to earn “A’s” in math for the semester averages. The guidelines below have been
carefully developed by our mathematics department and administration, and we strongly believe
that these requirements position our middle school students in the appropriate math courses.

Course Placement Requirements

FCS OH
Grade |Pre-requisite Sem |Test ERB Placement |Test
Entering |Course Course Option Avg avg score |test score
6th 5th grade math Math 6
Transition Math 7 |95 94 90
Accelerated Math
7 97 96 95 90
7th Math 6 Math 7
Transition or
Accelerated Math
7 Pre- Algebra 95 94 90
Accelerated Math
7 Algebra 97 96 95 90
8th Math 7 Pre-Algebra
Pre-Algebra Algebra 95 94 90 95 94
Algebra Geometry 97 97
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Placement evaluation /testing will be done in March for current students. New/transferring
students will be evaluated as part of the admissions process.

This policy was developed to ensure a quality math program that maintains rigorous standards.
Only in the case of extraordinary circumstances, e.g., lengthy illness, death in the family, etc.
will an appeal be considered.

Attendance

Absences

Excused Absences

Attendance is essential to a student’s academic success, and students are required to attend all
classes and activities during school hours. Absences (including late arrivals and early
dismissals) are considered excused only for the following reasons:

lliness

Medical or dental appointment that cannot be scheduled outside of school hours
Serious illness or death of a family member

School-sponsored activities

Religious observances

Pre-planned family obligations will be reviewed and handled on a case-by-case basis
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Absence from school must be communicated to the middle school office by email to
msattendance@fcspaladins.org before the start of the school day on the day of the absence,
stating the specific reason for the absence. Teachers will be given an absentee list at the
beginning of the day, notifying them of all student absences. Excuses by phone are not
accepted. Absences for any reason not listed above will be unexcused. See below for further
information on unexcused absences, pre-planned absences, and make-up work. Exceptions to
this policy can only be made by the administration.

Unexcused Absences

Student absences from school for any reason not listed above will be considered unexcused.
Following a student’s unexcused absence, the student will receive a morning detention. The
highest grade a student can receive for the work missed is 70% of the grade. Out of school
suspension is considered an unexcused absence
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Pre-Planned Absences

Because of the importance of maintaining the integrity of the academic day, the school does not
endorse absences requested for the purpose of family convenience, outside social activities or
extended vacation time. Students are expected to be in school for the entire day on the day
preceding and following an official school holiday. If extraordinary circumstances require such
an absence, parents must submit a written request to the middle school office at least 10 days
prior to the date in question.

All pre-assigned projects and assignments must be turned in completed the same day the
student returns to school. Pre-assigned missed tests and quizzes will be made up the day the
student returns to class by arrangement with the teacher. It is the student’s responsibility to get
all class work and assignments before they leave for a pre-planned absence.

School-related Absences and Make-up Work

School-related absences include those for competitions, field trips, various performances, and
sports. Homework assignments due in classes that will be missed during the absence are to be
completed and turned in to the teacher or the office prior to leaving for the event. The students
are responsible for getting their assignments beforehand to turn in the next class for absences
due to these reasons and to make arrangements for missed tests and quizzes. There will be no
extended deadlines for athletes unless approved by the teacher and the principal.
Student-athletes with an average of 70% or below are not allowed to miss that class to leave
early for games.

Excessive Class Absences

Students with excessive absences may jeopardize their credit for a class. The school considers
10 absences in a semester to be excessive. School-related absences are excluded from the
absence total. Students with more than 10 absences (excused or unexcused) without
extenuating circumstances, may be required to attend a detention for each absence greater
than 10. An appeal may be made if extenuating circumstances are evident.

Late Arrivals

If a student is arriving late to school, the parent should email the middle school office at
msattendance@fcspaladins.org before the start of the school day with a specific excuse and an
estimated time of late arrival. Phone calls are not accepted. Teachers will be notified of all late
arrivals at the beginning of the day. Late arrivals are excused only for the reasons cited above
with the noted documentation (see Excused Absences). Exceptions to this policy can only be
made by the administration.

When the student arrives late to school, they must sign in at the middle school office. In the
case of appointments, a note from the medical or dental office is required with the date and time
of the appointment. A student arriving late to school without a note or email of excuse will be


mailto:msattendance@fcspaladins.org

89

given an unexcused absence. A student must be present for at least half of the class in order to
be counted present for that class.

Early Dismissals

Requests for early dismissal must be received by the office before the start of the school day in
the form of a specific, dated parent note or email. Phone calls are not accepted. Teachers will
be notified of all approved early dismissals at the beginning of the day. Students may be
dismissed early only for the reasons cited above (see Excused Absences). After the start of
school, any requests for early dismissal must have approval from the administration.

Students must sign out at the middle school office before leaving campus and sign back in at
the office if/when they return, or their absence will be unexcused. A student may not leave
school for illness without first seeing the school nurse. Students may not leave school with
anyone other than a parent unless the school has received written or emailed parent
permission. Students may never leave school with other students. A student must be present at
least half of a class period in order to be counted present for that class. (See Make-up Work
Policy) Student-athletes with an average of 70% or below are not allowed to miss that class to
leave early for games.

Tardies

Class Tardies

If a student is tardy to a class four times in one semester, a morning detention will be assigned;
on the sixth tardy, another morning or afternoon detention will be assigned; on the eighth tardy
and each one thereafter, a Saturday school and $25 fine will be assessed.

Morning Tardies

Students arriving after the tardy bell must check in at the middle school office to receive a note
admitting them to first period class.

Athletic/Extracurricular Participation Attendance Requirements

Student-athletes must attend 4 full class periods to play or practice that day. Exceptions to this
include a justified medical reason with a note from a doctor or a previously scheduled doctor’s
appointment. Extreme circumstances must be approved by the administration.

Chapel Program

Chapel will be held weekly, and attendance at chapel is required.

Make-up Work Policy

Students with excused absences are allowed to make up work according to the following policy:
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1. Major projects and papers must be delivered to the school on the assigned date by the
start of the school day if the student is unable to attend. Any exceptions are made only
by the principal.

2. All missed assignments, tests, and quizzes assigned prior to the absence are due and
should be turned in completed on the day the student returns to school. An alternate
time may be arranged with each individual teacher at the teacher’s discretion.

3. The student will be given as many days as were missed to complete work assigned
during the absence. It is the student’s responsibility to determine missed assignments
and to turn in completed work within this time frame.

4. School-related Absences and Make-up Work: Field Trips, Sports, Performances, and
Competitions: Homework assignments due in classes that will be missed during the
absence are to be completed and turned in to the teacher or the office prior to leaving for
the event. The students are responsible for getting their assignments beforehand to turn
in the next class for absences due to these reasons and to make arrangements for
missed tests and quizzes. There will be no extended deadlines for athletes unless
approved by the teacher and the principal. Student-athletes with an average of 70% or
below are not allowed to miss that class to leave early for games.

Behavior

Conduct

FCS aspires to guide students into effective and productive lives that reflect self-discipline and
good conduct. Generally, the student body is goal-oriented, kind, thoughtful and respectful in
their interactions with FCS staff and with each other. A growing Christian student senses this
responsibility for self-control as a mandate from God. In harmony with Scripture, any corrective
discipline will be handled in love and concern for the student’s welfare as a child of God. Its
purpose is not intended to be punitive in nature but designed to provide correction, training, and
an opportunity for restoration while communicating the inherent value of all persons as image
bearers of God and loved by Him as a parent loves a child.

"My son, do not make light of the Lord's discipline, and do not lose heart when he rebukes you,
because the Lord disciplines those he loves, and he punishes everyone he accepts as a son"
-Hebrews 12: 5-6.
With that in mind, every student has four basic rights in the discipline process:

1. The right to feel loved and valued unconditionally upon the behavior choice

2. The right to be and feel safe

3. The right to learn

4. The right to be given opportunity to repent and reflect repentance in future choices

All behavior infractions fall into four categories:
1. Behaviors that cause physical harm to oneself or others
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Behaviors that devalue another person as an image bearer of Christ including peers and
faculty

Behaviors that cause damage to school property

Behaviors that disrupt learning for oneself and others in the classroom

In the spirit of correction and training, discipline infractions, depending on severity, will include
the following elements:

1.
2.
3.

Handled first within the classroom discipline structure by the teacher when appropriate
Involve student-teacher conversation about the behavior issue

Inform parents of the behavior issue so that they can partner with the school to train the
child

Involve administration when teacher efforts have not produced correction or the behavior
is of a more serious nature that extends beyond the classroom or violates school policy.

In certain cases of extended or gross misconduct or disobedience, a student can receive
suspension or expulsion. During a period of suspension, all missed school work must be
completed. Expulsion may occur for repeated incidents of misconduct or for gross misconduct or
disobedience.

Standard Expectations
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Listen and speak respectfully

Obey instructions the first time they are given

Keep hands, feet, and other objects to yourself—includes play fighting

Walk quietly; be polite and courteous as you move about the building

Books and/or book bags should not be left in the hallways

Refrain from using cell phones throughout the school day

Respect property (discard trash, avoid writing on or inside desks, lockers or walls,
beating/kicking lockers and doors, etc.)

Maintain decorum in the classroom (disruptive/distracting behavior and non-curricular
materials are not acceptable at school)

No food or drinks (other than water) in the building other than in the lunchroom or on the
turf fields

10. Refrain from chewing gum while on campus
11. Obey dress code policies
12. Adhere to each teacher’s individual classroom expectations

Behavior Plan

The severity of the infraction will determine the consequences for the infraction.

Level One Infraction

Include but not limited to:
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Chewing gum

Dress code violation

Classroom distraction

Consistently missing homework and/or class materials
Excessive talking

Hallway behavior including respect for others, respect for property and noise level
Food and drink in undesignated areas

Inappropriate language in general context

. Inappropriate use of technology

10. Lunchroom Decorum

11. Chapel behavior
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Consequences for Level One infraction (following one warning)

1. First offense will result in a verbal warning by the teacher based on the classroom policy
for consequence

2. Second offense will result in a student conference with the teacher, classroom
consequence, or loss of Flextime privileges, and an email to parent.

3. Third offense will generate a disciplinary referral form to administration and will result in
a detention

Level Two Infraction (Does not require a prior warning)

Include but not limited to:
1. Repeated level one infractions of similar nature
Disrespect toward peers, faculty, staff or substitute teachers
Repeated disobedience infractions
Leaving a designated area without permission
Dishonesty
Damage to school property
Inappropriate language directed towards another individual in verbal, written or digital
form (this includes social media)
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Possible Consequences for Level two infraction (no warning prior)
1. Morning or afternoon one hour detention (s) plus behavior reflection submitted to
Administration
2. Loss of Flextime privileges set by administration
3. Saturday school or 2-hour detention accompanied by $25 fine

Level Three Infraction (automatically include administrative intervention)

Include but not limited to:
1. Repeated level one and/or level two infractions
2. Threats/intimidation
3. Fighting
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4. Cheating

5. Intentional destruction of property

6. Stealing

7. Inappropriate objects (harmful to self or others) brought onto school campus
8. Gross misconduct

9. Bullying

10. Sexual harassment

11. Truancy

Possible Consequences for Level Three Infraction (no warning prior)

2 hour detention or Saturday School with $25 fine
Possible in-school or out of school Suspension (1-3 days)
Behavior Probation

[ J
[ ]
[ J
e Possible Expulsion

Fellowship Christian School Honor Code Pledge

On my honor, | will protect my integrity
by keeping the trust given to me by choosing what is right
as a student of Fellowship Christian School.

Fellowship Christian School Honor Code Philosophy

Fellowship believes its students are able to achieve academic excellence without ethical
compromise. Academic honesty and integrity is a manifestation of a desire to glorify God at
school. Self-control and discipline are necessary to keep this pledge. FCS believes that
academic honesty strengthens its learning community while academic dishonesty weakens it.
With this in mind, the FCS Honor Code encompasses its purpose, as well as student and faculty
responsibilities.

The purpose of the Honor Code at Fellowship Christian School is to cultivate a community
based on trust, academic integrity, and honor. It specifically aims to accomplish the following:
1. Ensure that students, faculty and administrators understand that the responsibility for
upholding academic honesty at FCS relies on them;
2. Prevent any students from gaining an unfair advantage over other students through
academic misconduct;
3. Clarify what constitutes academic misconduct among students at FCS; and
4. Cultivate an environment where academic dishonesty is not tolerated by or among the
students.

Student Responsibilities

1. Students are expected to act according to the highest ethical standards.

2. Some examples of unethical academic behavior are: cheating, plagiarism, unauthorized
collaboration with other students, unauthorized access to information for an academic
assignment.

3. To not tolerate cheating in others. This is not an exhaustive list.
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Faculty Responsibilities

Faculty members are expected to create an environment where honesty flourishes. In creating
this environment, Faculty are expected to do the following:
1. Clarity in assignments and assessments as to what constitutes academic dishonesty.
2. Include a paragraph of the Honor Code pledge and philosophy on the syllabus for each
class they teach.
3. Report instances of academic dishonesty to the MS Administration.

(*This content and language is borrowed in some form from the Georgia Tech and the
University of Georgia Academic Honor Codes.)

Student-Owned Devices

Student owned devices may not be used once a student enters the building and throughout the
school day unless given specific permission by the teacher for educational purposes. This
includes smartphones, smart watches, etc. Smartphones and devices are to be turned off and
remain in backpacks during school hours, which includes both between classes and at lunch.
Smartphones and devices are not to be carried by the student except in a backpack while at
school. Phones that go off during class should be retrieved from the backpack by the student
and turned over to the teacher or administrator. A parent may be texted if it is important that
they be made aware of the fact that the student’s phone is not in their possession.

Use of other personal technology including laptops, iPads, etc. is appropriate for educational
purposes only and under the supervision of the class instructor. Otherwise, device usage that
distracts from the learning environment is not permitted. Technology devices that sync with
smartphone devices such as bluetooth speakers are also not allowed. Administration reserves
the right to confiscate student owned devices at any time with additional action if deemed
appropriate.

Consequences for violating cell phone usage specifically include:
e First offense
o Student picks up phone from division office at the end of the school day with
possible loss of Flextime privileges.
e Second offense
o Student picks up the phone at the end of the school day from division office with
loss of Flextime privilege for up to one week.
e Third offense
o Parent picks up phone from division office at the end of the school day with a two
hour detention and a $25 fine.
e Fourth offense
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o Cell phone privileges while at school are terminated. If brought to school, the cell
phone will be turned into the division office at the beginning of the school day and
picked up at the end for a period of time deemed by administration.

Behavioral Probation

Students who are placed on behavioral probation, or upon entering FCS have a prior history of
behavior difficulties, will be placed on behavioral probation for the following semester. Students
will be informed of their probationary status by letter. At the end of the probationary semester, a
decision will be made on whether to remove the student from probation or make a
recommendation to not allow the student to return to school the following semester.

Classroom Discipline

Teachers are instructed to provide discipline accountability for their classes, which may take the
form of after-school detention, silent lunch, extra assignments, etc., as determined by the
teacher.

Detention Hours

Detention will be served either before school on Wednesday mornings from 7:30-8:30 or after
school from 3:15-4:15. A detention notice will be sent home advising parents of detention
assignments. Your student will be advised of his or her assigned detention time.

Guidelines for Student Appeal

Our children need to learn how to address grievances biblically when offended. If a student
believes that he or she has been wronged by a teacher, the student should not argue with the
teacher in front of others or discuss the matter with other students, but rather employ the
following steps according to the spirit of Matthew 18:

1. Go to the teacher after class and respectfully ask for a time to discuss the matter
privately.

2. Meet with the teacher to attempt to resolve the problem.

3. Ifthe issue is not resolved, discuss the problem with parents and ask them to contact the
teacher for discussion and clarification.

Parents and students must agree to follow these steps and to attempt a positive resolution to
problems and disagreements within the school community. As part of the school community, if a
parent finds fault with a school employee, teacher, principal, head of school, board member or
another parent, please refrain from discussing the issue with other people. This often results in
the start of rumors, gossip and hearsay reports, which only exacerbate the problem. The good
reputation of other people and the school are to be protected and promoted.
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Loss of Privileges

Students who are suspended or dismissed from school may forfeit their right to receive public
recognition for earned awards at award assemblies or banquets as well as participate in
overnight field trips and retreats.

Suspension

In certain cases of extended or gross misconduct or disobedience, a student can receive an
out-of-school suspension. All school work missed during suspension must be made up by the
student. The highest grade a student can receive for the work done during a suspension is 70%
of the grade. This mode of discipline will be used only if all other means of correction have been
ineffective. Out-of-school suspension requires that the student not be on campus at any time for
any reason for the duration of the suspension. Failure to comply with this policy will compound
the period of suspension. All classwork and homework must be completed for the days missed.

Standardized Dress Code

Philosophy

At Fellowship Christian School we appreciate diversity in attire while affirming neatness,
appropriateness and modesty. Whether it is an ordinary school day, a school function or an
activity, the middle school years provide our students a variety of opportunities and occasions to
demonstrate their understanding of the expectations of appropriate dress. With the freedom of
diversity comes the responsibility to honor the guidelines. The FCS dress code aims to provide
clear guidelines for students at school or while participating in FCS functions.

Our dress code is not a moral or character issue. Students are not “good” or “bad” based on
their compliance, rather they are “in” or “out” based upon the chosen FCS dress code.
Repeated infractions of the dress code may reveal a disregard for the school’s dress code. To
this point, parental guidance and reinforcement is helpful as the students grow and mature
physically and in understanding.

Thank you for encouraging respect and expecting adherence of the dress code by your child
while they are at school or any FCS activity/function. We are grateful for your partnership as we
together appreciate diversity in attire while affirming neatness, appropriateness and modesty in
dress at FCS.
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2020-2021 Dress Code Information for Middle School: Boys

Tops

Shorts/Pants

Footwear/Grooming

Collared shirts must be worn
Monday-Thursday.

e  Shirts must be tucked in
before entering school and
remain so for the duration of
the school day.

e Collared shirt must be worn
beneath jackets, V-neck
sweaters, hooded sweatshirts
or pullovers with zip-up or
buttons at neck area.

e Solid, Striped or plaid collared
shirts or button downs are
acceptable.

e A belt must be worn during
school even under jackets,
sweaters sweatshirts and
pullovers.

e Logos on all collared shirts
must be no larger than the
size of a quarter (Example:
American Eagle bird, AEO,
Polo)

e Sweaters and sweatshirts
must be solid color

e  Sweatshirts must have either
a FCS crest/logo or any other
emblem 3x5 or smaller.

e  Logos for professional and
college teams are not
permitted.

Don'ts:

No repeating logos as a pattern; No
sleepwear; No camouflage; No
Hawaiian shirts (unless approved by
the administration for an event.

e Solid color, no patterns, in
appropriate size.

e Classic pant, khaki style
Classic short, khaki style

e A belt must be worn during
school even under jackets,
sweaters sweatshirts and
pullovers.

e  Shorts must be no shorter than
3” above the knee.

e All shorts/pants must be worn
at the waist.

Don’ts:

No oversized or tight pants; No
pants with pattern or plaid. No
shorts or pants with frayed hems,
cut-off shorts, gym shorts, or
sweatpants are not allowed; No
repeating logos as a pattern;, No
sleepwear; No gym shorts,
compression tights, fleece shorts or
sweatpants; No joggers/runners
with or without tights

Footwear

e Athletic shoes; dress Shoes;
boots; athletic or leather
sandals (Ex: Chacos, Tevas)

Don’ts:

No slippers; Non-leather flips-flops;
house shoes; slides of any type.

Grooming

e  Hair color must be a natural
color and non-distracting.

e Hair length must be above the
eyebrows, earlobes and off the
collar.

e No hats are allowed
Accessories may not be
distracting or disruptive.

e Body piercings are prohibited.
No earrings, no nose rings.

e Tattoos are prohibited in
accordance with Georgia law,
consideration of the
permanence of the decision and
application by a minor or young
adult.

e If a student enrolls at FCS and
has a preexisting tattoo, it must
be “covered at all times” when a
part of any FCS event, activity,
dance, swim event, sport or
recreation.

Hygiene
e Use Deodorant daily.

e Avoid excessive use of body
cologne that may be distracting.




98

Outerwear

Spirit Wear

e  Students may wear choice of
outerwear to school.

e In the building, hoodies,
jackets, sweatshirts, or fleeces
must be either spirit wear, solid
colors, stripes or two-tone.

e  Proper dress code must be
worn underneath.

e Hooded sweatshirts,
sweatshirts or pullovers that
have v- neck, zippers or
buttons must be worn with a
collared shirt.

e Hoods are not permitted to
be worn on the head at any
time while in the building.

e All embroidered or screened
Logos on the outerwear may
not exceed the size of 3x5. No
large emblems or logos are
permitted on back or arms of
jackets.

e Logos for professional and
college teams are not
permitted.(unless approved by
the administration for an
event)

e  Friday Spirit Wear must be
FCS approved and be Paladin
Spirit wear or Paladin athletic
wear.

e Jeans may be worn on Friday
only if the student is in Spirit
wear.

e Jeans must fit appropriately
and not contain any holes, rips,
designs, colors, patches or
frayed edges.

e  Students not in Spirit wear
must abide by normal dress
co.
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Tops

Shorts/Pants

Dresses/Skirts
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e Button down blouses may be
solid or have a patterns (ex.
stripes, plaid or floral)

e  Button down shirts may have up
to two buttons unbuttoned.

e Crew neck tops, collared shirts
or sweaters are also acceptable.
These tops may be solid or have
a pattern (stripes, plaid, or
floral).

e Crew neck tops and sweaters
must cover the collar bone.

e Logos on tops and blouses
should be no larger than the
size of a quarter (Example:
American Eagle bird, AEO,
Polo)

e All tops should fit appropriately
and not be oversized. Midriff
should not be visible at any
time.

e  With the following defined
parameters, T-shirts are not
permitted Mon-Thurs.

e T-shirts have the classic baggy
fit “T” shape with a unisex fit,
while girl’s tops are more fitted
and may be made of different
materials. Crew neck tops are
typically dressier, while T-shirts
are very casual and loose fitting.

Don'’ts:

No visible undergarments (bras,
bralettes or sports bra are not
allowed to be seen).; Sports bras are
not allowed as a garment and not to
be visible during PE or any part of
FCS athletics; No Hawaiian shirts
(unless approved for an event);
oversized shirts (in length or width);
revealing or low neckline; scoop,
sleeveless, strapless, V-neck;
form-fitting or tight tops; see-through
or lace tops (including outside
layering); tie-dye shirts; repeating
logos as a pattern; sleepwear.

e Pants or jeans must be sized
appropriately and have
movement in the pants with an
appropriate fabric surplus

e Solid color, must be worn at
the waist (no low-rise).

e Jeans can only be worn as part
of Friday Spirit Wear.

e  Shorts must be no shorter than
3” above the knee.

e  More form fitting pants (to the
ankle) must fit appropriately
and be worn with a long
tunic-styled top. The length of
the top must come mid-thigh.

e Form fitting pants must have
a front button closure with
pockets.

e  Tunic style long tops must
come to the mid-thigh and fit
appropriately.

e NOTE: Leggings are not
permitted unless they are
worn under a dress that
meets required dress code
length. They are not
permissible even with a tunic
style top. Leggings are defined
as any pants made of primarily
stretch material with an elastic
band and no button closure or
pockets.

Don’ts:

No leggings, skin tight pants or
shorts; No pants with holes, frayed
hems, cut-off shorts, gym shorts, or
sweatpants.; No oversized pants or
shorts; No sleepwear; No yoga
pants, compression tights, spandex
or sports leggings, running tights
without shorts.

e No shorter than the top of the
knee (patella) or 3” from the
floor when kneeling (even
when worn with leggings).
Dresses must have sleeves
Have a neckline that is a
maximum of 2" below the
collarbone at its lowest point
(no plunging necklines).

Don'ts:

No tight or form fitting dresses or
skirts; Neckline of dresses must
meet the same guidelines as a shirt
or blouse; No sleeveless, strapless,
V-neck, tie-dye, see-through or lace
material; No outside layering of
tube top, spaghetti straps or tank
tops for any layers; no repeating
logos as a pattern; No sleepwear.
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Footwear/Grooming/Hair & Outerwear Spirit Wear
Body Piercing
Eootwear e Female students may wear e  Friday Spirit Wear must be

e Athletic shoes; dress shoes;
boots; sandals; athletic or
leather sandals (Ex: Chacos,
Tevas)

Don'’ts:

e No slippers; Non-leather
flips-flops; house shoes; slides;
shoes with heels more than 2”.

Hair/lJewelry

e No hats are allowed

e  Hair color must be natural and
non-distracting. An unnatural
color must be changed back to a
natural color in order to attend
school.

e Body piercings are prohibited
(except ears).

e Tattoos are prohibited in
accordance with Georgia law,
consideration of the
permanence of the decision and
application by a minor or young
adult.

e If a student enrolls at FCS and
has a preexisting tattoo, it must
be “covered at all times” when
attending any FCS event,
activity, dance, sport or
recreation event.

choice of outerwear to school.

e In the building, hoodies,
jackets, sweatshirts, or fleeces
must be either spirit wear, solid
colors, stripes or two-tone.

e  Proper dress code must be
worn underneath during school
hours whether outerwear is
removed in the building or not.

e All Logos on the outerwear
may not exceed the size of
3x5. No large emblems or
logos are permitted on back or
arms of jackets.

e Logos for professional and
college teams may not be
across the chest.

General Hygiene

e Use deodorant daily.
Avoid excessive use of
perfumes that may be
distracting.

FCS approved and be Paladin
Spirit wear or Paladin athletic
wear.

e Jeans may be worn on Friday
only if the student is in Spirit
wear.

e Jeans must fit appropriately
and not contain any holes, rips,
designs, colors, patches or
frayed edges.

e Students not in Spirit wear
must abide by normal dress
code
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Special Events Dress Code

You can contribute to the success of FCS special events by honoring the dress guidelines. It is
important that we represent our families, our school and our Lord in a worthy manner. Most
importantly, keep in mind God’s guidelines of modesty and your opportunity to be a display of
godliness and beauty. Students at an event with Special Events Dress Code expectations and
not in compliance will be addressed by MS administration.

8" Grade Celebration

Boys

Girls

Shirt and tie (sports jacket would be wonderful but is optional)
Dress pants and belt

Dress shoes and socks

Approved hair length

Dress, skirt and top or dress pants and top may be worn

Any dress or skirt must not be shorter than 3" above the knee at any point, including slits
Tops worn with skirts or pants must be long enough to cover the midriff area when
reaching up

Neckline must be modest and not reveal any cleavage with movement.

No undergarments should be visible (bras, bralettes, etc.)

Dress may be sleeveless, but must provide coverage for a regular bra with straps.
Strapless bras may be worn, but the dress parameters must still provide the same
coverage.

See-through or lace section on dresses or tops are not considered acceptable coverage
for the regular bra area.

Spaghetti straps, low back, strapless, or halter top are not allowed even if covered by a
jacket or shawl.

Sandals and/or heels no higher than 2 inches may be worn

For the girls, remember that being on steps or a stage can make your dress or skirt appear
shorter or more revealing.

Field Trip Attire

This will be dictated by the teacher or sponsor in charge of the trip.
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School—-Related Activities

Neat, casual attire may be worn at school games and other extracurricular events. Students are
not permitted to wear clothing with writing that exhibit innuendoes, sexual comments or
implications, alcohol or tobacco product advertisement, music groups that do not reflect a
biblical lifestyle, or anything of a questionable nature. School guidelines are also in effect during
school related extracurricular activities and events (i.e., appropriate skirt or shorts lengths,
avoidance of exposed-midriff styles, exposed tattoos, etc.).

Dress Code Enforcement

In the event that a student is out of dress code, consequences will follow the protocol of the
behavior plan. Parents may be called to bring a student appropriate clothing to school.. Dress
code violations may be documented by a teacher, administrator, or other school faculty
member.

Student Life

Chapel Program

Chapel is held once a week. Chapel includes singing, prayer and a biblical message.
Attendance at chapel is required. More than three absences from chapel, excused or
unexcused, in a semester without a doctor’s note may result in disciplinary action. Parents are
welcome at chapel. Administration makes the final decision regarding all chapel speakers

Field Trips

At FCS we enjoy the opportunity to provide a grade level academic trip each year in middle
school. These keystone trips are an integral part of the curriculum as well as providing
opportunity for student learning outside of the traditional classroom. Stringent transportation
policies are enforced, such as the wearing of seat belts, speed limit observance, age of driver,
valid insurance, etc. if students are transported by private vehicle. When transportation is
provided by the school, all participants are expected to use that school-provided transportation.
Once a parent has committed their child or themselves as a chaperone to go on a trip, all fees
paid are non-refundable.

Chaperone Selection

We welcome and depend on parents to assist us with chaperoning our students. Within this
framework, parents who desire to chaperone with the school should consider the following
parameters before volunteering:

e Only parents that have agreed to serve as chaperones can attend the trip.



e Chaperones are able to assist with supervision of students on the transportation
provided by the school.
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e Chaperones are expected to be able to reinforce the trip’s goals and set a high learning

bar for students under their care.

e Chaperones are expected to assume all reasonable responsibilities on the trip for its full

duration.
e Chaperones should model unified support with FCS staff, adhere to the rules and

policies and the established itinerary, and at the same time feel free to offer constructive

feedback to administration and the lead teacher(s) in private.

e Chaperones are expected to support the school’s intent to give all students an equitable

experience and not deviate to a large extent from what the school has provided.
e Parents that require exceptions will be considered on an as needed basis and will
require administrator approval for the exception.

Ministry and Community Service

FCS is committed to engaging students actively in the education process. The biblical view of

knowledge is a commitment that acts upon what is known. Believing that students should act

upon what they know, we encourage students to apply a biblically based curriculum with

biblically based involvement. Students are required to participate in school-sponsored service

days.

Arts

Under the umbrella of the overarching vision for fine arts at FCS, the middle school seeks to

provide opportunities for students to embrace the arts as part of a well rounded education.
Students are encouraged to explore the arts through elective opportunities, drama
performances and praise team.

Athletics

The mission of middle school athletics is to utilize athletics as an educational tool that will glorify

God by developing Biblical character qualities as we equip young people intellectually,

physically, socially, and spiritually in Christ so that He may use their gifts to impact their culture

for Christ.

We strive for Paladin athletics to be fiercely competitive while representing Christ on and off the

field. God has given us the opportunity to witness to other schools, and families through our

sports teams. This fact must be kept in mind as we participate in the games, or watch them from

the stands. Right or wrong, our actions can have an impact on how someone may view our

entire school community, Christianity, and ultimately Jesus.
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Sportsmanship Expectations

The FCS athlete should embody humility, grace, compassion, courage, strength, skill, respect,
fairness, and honor. Above all, the FCS athletes should conduct themselves in a way that is
pleasing to the Lord. We will compete with every ounce of fight we have, but do so in a manner
that will bring glory and honor to God. FCS athletes and fans will accept the ruling of the
officials, and will practice humility in victory and graciousness in defeat. Any athlete that does
not reflect these ideals will be dealt with by the coach, then the AD if necessary. If a change is
not made, the athlete will be dismissed from the team. Athletes need to remember that we are
to do all things as unto the Lord.

It is expected that FCS fans will observe the same guidelines as our athletes. They will cheer
loudly and support their team, but not do so at the expense of other fans or the other players.
We do not want our attitudes at games to bring dishonor to the name of Christ. Fans are to
refrain from any personal comments towards officials, players, coaches, or opposing fans.
Spectators that reflect poor judgment and sportsmanship will be asked to leave the premises. If
this is shown to be a pattern of behavior, the fan may be banned from all FCS athletic contests
in that season, and possibly for the year. All fans should remember that we are not only
representing our school, but we are representing Jesus Christ.

National Junior Beta Club

The National Junior Beta Club is an honor organization that recognizes outstanding academic
achievement, promotes strong moral character and social responsibility, encourages service to
others, fosters leadership skills, and provides settings for you to develop strong interpersonal
skills. For more information on the National Club, please visit the National Beta Club website at
www.betaclub.org

Who qualifies for membership in the FCS Junior Beta Club?

Sixth through eighth grade students with a grade of 90 and above in all individual classes who
exemplify strong character, and have maintained role model behavior throughout the last school
year (no administrative referrals or periods of in-school or out- of-school suspension) are eligible
for membership in the FCS Junior Beta Club.

General Information

After School Study Hall

Any middle school student not registered for the After School Study Hall and whose parents
arrive after 3:30 will be taken to the After School Study Hall and charged $10 per hour.
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Lockers

All students are assigned lockers. Students may personalize lockers provided it is done in good
taste. No student is permitted to go through another student’s locker without that student’s
permission. The lockers are school property and are on loan as a convenience to the student;
defacement or vandalism of lockers will result in disciplinary action.

All lockers should be kept neat and orderly. The school reserves the right to open and inspect
lockers at the discretion of the administration. Locks are provided by the school. A $5.00 fee
will be imposed if lost.

Lost and Found

All lost articles will be collected and placed in MS lost and found cabinet. If clothing articles are
labeled with a student’s name, the student will be notified. If articles of clothing, shoes and other
items are not claimed at the end of a four-week period, they will be given to a local charitable
organization. Lost textbooks will be turned in to the office.

Lunchroom Procedure

FCS provides a daily lunch period. Students need to bring a lunch from home or participate in
the pre-order lunch option provided monthly. Microwave ovens are available for student use.
Food and drinks are not permitted in the stairways, hallways or bleachers. Students must
remain in the designated lunch area until dismissed by the lunchroom supervisor. Students are
not permitted to leave campus for lunch unless signed out and escorted by an approved adult.

Telephone Calls, Messages and Deliveries to Students

The best form of communicating with your child during the school day is via the middle school
office. Please do not text your child as this causes them to violate the cell phone policy resulting
in their cell phone being taken by a teacher or administrator. When leaving a message for your
child, please consider the following:

1. Please limit your phone messages to emergencies only

2. Classes will not be interrupted to deliver messages except in cases of dire emergency

3. A written message will be placed outside the student’s classroom to be retrieved
between classes or at the end of the day. No follow-up will be done to make sure the
student has retrieved his or her message

4. Students who need to make an emergency telephone call should come to the office.

Make sure that you remind your child to check with the office if you are delivering any items to
them, such as lunch or sport uniforms.
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Textbooks

Textbooks for each class will be issued by the school for use during the year. Teachers will note
the condition of the book when it is issued to the student. Students are expected to exercise
reasonable care for these books. When the books they were issued are returned at the end of
the year, the condition will be noted and a damage fee assessed for other than normal wear and
tear. Students will be charged the current replacement cost for any books lost or for books that
are returned in unusable condition. If the damage to the book can be repaired, such as the
binding, the family will incur the repair cost. Family access to RenWeb will be blocked and report
cards, test scores and requested transcripts will be held until all books are returned and any
assessed fines and fees are paid.

Visitors

Alumni, family members and church staff members may visit. Students and visitors should
arrange these visits in advance with the administration. When visitors arrive on campus, they
must first check in with the school office where they will be given a visitor badge that they will be
required to wear while on the campus.

Visitors must follow all school policies with regard to conduct, dress and campus rules. It is the
student’s responsibility to inform his or her visitors of these expectations.

Students should introduce visitors to the hosting teachers.

Unregistered guests may be asked to leave the campus. Students who have withdrawn or been
suspended from FCS are not allowed campus visits.

Visitors from other local schools are not permitted unless prior arrangements have been made.
Any student admitting anyone other than a current FCS student into the school building will be
subject to disciplinary measures.

Guests may be permitted to attend appropriate social activities provided permission is obtained
from the school office at least 24 hours prior to the activity. All guests are required to adhere to
school conduct, dress and policies.
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High School

Hours of Operation

Classes: 8:00a.m.—3:15p.m. (M, T, Th, F)

Wednesday 9:00 a.m. — 3:15 p.m.

Office Hours: 7:30a.m. - 4:00 p.m. (M, T, Th, F) W 8:30 a.m.- 4:00 p.m.

*Students should not arrive at school prior to 7:30 a.m. unless prearranged supervision has
been made.

Student Support

Student support is essential to the success of students during the high school journey. Our
support team is available to help students in the following ways:

Student Counseling

Schoolwork, social dynamics, or challenging circumstances often contribute to a difficult day
and presents unique challenges that affects our students emotionally, and at times, socially,
mentally and even spiritually. We have a counseling team that provides student support from a
Christian perspective with care and sensitivity.

Academic Counseling

Our academic program provides “challenge by choice” in selecting most courses, some even
requiring prerequisites and/or teacher recommendations. Academic counseling is available to
assist in this decision-making process. This assistance includes the coursework that will
provide the knowledge, understanding and experiences needed to become eligible for
acceptance into the colleges the students may be considering. Academic counseling is a
dedicated resource for Fellowship’s students to find success both during their high school
tenure and beyond.

College Counseling

FCS is a college preparatory school. All classes are designed to meet that level of expectation,
preparation and experience. Fellowship’s college counseling partners with parents by helping
and training our students in this important next step toward colleges and universities. Our
college counseling educates and equips students and parents along this complex journey so
that the students’ future possibilities are maximized.

Student Academic Support Program (SAS)

Students with learning challenges such as attention issues, a learning disability, or executive
functioning difficulties, are identified through an independent educational-psychological
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evaluation and are given learning support through the implementation of academic
accommodations.

Academics

FCS high school academics provides a college preparatory liberal arts education taught through
a biblical worldview toward a life lived in Christ. Fellowship’s academics provide diversity in
coursework which may be accomplished through STEM, Artisan or Scholar’s diploma tracks
designed to underscore and magnify the unique interests of FCS students.These tracks are also
designed to optimize and maximize the student experience while a part of the high school of
FCS.

The mission of FCS is both compelling and challenging in a culture often at odds with a
Christian worldview and life. FCS sees a unique opportunity for discipleship and stewardship in
this learning community. Fellowship believes that the high school years can provide unique
memories through academic achievement, artistic expression, outdoor adventure and athletic
competition. All of these areas of a student’s life represent moments that play an integral role in
their overall Fellowship experience.

Fellowship Christian School Honor Code Pledge

4 On my honor, | will protect my integrity
by keeping the trust given to me by choosing what is right
as a student of Fellowship Christian School.

Fellowship Christian School Honor Code Philosophy

Fellowship believes its students are able to achieve academic excellence without ethical
compromise. Academic honesty and integrity is a manifestation of a desire to glorify God at
school. Self-control and discipline are necessary to keep this pledge.

The purpose of the Honor Code at Fellowship Christian School is to cultivate a community
based on trust, academic integrity, and honor. It specifically aims to accomplish the following:
1. Ensure that students, faculty and administrators understand that the responsibility for
upholding academic honesty at FCS relies on them;
2. Prevent any students from gaining an unfair advantage over other students through
academic misconduct;
3. Clarify what constitutes academic misconduct among students at FCS; and
4. Cultivate an environment where academic dishonesty is not tolerated by or among the
students.
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Student Responsibilities:

Students are expected:

1. To act according to the highest ethical standards.

2. To avoid unethical academic academic behaviors such as: cheating, plagiarism,
unauthorized collaboration with other students, unauthorized access to information for
an academic assignment.

3. To not tolerate cheating in others.

Faculty Responsibilities:

Faculty members are expected to create an environment where honesty flourishes. In creating
this environment, Faculty are expected to do the following:
1. Clarity in assignments and assessments as to what constitutes academic dishonesty.
2. Include a paragraph of the Honor Code pledge and philosophy on the syllabus for each
class they teach.
3. Report instances of academic dishonesty to the HS administration.

(*This content and language is borrowed in some form from the Georgia Tech and The
University of Georgia Academic Honor Codes.)

Diploma Tracks

College Preparatory

All of the high school courses at FCS are college preparatory. Any of our students who follow
the path of taking necessary courses to graduate will do so with a college preparatory diploma.

Scholars

The Scholar's Diploma requires three Advanced Placement courses and three foreign language
courses (in the same language) to be a part of the students’ overall course selection.

Artisan

The mission of our Fine Arts program is to awaken, nurture, and affirm the artisan soul within
every student through creative expression. We embrace the arts as an essential element of a
well-rounded education. Our Artisan Diploma track equips our students to create excellence and
be a living example of Jesus Christ in the Arts community and beyond.

STEM

STEM has become a widely recognized term that reflects a nationwide academic initiative to
enable the U.S. to remain the economic and technological leader in the global marketplace of
the 21st century. Managing technological change is now a required skill for an educated
citizenry. Over the last several decades, STEM related products have changed the very fabric of
our society. Our STEM program is focused on preparing students to be global citizens, ready to
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embrace, inhabit and evolve our economic and social landscape. It includes a STEM Diploma
track focused on engineering, digital, life and physical sciences or architectural and industrial
design.

Course Selection

Course selection for the following academic year takes place in the spring. Students will receive
a schedule based on courses requested and on several other factors including but not limited to:
graduation requirements, diploma tracks, class size, and availability. All students in grades nine
through eleven must be enrolled in a minimum of six academic classes. All seniors must be
enrolled in a minimum of five academic classes. Enrollment in AP and honors courses requires
meeting established departmental criteria and approval from department faculty. Minimum
acceptable NGA standards are required for acceptance.

Honors, Dual Enrollment, & Advanced Placement Information

In addition to college preparatory on-level courses, Honors, Dual Enroliment (DE) and
Advanced Placement (AP) courses are offered to provide opportunities for students to add rigor
to their coursework and expand their academic experience. Each year, Fellowship works with
students to determine the level of academic challenge that best fits in each subject. In order to
most effectively match a student with the right level course, FCS has established the following
process for recommendation to Honors, Dual Enroliment, or AP courses.

Course Advancement Grade Requirements

College Prep level* — Honors/DE 90 or above
College Prep level — AP Appeal required
Honors/DE — Honors/DE 87 or above

Honors/DE — AP 90 or above
AP — AP 85 or above

All requirements are based on first semester final grades. If the grade requirement is met, then
there is automatic approval. If the grade requirement is not met, then students can initiate the
appeals process.

Change of Grade for Advancement Grade Requirement

If a student’s grade in second semester falls below the advancement grade requirement, the
student may be required to appeal at that time.
e AP Psychology: 11th grade Science or History grades are allowed for admittance.
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e Dual Enrollment Physics and Honors Chemistry have additional Math corequisites; DE
Physics requires students be in or have completed PreCalculus or higher; Honors
Chemistry requires being in or completion of Algebra Il or higher.

e AP Arts: all classes require prerequisite courses and a Portfolio Review.

Dual Enroliment & Advanced Placement Course Requirements

Submission of an AP application to HS Front Office.

Any submission or course changes after this date will require an appeal.

DE Science and DE Mathematics require a passing score on the specific College Board
Accuplacer Exam (given each Spring).

e DE Only: Once enrolled in the FCS Dual Enroliment course, student will be required to
submit Truett-McConnell Admissions Forms, Participation Agreement, and State
Funding Application to the FCS High School Office.

e AP Only: Student will be registered and take the AP exam in May. The AP weight
included in a student’'s GPA for this course is contingent upon sitting for the subject area
exam.

e AP Only: There is a required course fee of $75 and exam fee of $94 for each AP class
and exam.

Recommendations and Appeals Process

e Recommendations may be requested from current year teachers to evaluate a student’s
motivation, work ethic, academic integrity, and attitude.

e Students who do not meet the grade requirement have the option to appeal. To begin
the appeals process, contact the appropriate Department Chair. Students must turn in
this application even if they are appealing.

AP or DE Course(s) Offered

AP Art (Photography, Studio 3D or Drawing); AP English: Literature; AP English: Language; DE
British Lit.; AP Biology; AP Chemistry; AP Computer Science; AP Physics; DE Physics 1 & I;
AP Calculus AB; AP Calculus BC; DE PreCalculus; DE College Algebra; AP Statistics; AP
World History; AP U.S. History; AP US Gov.; AP Psychology; DE Am History | and Il AP
Spanish Language

Course Drop/Add Policy

Course drop/add requests for on level and honors courses may only be made through the first
two full academic weeks of the school year. If the drop/add request is granted, all work for the
new course must be completed by a date specified by the instructor.
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Course add requests for AP courses may only be made through the first two full academic
weeks of the school year. Course drop requests for AP courses may only be made through the
first four full academic weeks of the school year. All fees are non-refundable if courses are
changed. Dropping a class does incur the risk that the desired alternative course may not be
open. If the drop/add request is granted, all work for the new course must be completed by a
date specified by the instructor. Drop/Add for second semester needs approval by the principal
and only applies to elective courses and 11th and 12th Bible courses.

Students who withdraw from a course after the drop request deadline will receive a “W”
(withdrawn). The details of how this grade is calculated will be determined by the administration.
This policy applies to all courses that are part of the student’s approved academic schedule.

FCS Athletic and TREAD Physical Education Completion Options

Fellowship is pleased to offer two non-traditional options for completing the Georgia PE
requirements. This is in addition to the options offered during the school year and summer
school. Students now have five options to satisfy their PE requirement. Physical Education
Completion Equivalent is offered to high school students who have participated in two full
seasons of specific GHSA sports while attending Fellowship. Students will be able to request
this half-credit (.5) after completing two seasons and submitting the P.E. Completion Equivalent
form to HS Administration. Once verified with the Athletic Department, the credit will be added to
a student’s transcript with a “Pass” grade, which does not calculate into the FCS Overall GPA.
TREAD is Fellowship’s outdoor program through which students may fulfill the criteria attached
and receive a course grade for their participation. This grade will calculate into the student’s
overall GPA.

FAQ

1. Who is eligible?
Any student attending Fellowship is eligible. For Athletics, completion equivalent credit
will be issued after a student has completed two full seasons of specific GHSA sports for
Fellowship Christian School and applied for the credit. For TREAD, course grade will be
given upon completion of the criteria and submission of application.

2. Which sports are eligible?

Fall Winter Spring

JV/V Cheerleading JV/V Basketball JV/V Baseball

JV/V Cross Country Wrestling Golf

JV/V Football JV/V Lacrosse

Fastpitch Softball JV/IV Soccer

Volleyball JV/V Tennis
Track & Field

*Students are not required to participate in the same sport to qualify for the completion equivalent
credit.
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3. Will sports played outside of Fellowship (before or during enroliment) count towards the
two seasons?
No. In order to qualify for the credit, students must complete two full seasons of specific
GHSA sports as a Fellowship athlete.

4. Since this is a new opportunity, will seasons played in prior school years (at Fellowship)
count towards eligibility?
Yes. For sports played in the immediate prior year (2018-2019). Students’ participation in
this prior year of Fellowship sports will be verified by the Athletic Department.
Participation in seasons prior to the 2018-2019 will be evaluated by the Athletic
Department on a case-by-case basis only when necessary.

5. How soon can | apply? What'’s the process?
For Athletics PE Equivalency, athletes should apply at the end of their second season.
Students will complete the form below and turn in to HS front desk. Sport participation
will be verified by David Lowery (Athletic Director).
For Tread PE course, initiate the process with Mr. Hughes. TREAD participation will be
verified by Trip Hughes (TREAD Director).
After approval, Registrar will add credit to transcript. During academic planning
meetings, students should notify College and Academic Counseling of their intention.

6. What about waivers granted by other schools?
Any waivers granted by other schools/districts should be directed to our Registrar,
Heather Leadingham. Fellowship will attempt to honor (when possible) such waivers or
similar completion equivalent credits.

7. What happens if | get injured during a sports season?
As long as you remain on the sports team and attend practice/games, this season will
still count towards your Physical Education Completion Equivalent.

8. What happens if | am removed from a sports team due to disciplinary action?
If you are removed from a team due to an infraction or a disciplinary action, that season
will NOT count towards your Physical Education Completion Equivalent.

9. What if | played on a JV sports team as an 8th grader?
Since this is a P.E. credit earned for your high school transcript, credit will not be given
for JV seasons played while you are not an official high school student (i.e. 8th grade).
JV sports played during 9th through 11th grade are eligible.

10. Is there a grade associated with this course?
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For P.E. equivalent credit will receive a “P” on the transcript for “pass.” This does not
calculate into Fellowship Christian School’'s CNA or GPA. For TREAD, the course will

have a grade.

Non-FCS Coursework

Students are allowed one credit of non-FCS course per department, per year, but not as a
replacement for Fellowship's core graduation requirements.

Approved Reasons for non-FCS Coursework:

No gk owdh-~

Credit Requirements

Making up failed course (Credit Recovery)
Foreign language (not offered on campus by FCS)
Supplemental course not offered at FCS (elective not required for graduation)
Coursework taken before FCS enrollment
Missed coursework (transfer students, medical exemptions)
Satisfy required prerequisite to advance in a more rigorous course sequence
Non-academic required class (e.g. Sevenstar Health)

Fellowship Christian School offers only College Preparatory Diplomas. There are three
additional types of diplomas that focus emphasis on course work, rigor and specialization:

Course Area College College Prep. College Prep. College Prep.
Preparatory Scholar’s STEM Artisan
Diploma Diploma Diploma Diploma

Bible 4 4 4 4

English 4 4 4 4

Mathematics 4 4 4 4
Algebra 1 and Algebra 1 and above Algebra 1 and Algebra 1 and
above above above

Science 4 4 4 4

Social Studies 3 3 3 3

Foreign 2 3 2 2

Language (same language) (same language) (same language) (same language)

Fine Arts or 1 1 Pathway dependent 4

Technology *See Website

Physical 5 5 5 5

Education

Health 5 5 5 5

Additional 1 2 Pathway dependent Additional credits

; * Websi r isfi
Credits SeoWebsle | g stitied
AP Classes 0 3 3 3
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(min. 2 in STEM) (min. 3 in Arts)
Minimum total 24 26 26-28 26
credits "Pathway

dependent
Minimum 70 (C) 80 (B) 80 (B) 80 (B)
cumulative GPA

Transfer students are required to take one credit of Bible for each year that they attend FCS.
Students transferring must take a minimum of two Bible credits in order to receive the Scholar’s
Diploma.

Students planning to attend a highly competitive university should take Advanced Placement
and honors courses in as many subjects as possible. Colleges particularly favor students who
take academic electives the junior and senior year of high school.

Grading System

Our grading system is designed to give the parents an indication of their child’s performance.
Semester grades include a semester exam, which is a percentage of the grade as determined
by the teacher.

Each academic department determines uniform standards within the department as to the
relative value of tests, quizzes, homework, class participation, etc.

Meaning of Grades

100 -90 excellent achievement in the subject or skill areas

89 -80 good achievement in the subject or skill areas

79-74 acceptable level of achievement in subject or skill areas

73-70 inadequate level of achievement in subject or skill — improvement needed

69 or below unsatisfactory level of achievement in subject or skill area (semester courses with
this average must be repeated)

Grades of zero (0) may be due to incomplete work, unexcused student absences, dishonesty on

tests or assignments, or administrative reasons for credit loss, such as suspension.

Grading Policy

All courses will be considered in the calculation of numeric grade average, and the rank in class
will be based on a weighted 100% scale. Advanced Placement (10 points), Dual Enroliment (8
points) and Honors (5 points) courses are weighted for student’s cumulative average. Individual
course grades do not reflect this weighting.

The academic grade is a measurement of a student’s educational achievement. A numerical
grade will be recorded on report cards and academic transcripts.

Grade Changes

Semester grades will only be changed in the following situations:
1. A computational error is found
2. A grade is incorrectly recorded
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3. Ateacher’s grading policy is determined to be unacceptable by the school administration
4. An incomplete is changed to a completed grade.

Both students and parents have the right to inquire about how a grade was determined by a
teacher.

Homework

A college-preparatory diploma requires hard work, time and discipline. FCS recognizes the
tension in family life as families attempt to balance family time, church, ministry, extracurricular
activity, recreation, rest and school work. FCS also recognizes, however, its accountability in
preparing each student for the future. Homework is an element that provides enrichment,
reinforces principles learned in class, incorporates good work habits and time-management
skills, supplements classroom learning and provides practice in needed skills. Students are
encouraged to use their study hall time efficiently. If the student workload appears excessive,
please contact the appropriate teacher and address the issue. Homework assignments may be
accessed online, through Facts/RenWeb or the class Google Classroom.

Winterim

Winterim is the first two weeks of school in January where we do school differently. Winterim is
a chance for your high school student to take learning to new heights, and to experience
excitement and intense study in an area of interest that they either are passionate about or are
simply curious. Winterim is about providing these kinds of varied learning experiences both on
and off campus settings, but outside of their typical class schedule. That is the whole idea...to
do school differently for two weeks in hopes that your student may awaken or further a passion
of study that exists within them. The first two weeks of school in January, 9th and 10th grade
students will participate in new and different electives on campus, while the 11th and 12th grade
students will be participating in internship/workplace shadowing experiences.

Plagiarism Disciplinary Responses

It is paramount when dealing with the sensitive issues surrounding plagiarism that a clear
distinction is made between the act of plagiarism and the identity/character of the individual. The
consequences are levied for the act and are not character judgments. Discipline and associated
consequences are given as corrective and restorative so that the student does not repeat the
offense.

The seventh edition of the MLA for Writers of Research Papers defines plagiarism as follows:

Derived from the Latin word plagiarius (“kidnapper”), to plagiarize means “to commit
literary theft” and to “present as new and original an idea or product derived from an
existing source” (Merriam-Webster’'s Collegiate Dictionary

[11th ed.; 2003; print]). Plagiarism involves two kinds of wrongs. Using another person’s
ideas, information, or expressions without acknowledging that person’s work constitutes
intellectual theft. Passing off another person’s ideas, information, or expressions as your
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own to get a better grade or gain some other advantage constitutes fraud. Plagiarism is
sometimes a moral and ethical offense rather than a legal one since some instances of
plagiarism fall outside the scope of copyright infringement, a legal offense [...]

Students exposed as plagiarists may suffer severe penalties, ranging from failure in the
assignment or in the course to expulsion from school. This is because student plagiarism
does considerable harm. For one thing, it damages teachers’ relationships with students,
turning teachers into detectives instead of mentors and fostering suspicion instead of
trust. By undermining institutional standards for assigning grades and awarding degrees,
student plagiarism also becomes a matter of significance to the public. When graduates’
skills and knowledge fail to match their grades, an institution’s reputation is damaged.
For example, no one would choose to be treated by a physician who obtained a medical
degree by fraud. Finally, students who plagiarize harm themselves. They lose an
important opportunity to learn how to write a research paper. Knowing how to collect and
analyze information and reshape it in essay form is essential to academic success. This
knowledge is also required in a wide range of careers in law, journalism, engineering,
public policy, teaching, business, government, and not-for-profit organizations.

This is a good, complete, but general definition. Following are some instances of plagiarism that
may or may not be commonly recognized as plagiarism by students; this is by no means an
exhaustive list:

1. in a paraphrase, a student uses one or two words that are from the original
source but without quotation marks

documenting the wrong source

incorrectly documenting the right source

using quotation marks but forgetting to include the proper citation

incorrect citation

using one parenthetical citation to document an entire paragraph

ok wbd
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Academic and Behavioral Consequences forAcademic Dishonesty

Offenses
1st 2nd 3rd 4(h

gt Zero on assignment Zero on assignment Zero on assignment Zero on assignment
(opportunity to rewrite (opportunity to rewrite Write an essay on Write an essay on “What is
the assignment with a the assignment with a “What is and what is not | and what is not Academic
maximum grade of 50%) | maximum grade of 50%) | Academic Dishonesty” Dishonesty”

Write an essay on “What | Write an essay on “What | The student will serve The student will serve Out
is and what is not is and what is not Saturday School and/or | of School Suspension or
Academic Dishonesty ” Academic Dishonesty” an Out of School become subject to
The student will serve Suspension. expulsion.
Saturday School. Conference with Conference with parents,
Conference with parents, | parents, student, and student, and principal and
student, and principal. principal. head of school.

10" | Zero on assignment Zero on assignment Zero on assignment Zero on assignment
(opportunity to rewrite Write an essay on “What | Write an essay on Write an essay on “What is
the assignment with a is and what is not “What is and what is not | and what is not Academic
maximum grade of 50%) | Academic Dishonesty” Academic Dishonesty”. Dishonesty”

Write an essay on “What | The student will serve The student will serve The student will serve Out
is and what is not Saturday School and/or Out of School of School Suspension or
Academic Dishonesty” an Out of School Suspension or become become subject to
The student will serve Suspension. subject to expulsion. expulsion.
Saturday School. Conference with parents, | Conference with Conference with parents,
Conference with parents, | student, and principal. parents, student, and student, and principal and
student, and principal. principal and head of head of school.
school.
Grade | 11" | Zero on assignment Zero on assignment Zero on assignment
Level Write an essay on “What | Write an essay on “What | Write an essay on

is and what is not is and what is not “What is and what is not
Academic Dishonesty” Academic Dishonesty” Academic Dishonesty”
The student will serve The student will serve The student will serve
Saturday School and/or Out of School Out of School
an Out of School Suspension or become Suspension or become
Suspension. subject to expulsion. subject to expulsion.
Conference with parents, | Conference with parents, | Conference with
student, and principal. student, and principal parents, student, and

and head of school. principal and head of

school.

12" | Zero on assignment Zero on assignment Zero on assignment
Write an essay on “What | Write an essay on “What | Write an essay on
is and what is not is and what is not “What is and what is not
Academic Dishonesty” Academic Dishonesty” Academic Dishonesty”

The student will serve The student will serve The student will serve

Saturday School and/or Out of School Out of School

an Out of School Suspension or become Suspension or become

Suspension. subject to expulsion. subject to expulsion.

Conference with parents, | Conference with parents, | Conference with

student, and principal. student, and principal parents, student, and
and head of school. principal and head of

school.
Honor Roll

FCS encourages high levels of academic proficiency but also recognizes that as image-bearers
of the Creator, children have many areas of achievement that may not be readily identified in a

school setting.

1.

High Honor Roll - students who have earned 95% or above in all courses
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2. Honor Roll - students who have earned 90% or above in all courses

HOPE Scholarship

FCS students who maintain a 3.0 GPA or above in mathematics, science, English, social
studies and foreign language courses are eligible to participate in the Georgia HOPE
Scholarship Program. The GPA for the HOPE is calculated by the state and not FCS. The
HOPE Scholarship program guidelines are set by the State of Georgia and may change from
year to year. Parents should direct questions to the Academic Counseling Department.

Parent/Teacher Conferences

Parents are strongly encouraged to contact the FCS faculty regarding their child’s spiritual,
academic, and emotional progress. If a telephone conference is inadequate, please call or email
the teacher at school with the request for a teacher conference. The teacher will make the
necessary appointment arrangements. In cases where a student is having difficulties in a
number of classes, a multiple teacher/parent conference may be arranged through the school
office. Please attempt to resolve any conflict with the teacher before approaching the
administration.

Report Cards

Report cards may be accessed on the RenWeb website at the end of each semester. Grades
may be checked online on a daily basis to monitor student progress.

Access to grades will be blocked in RenWeb until all fines and fees are paid.

School Work Requests for Extended Absences

Parents may contact the school to coordinate the recovery of schoolwork due to circumstances
that resulted in missing several days of school. Students who have missed school due to iliness,
injury, death in their family or another circumstance that the HS administration has approved are
provided an academic plan for recovery of school work. HS administration, in partnership with
parents who provide documentation (i.e. doctor’s note, etc.) pertaining to absences, will facilitate
an academic plan accessible by the student and the teachers.

Tests and Semester Examinations

Tests

Students in 9" and 10" grade are not required to take more than two tests per day. Students in
11" and 12" grade are not required to take more than three tests per day. Please note that
students sometimes confuse quizzes with tests. There is no restriction on the number of quizzes
in a given day. Making the arrangements to complete missed work is the responsibility of the
student, not the teacher.
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Semester Examinations

At the end of each semester, students take comprehensive examinations in most subjects.
These examinations count as a percentage of the course grade as stated in the syllabus.

Students who are unable to take their exams at the appointed time due to iliness or a death in
the immediate family should notify the office immediately. A doctor’s note may be required if an
illness prevented the student from taking the exam. Students will not be permitted to take an
exam earlier than scheduled. Parents should make vacation and travel plans that accommodate
the exam schedule.

No student will be required to take more than two exams per day. Students will be excused from
campus after the completion of their exams for the day. Transportation should be arranged
accordingly.

Extended Time on Examinations

For final exams, a separate area is designated for all students who have been approved to have
extended time on their final exams. Students who qualify and request the extended time
accommodation for their final exams will stay in this cohort for all of their exams, utilizing the
extended time accommodation provided.

If your student already has documentation on file with the school, this announcement does not
apply to you. If your student qualifies for extended time and desire them to utilize that time on
their final exam yet the school does not have this documentation, bring the required
documentation and your request for this accommodation for your student to the high school
office.

Requirements to qualify for extended time on exams:
1. An up-to-date Psychological Evaluation
2. On the Psychological Evaluation, it must mention the need for extended time

Examination Exemption Guidelines

It is necessary for a college preparatory school to practice several cumulative examination
settings. Exam exemptions are not necessary, but may be helpful to act as an incentive and to
affirm academic competency.

A student may qualify for exam exemption(s) per semester by meeting the following criteria:

1. Attendance: May not be absent more than seven days (including sickness and/or
surgery). Three class tardies per class equates to an absence for EE purposes.

2. Behavior: Every three infractions (including dress code) equates to disqualification of
one course exemption status. Six infractions would equate to a loss of two exam
exemptions, etc. Serving a SS equates to one absence; serving ISS or OSS disqualifies
one exam exemption.

3. Academics: Grade of a 90 in the course(s).”
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*Advanced Placement, Dual Enrollment exams and Bible course final projects may not be
exempted.

Exam exemptions per grade level:

Grade 1% Semester 2" Semester
9th None 1
10th 1 1
11th 1 2
12th 2 All

Advanced Placement Exams and STEM Exams

Students enrolled in an Advanced Placement course are required to take the Advanced
Placement exam. There are Advanced Placement and STEM fees for exams and/or course
materials.If the student elects to appeal the AP exam requirement, he/she must receive
approval from the AP teacher and the high school principal. If approved, the student will be
required to take a final exam which will be structured the same as an AP test, worth 20% of the
semester grade and no exemptions. In addition, the AP designation will be removed from the
transcript along with the weighted grade. All courses are subject to minimum enroliment
numbers and may be cancelled if that number is not met.

Students should receive their AP examination results in July. Depending on the student’s
achievement level, the results could allow the student to receive college credit. These standards
are set by each individual college. If a student withdraws from an AP course after college
acceptance, FCS will notify the college by letter of the changed course status.
*If a student scores a 5 on their AP exam:

e |If they had less than a 90 in the course, their grade will automatically be increased to a

90.
e They will have their names added to the AP Hall of Fame according to the course.

Standardized Testing

The standardized testing program for students provides an annual assessment of each
student’s progress. The tests used in these evaluations are:

1. PSAT/NMSQT (Preliminary Scholastic Aptitude Test/National Merit Scholarship
Qualifying Test) — Grade 10 and Grade 11
2. ACT- Grade 11

In addition to the above tests, the school may elect to administer personality profile and spiritual
gift tests.
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Juniors and seniors are urged to take the Scholastic Aptitude Test (SAT) and/or the American
College Test (ACT) at least two times before January of their senior year. All testing results are
available and distributed to the parents. Parents and students usually are invited to a
conference to discuss the PSAT results, to help students prepare for the College Board exams
(SAT and ACT).

*Students who have applied for ACT/SAT extended time for testing must show evidence for
ACT/SAT analysts to approve this request.

Academic Probation

Academic Probation places the student under increased oversight, will include a parent
conference, and may involve extracurricular consequences. Academic probation follows
continued efforts to assist students toward a better academic standing. Students who are failing
one or more courses at mid-semester may be placed on academic probation. Students will be
informed of their probationary status in person and by letter. If the student fails two courses for
the year, the student will be asked to make up those specific courses or other equivalent
courses. Each case is handled individually, but in considering continued enroliment at FCS, the
administration will evaluate the student’s completion of assignments, work habits, use of time in
class, attitude, ability, behavior and effort. In cases where a student may not return to FCS, the
parents and student will be notified. If the student remains at FCS, he/she will be retained on a
continued probationary status.

A student entering FCS may be placed on academic probation if their transcript shows
academic challenges or failures in course work at prior institutions.

If a student is in the 12th grade, senior privileges will be removed until the student is removed
from Academic Probation.

Ending Academic Probation

Students must maintain a passing grade in all classes to end their academic probation. If they
successfully complete the criteria by the first semester meeting and are not considered by the
staff to be at risk, they will be removed from probationary status. However, at the end of the first
semester, if the students are still considered to be at risk, they will remain on probation for the
duration of the year.

If either of the criteria is not met by the end of the first semester, the administration will
determine if FCS is the appropriate academic setting for the student, or if the student would be
better served in another educational environment. At the end of the first semester, the student
and parents will receive a letter notifying them of their child’s probationary status.

Valedictorian and Salutatorian Policy

The valedictorian and salutatorian shall be determined on a 100 percent numeric average scale.
To be eligible for these honors, a student must have attended FCS for all four years of high
school. The valedictorian and salutatorian at FCS must not only meet the highest academic



124

standards in their senior class, but they must also reflect a lifestyle in keeping with biblical
principles and adhere to the school’s conduct code.

Senior Distinguished Service Award Policy

A Senior Distinguished Service Award will be awarded to a twelfth-grade student who has
exemplified a lifestyle of service. This student has accumulated numerous hours of service
through leadership roles and service opportunities. The GO community service coordinator, HS
administration and pertinent HS teachers will share in the student selection process. The
reception of this reward is during the graduation ceremony. The recipient will be expected to
briefly share about his/her experiences and opportunities to serve while a part of FCS.

Technology/Laptop/Tablet Policy

Technology is a normal part of the educational process. Every student is issued a device to
support them in their academic endeavors and the school’s educational mission. Applying
information and technology skills is an integral part of teaching and learning at FCS. Students
are expected to follow the requirements of the honor code and the code of conduct with regard
to technology use. Any use of technology in the classroom is at the discretion of the teacher.

The student assumes complete responsibility for the use and safety of personal and school
issued devices, releasing the school from any liability.

Attendance

Absences

Excused Absences

Attendance is essential to a student’s academic success, and students are required to attend all
classes, activities, retreats, and field trips during school hours. Absences (including late arrivals
and early dismissals) are considered excused only for the following reasons:

lliness

Medical or dental appointment that cannot be scheduled outside of school hours*
Serious illness or death of an immediate family member

Court appearance

College visits (see ‘College Visits’ below)

School-sponsored activities

Religious observances

Driver’s License (half day only)

Other reasons may be approved by HS administration

©ooNOOh WD~

*For appointments, a note from the medical or dental office must be submitted to the school
office upon the student’s arrival back to school.
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Absence from school must be communicated to the office by email
(attendance@fcspaladins.org) before the start of the school day on the day of the absence,
stating the specific reason for the absence. Teachers will be given an absentee list at the
beginning of the day, notifying them of all student absences. Failure to notify the office of an
absence before the start of school may result in the absence being unexcused. Excuses by
phone are not accepted. Absences for any reason not listed above will be unexcused. See
below for further information on unexcused absences, pre-planned absences, and make-up
work. Any exceptions to this policy are to be made only by the administration.

Exam Exemption Correspondence to Absences

A student may qualify for exam exemption(s) per semester by meeting the following criteria.
Attendance: May not be absent more than seven times per class. Three class tardies per class
equates to an absence for EE purposes only.

Unexcused Absences

Student absences from school for any reason not listed above will be considered unexcused.
Consequences for unexcused absences are as follows:

1-3 classes missed: 1 detention
4+ classes missed: 2 detentions

Any unexcused absences after the fourth will be handled by the principal or assistant principal
as a behavioral issue to determine an appropriate course of action. Any class work missed
(assignment/project/quiz/test) due to an unexcused absence must be made up within 24 hours.
Examples of unexcused absences include: vacation, shopping, oversleeping, travel, personal
errands, hairdresser appointments, “senior skip day”, and trips home for forgotten items.
Students who participate in a “skip day” will forfeit an exam exemption, and have a
consequence of Saturday School or In-School-Suspension. Seniors will lose senior privileges
for a time for skipping school. Students who miss chapel (unexcused) will be assigned a
detention.

Late Arrivals

If a student is arriving late to school, the parent should email (attendance@fcspaladins.org) the
office before the start of the school day with a specific excuse and an estimated time of late
arrival. Phone calls are not accepted. Teachers will be notified of all late arrivals at the
beginning of the day. Late arrivals are excused only for the reasons cited above (see Excused
Absences). Any exceptions are to be made only by the administration.

1. When the student arrives late to school, they must sign in at the office.
. In the case of appointments, a note from the medical or dental office is required.
3. A student arriving late to school without a note or email of excuse will be given an
unexcused absence which results in a detention.
4. A student must be present for at least half of the class, according to the bell schedule, in
order to be counted present for that class.
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Athletes who finish a contest after 10:45 p.m., or who do not arrive home from a contest until
after midnight (assuming the student goes straight home), may have until the end of the first
period the next day to report to school.

Morning Tardies

Students arriving after the start of school must check in at the office to receive a note admitting
them to class. A student is given five morning tardies per semester without consequences. At
the sixth tardy, the student will receive a morning detention. For each additional three morning
tardies, a Saturday school detention will be assigned. Students with a medical excuse will not
receive a tardy. Students missing more than half of a class period are no longer considered
tardy but absent to that class.

Class Tardies
Teachers keep track of tardies.

1. Six class tardies equates to a detention. Every three detentions after the initial
consequence will result in a Saturday School (SS).
2. Five class tardies per class equates to an absence for EE purposes

Habitual tardiness, as determined by the administration, will be handled by the Principal or
Assistant Principal as a behavioral issue to determine an appropriate course of action.

Early Dismissals

Requests for early dismissal must be received by the office before the start of the school day in
the form of a specific, dated parent note or email (attendance@fcspaladins.org). Phone calls
are not accepted. Teachers will be notified of all approved early dismissals at the beginning of
the day. Students may be dismissed early only for the reasons cited above (see Excused
Absences). After the start of school, any requests for early dismissal must have approval from
the administration.

Students must sign out at the office before leaving campus and sign back in at the office if/when
they return, or their absence will be unexcused. Students may not leave school with anyone
other than a parent unless the school has received emailed parent permission. Students may
never leave school with other students. A student must be present at least half of a class period
in order to be counted present for that class. (See Make-up Work Policy)

Pre-planned Absences

Because of the importance of maintaining the integrity of the academic day, the school does not
endorse absences requested for the purpose of family convenience, outside social activities or
extended vacation time. If extraordinary circumstances require such an absence, parents must
send an email to the office at least 10 school days prior to the date in question to
attendance@fcspaladins.org. Pre-approved absences are granted only in exceptional
circumstances. If the request is athletic or an activity and is college preparatory in nature, the
parent(s) and student may schedule an appointment with the HS principal to discuss the
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exceptional circumstances. If the absence is not approved, consequences will follow policy for
unexcused absences as listed above.

Students are expected to be in school for the entire day on the day preceding and following an
official school holiday.

All pre-assigned projects and assignments must be completed by the day the student returns to
school. Pre-assigned missed tests and quizzes will be made up the day the student returns to
class by arrangement with the teacher. It is the student’s responsibility to get assignments
before they leave on a pre-planned absence.

Excessive Class Absences

Students who are absent an excessive amount of time may jeopardize their credit for a class.
The school considers absences of 10% or more to be excessive (10 days in a semester).
School-related absences and pre-approved college visits are excluded from the absence total.

After 7 absences in a class, parents will receive an email warning that the student is at risk of
failure due to excessive absences. Students with more than 10 absences (excused and
unexcused) will be notified by email of the potential failure of the class. Students who exceed 10
absences must submit a letter of appeal to the head of school in order to receive credit for a
course. Students who have 7 absences in a class (including sickness or surgery) must take the
final exam.

Make-up Work Policy for Excused Absences

Students with excused absences are allowed to make up work according to the following policy:

1. Major projects and papers must be delivered to the school on the assigned date by the
start of the school day if the student is unable to attend. Any exceptions are made only
by a principal.

2. All missed assignments, tests, and quizzes assigned prior to the absence should be
completed on the day the student returns to school, unless an academic plan has been
created in advance of the absences. An alternate time may be arranged with each
individual teacher at the teacher’s discretion.

3. The student will be given as many days as were missed to complete work assigned
during the absence. It is the student’s responsibility to determine missed assignments
and to turn in completed work within this time frame. An academic plan may have been
created in advance of absences which includes a timetable.

The above requirements also apply to all school-related absences including field trips, sports,
college visits, performances, and competitions. All assigned work must be given to the teacher
prior to leaving campus, unless the teacher has given separate instructions concerning the due
date.
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College Visits

Juniors and seniors are allowed three school days for college visits each year. Parents must
submit an email request (attendance@fcspaladins.org) five days in advance stating the college
that will be visited and the date requested. College visits will not be counted as an absence if
the visit was approved and the student turns in a letter signed and dated by the college
admissions office upon their arrival back to school. Any form turned in later than 48 hours after
the visit will not be accepted and the absence will be unexcused resulting in two detentions. No
college visits may be scheduled for the month of May, or during retreat or senior class trip. If
there is reason to believe that a college has already been chosen, or the student has no serious
interest in attending it, permission to miss school will not be granted. (See Make-up Work
Policy)

Athletic/Extracurricular Participation Attendance Requirements

Students must attend at least four full class periods to play or practice that day. Exceptions to
this policy include a justified medical reason with a note from a doctor. Extreme circumstances
must be approved by the HS administration.

Senior Guidelines

A senior student may qualify for exam exemption(s) per semester by meeting the following
criteria:

1. Attendance: May not be absent more than seven days. Three class tardies per class
equates to an absence for EE purposes.

2. Behavior: Three infractions equates to disqualification of one course exemption status.
Six infractions would equate to a loss of two exam exemptions, etc. Serving a SS
equates to one absence; serving ISS or OSS disqualifies one exam exemption.

3. Academics: Grade of a 90 in the course(s).*

Senior privileges are given by the HS administration toward the beginning of the first semester.
Senior privileges correspond to study halls and lunchtime, and involve the permission to not be
on campus during study hall(s) and/or lunch or to be on campus in designated areas. All
privileges are approved by parents and are subject to change according to parental discretion.
Seniors are required to sign in and out of the office when leaving campus for senior privileges.
Seniors are not allowed to ride in the car with another student. Late arrival, inappropriate
conduct, and/or failing grades will result in losing these privileges for a designated time.

Senior Trip

The senior trip is a school sponsored trip to Disney World. Most students attend and enjoy this
end of the year fun and memorable trip which affirms the key values of community and
relationship at FCS. Students who do not participate in the senior trip are required to attend
school one half day for every day of school that the seniors are gone. Failure to attend senior
trip, or attend FCS during the senior trip, will result in unexcused absences. This requirement
does not affect exemption; however, unexcused absences during the time of the senior trip will
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be counted against days needed for graduation and are subject to the unexcused absence
policy.

Students who are 18 at FCS

Students who reach 18 years of age while enrolled at FCS are bound by all student and parent
obligations in this handbook. A student’s continued enroliment after reaching 18 years of age
evidences the student’s agreement with this requirement. In addition, even after the student
turns 18, FCS will continue to share all health/medical, disciplinary, grades, progress reports,
and other information with the student’s parents/legal guardians throughout the student’s
enrollment at the school. Should a student have a concern about particular information being
shared with his/her parents/legal guardians, the student should consult with the high school
principal.

Student Life

Beta Club

Beta Club is a national service organization whose purpose is to develop the character of its
members, provide opportunities for service in the school and local community and promote
patriotism and good citizenship in the school community. Membership is by invitation, requiring
a minimum numeric grade average of 90%. Eligible students must complete an application, pay
the FCS local chapter and National Beta Club fee, and commit to serving ten Beta Club
designated hours per year.

National Honor Society

The National Honor Society is a national organization that gives guidelines to each chapter
regarding member selection. Four characteristics form the basis for the society: scholarship,
character, service, and leadership.

The following process is used to determine who is eligible to become a member of National
Honor Society:

1. Alist of all sophomores, juniors, and seniors with a NGA of at least 92% for all courses
completed is made.

2. These students receive the application form and the teacher recommendation forms.
The deadline for applications is announced.

3. ltis the student’s responsibility to complete the application and turn the recommendation
forms over to their teachers and coaches.

4. When the announced deadline arrives, the forms are collected. Unless there are
extremely mitigating circumstances, any student who does not meet the deadline will be
automatically disqualified. When the teacher forms are collected, if a student’s forms are
missing, then that student will not be considered for membership. It is the student’s
responsibility to get the forms to the teachers promptly so that the teacher can evaluate
them.
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5. The chapter advisor will then put the numerical information from the recommendations
into a spreadsheet to determine the average values for each item for each student.

6. The faculty council will convene to examine the numerical information and the student
applications. Any student who has all 4s and 5s on the numerical evaluation and has
participated in at least two service projects will be accepted. If a student has a few
ratings in the 3.5-3.9 range, then the faculty council will discuss the merits of that
individual’s membership in the NHS. The final decision for any students that require a
discussion will be made by a secret ballot vote.

7. The students selected will be notified.

8. Additional information will be provided to parents whose student is not selected for
membership, should the parents request it.

Spanish Honor Society

The Sociedad Honoraria Hispanica is an honor society for high school students enrolled in
Spanish Il Honors or AP Spanish Language and Culture with an A average. The purpose of
this society is to recognize high achievement of high school students in the Spanish language
and to promote a continued interest in Hispanic studies in college.

Chapel Program

Chapel is held weekly to encourage students to worship the Lord and to grow in their
relationship with Him. It is expected that students will have an attentive and respectful attitude.
A variety of speakers and musicians present the chapel programs, and it is hoped that this
diversity will enable the presenters to serve as instruments in reaching and meeting the spiritual
needs of individual students. The majority of chapel services will take place in G1 or another
designated place. Attendance at chapel is required. More than three absences from chapel,
excused or unexcused, in a semester without a doctor’s note may result in disciplinary action.
Parents are welcome to attend chapel. Chapel will be held weekly, and attendance at chapel is
required. Students who miss chapel (unexcused) will be assigned a detention.

Field Trips

Throughout the year, classes may take trips outside the classroom to enrich the school
experience. You will be notified regarding the nature of the trip and any other necessary
information, including dress code, and fees. Stringent transportation policies are enforced, such
as the wearing of seat belts, speed limit observance, age of driver, valid insurance, etc., if
students are transported by private vehicle. When transportation is provided by the schooal, all
participants are expected to use the school-provided transportation.

Junior/Senior Formal

The formal will be sponsored by the junior class. The theme, location and event details will be
announced by the junior class during the school year. Prior approval of all activities must be
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obtained from the administration before the announcement of such details. Refer to the Special
Events Dress Code section for further information.

Athletics

Students are encouraged to participate in GHSA Class A Athletics. FCS Athletics purposes to
honor God through athletic competition, foster teamwork and character, and pursue excellence
in the skills, strength, stamina and strategy necessary for the sport. We encourage our students
to be multi-sport athletes. An athlete must complete the season/post season before any
participation in sports in the following sport season. No crossover is allowed. If a student quits a
sport before the season is over they will not be eligible to play the next sport season. We follow
the GHSA rules concerning participation. In addition, during season, if a player is failing a
course they are not allowed to miss that class if the team is dismissed early for athletic
purposes.

Ministry and Community Service

At Fellowship Christian School we are compelled to serve our surrounding community. Jesus
calls us to live our lives in a way worthy of him. One way to exhibit this glad obedience is
through service. Service for a Christian school can exist within the classroom, on the court or in
our community. The community service program at FCS is called the GO Program. It is hoped
that the encouragement, expectations and experiences of service during their years of schooling
will foster both a duty and delight in serving others.

Our community service program is designed to encourage the student body to experience a
variety of service opportunities through which their hearts will be impacted as they witness first
hand the effects of reaching out to help others in need...encouraging a lifestyle of service long
after the students graduate. At present we serve locally in Roswell, in Atlanta, and
internationally in the Dominican Republic through our partnership with Operation MATT, and
Zambia through our partnership with Wiphan. Serving through Operation Christmas Child and
Habitat for Humanity are examples of local service.

Students are required to do 20 hours of service each year. Their hours of service may begin the
summer prior to their academic year. Though all of their service hours may be accomplished
through the GO program, a minimum of 10 hours must be accomplished with the FCS
community through the GO program. 10 hours may be served in the broader community too.

International Missions

We encourage our students to participate in missions. We invite opportunities for our students to
obey the command to share the gospel with all people, whether through the local church or
through our partnership with Operation MATT and Wiphan. The two countries that we have
partnered with local churches and organizations are the Dominican Republic and Zambia. If a
student misses school due to a mission trip, it is considered an excused absence.
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Dress Code

Philosophy

At Fellowship Christian School we appreciate diversity in attire while affirming neatness,
appropriateness and modesty. Whether it is an ordinary school day, a school function or an
activity, the high school years provide our students a variety of opportunities and occasions to
demonstrate their understanding of the expectations of appropriate dress. With the freedom of
diversity comes the responsibility to honor the guidelines. The FCS dress code aims to provide
clear guidelines for students at school or while participating in FCS functions. The FCS dress
code is tiered, graduating from elementary through high school. The high school dress code is
different from the middle and elementary school in that it allows a broader spectrum of dress for
school.

Our dress code is not a moral or character issue. Students are not “good” or “bad” based on
their compliance, rather they are “in” or “out” based upon the chosen FCS dress code.
Repeated infractions of the dress code may reveal a disregard for the school’s dress code. To
this point, parental guidance and reinforcement is helpful as the students grow and mature
physically and in understanding.

Thank you for encouraging respect and expecting adherence of the dress code by your child
while they are at school or any FCS activity/function. We are grateful for your partnership as we
together appreciate diversity in attire while affirming neatness, appropriateness and modesty in
dress at FCS.

Boys Dress Code

Tops Shorts/Pants Footwear/Grooming
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e Collared shirts must be
worn Monday-Thursday.

e Shirts must be tucked in
before entering school and
remain so for the duration of
the school day.

e Collared shirt must be worn
beneath all layers: jackets,
hooded sweatshirts,
sweatshirts, sweaters or
pullovers with zip-up or buttons
at neck area.

e Solid, Striped or plaid
collared shirts or button downs
are acceptable.

e A belt must be worn during
school even under jackets,
sweaters sweatshirts and
pullovers.

e Small logos on all collared
shirts must be no larger than
3X5 card.

e Logos for professional and
college teams are not
permitted.

Don'ts:

No repeating logos as a
pattern; No sleepwear; No
camouflage; No Hawaiian shirts
(unless approved by the
administration for an event)

e Solid color, no patterns, in appropriate
size.

e Classic pant, chino, khaki-style

e Classic short, chino, khaki-style

e A belt must be worn during school even
under jackets, sweaters sweatshirts and

pullovers.

e Shorts must be no shorter than 3” above
the knee.

e All shorts/pants must be worn at the waist.

Don'ts:

No oversized or tight pants; No pants with
pattern or plaid. No shorts or pants with
frayed hems, cut-off shorts, gym shorts, or
sweatpants are not allowed; No repeating
logos as a pattern; No sleepwear; No gym
shorts, compression tights, fleece shorts or
sweatpants; No joggers/runners with or
without tights

Footwear

o Athletic shoes; dress
shoes; boots; athletic or
multiple strap sandals (Ex:
Chacos, Birkenstocks,
Tevas)

Don'’ts:

No slippers; Non-leather
flips-flops; house shoes;
slides

Grooming

e Hair color must be a
natural color and
non-distracting.

e Hair length must be above
the eyebrows, earlobes and
off the collar.

e No hats are allowed

e Accessories may not be
distracting or disruptive.

e Body piercings are
prohibited. No earrings, no
nose rings.

e Tattoos are prohibited in
accordance with Georgia
law, consideration of the
permanence of the decision
and application by a minor
or young adult.

e If a student enrolls at FCS
and has a preexisting tattoo,
it must be “covered at all
times” when a part of any
FCS event, activity, dance,
swim event, sport or
recreation.
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Outerwear

Spirit Wear

e Students may wear choice of
outerwear to school. In the
building, hoodies, jackets,
sweatshirts, or fleeces must be
either spirit wear, solid colors,
stripes or two-tone. Proper
dress code must be worn
underneath.

e Sweaters and sweatshirts
must be solid color.

e Sweatshirts may have either
a FCS crest/logo/Spirit wear or
any other emblem/logo 3x5 or

smaller.

e Hooded sweatshirts,
sweatshirts or pullovers that
have v- neck, zippers or
buttons must be worn with a
collared shirt.

e Hoods are not permitted to
be worn on the head at any
time while in the building.

e All embroidered or screened
Logos on the outerwear may
not exceed the size of 3x5. No
emblems or logos are permitted
on back or arms of outerwear.

e Friday Spirit Wear must be FCS approved
and be Paladin Spirit wear or Paladin athletic
wear.

e Jeans may be worn on Friday only if the
student is in Spirit wear.

e Jeans must fit appropriately and not contain
any holes, rips, designs, colors, patches or
frayed edges.

e Students not in Spirit wear must abide
by normal dress code.
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Tops

Shorts/Pants

Dresses/Skirts
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e Button down blouses may be solid or have a
patterns (ex. stripes, plaid or floral).

e Crew neck tops, collared shirts or sweaters
are also acceptable. These tops may be solid
or have a pattern (stripes, plaid, or floral).

e Crew neck tops and sweaters must be no
lower than the bottom of the collar bone.

e Small logos on tops and blouses must be no
larger than a 3x5 card.

e All tops should fit appropriately and not be
too oversized. Midriff should not be visible at
any time. No crop-tops.

e With the following defined parameters,
T-shirts are not permitted Mon-Thurs.
T-shirts have the classic baggy fit “T” shape
with a unisex fit, while girl’s tops are more fitted
and may be made of different materials. Crew
neck tops are typically dressier, while T-shirts
are very casual and loose fitting.

Don'’ts:

e No visible undergarments (bras, bralettes,
or sports bra are not allowed to be seen).

e  Sports bras are not allowed as a garment
and not to be visible during PE or any part
of FCS athletics.

e No Hawaiian shirts (unless approved for
an event);

e No oversized shirts (in length or width)

e No revealing or low neckline, crop,
sleeveless, strapless, V-neck, form-fitting,
tight, see-through, or lace tops (including
outside layering),

e No tie-dye shirts or repeating logos as a
pattern

e No sleepwear

e Pants or jeans must be sized
appropriately and have
movement in the pants with an
appropriate fabric surplus.

e Solid color, must be worn at
the waist (no low-rise).

e Jeans can only be worn as
part of Friday Spirit Wear.

e Shorts must be no shorter
than 3” above the knee.

e Form fitting pants must
have a front button closure
with pockets.

e Tunic style long tops must
come to the mid-thigh and fit
appropriately.

o NOTE: Leggings are not
permitted unless they are
worn under a dress that
meets required dress code
length. They are not
permissible even with a tunic
style top. Leggings are defined
as any pants made of primarily
stretch material with an elastic
band and no button closure or
pockets.

Don’ts:

e No leggings, skin tight
pants or shorts

e No pants with holes, frayed
hems, cut-off shorts, gym
shorts, or sweatpants

e No oversized pants or
shorts
No sleepwear
No yoga pants,
compression tights,
spandex or sports
leggings, or running tights
without shorts.

e No shorter than the top
of the knee (patella) or 3”
from the floor when
kneeling (even when worn
with leggings).

e Dresses must have
sleeves

e Have a neckline that is
no lower than the bottom
of the collarbone (no
plunging necklines).

Don’ts:

e No tight or form fitting
dresses or skirts

e Neckline of dresses
must meet the same
guidelines as a shirt or
blouse

o No sleeveless,
strapless, V-neck,
tie-dye, see-through or
lace material

e No repeating logos as
a pattern

o No sleepwear.
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Footwear/Grooming/Hair & Body
Piercing

Outerwear

Spirit Wear

Eootwear
o Athletic shoes, dress shoes, boots, sandals,
athletic or leather sandals (Ex: Chacos, Tevas)

Don'ts:

No slippers; non-leather flips-flops; house
shoes; slides; shoes with heels more than 2”.

HairlJewelry
e No hats are allowed

e Hair color must be natural and
non-distracting. An unnatural color must be
changed back to a natural color in order to
attend school.

e Body piercings are prohibited (except ears).

e Tattoos are prohibited in accordance with
Georgia law, consideration of the permanence
of the decision and application by a minor or
young adult.

e If a student enrolls at FCS and has a
preexisting tattoo, it must be “covered at all
times” when attending any FCS event, activity,
dance, sport or recreation event.

Female students may wear
choice of outerwear to school.

e In the building: hoodies,
jackets, or fleeces must be
either spirit wear, solid colors,
stripes, or two-tone.

e Proper dress code must be
worn underneath during school
hours whether outerwear is
removed in the building or not.

e Sweaters and sweatshirts
must be solid color.

e Sweatshirts must have either
a FCS crest/logo or any other
emblem 3x5 or smaller.

e Logos for professional and
college teams may not be
across the chest.

o No emblems or logos are
permitted on back or arms of
outerwear.

e Friday Spirit Wear must
be FCS approved and be
Paladin Spirit wear or
Paladin athletic wear.

e Jeans may be worn on
Friday only if the student is
in Spirit wear.

e Jeans must fit
appropriately and not
contain any holes, rips,
designs, colors, patches or
frayed edges.

e Students not in Spirit
wear must abide by
normal dress code
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Event/Field Trip Dress Code

FCS Students are required to dress in accordance with the FCS Dress Code.

At games or after school events, students are required to honor and respect the FCS Dress
Code. If a student is dressed in a way that is not abiding with the stated FCS Dress Code, and
not fitting the event or activity, the student will have an opportunity to change to be in
compliance with the FCS Dress Code, leave the event, and/or meet with administration. HS
Administrative follow up will take place on the following school day.

Special Events Dress Code

You can contribute to the success of FCS special events by honoring the dress code policies. It
is important that we represent our families, our school and our Lord in a worthy manner. This
dress code applies for the Homecoming Dance, School Dances, the Spring Formal, and for
those students who participate in Baccalaureate, Graduation, and in any choral performances.
Students at an event with Special Events Dress Code expectations and not in compliance will
be addressed by HS administration. Depending on the level of non-compliance, a student may
not be allowed to attend the event or have another corresponding consequence..

The dress code for the Homecoming Dance and the Spring Formal applies to any participant in
these FCS special events, including non-FCS students. Any specific questions about dress
code for a particular event should be directed to the FCS office.

Gentlemen

1. Neat appearance and in good taste

2. Slacks (dress or khaki)

3. Button-up shirt and tie (minimum) shirt must be tucked in and remain tucked in.
4. Jacket suggested, but not required

5. Dress shoes with socks (NO TENNIS SHOES, FLIP FLOPS OR SANDALS)

Baccalaureate shirt must be a white, button-up with long sleeves.

If the attire is deemed inappropriate by a chaperone or administrator, consequences will be
applied.

Ladies

Dresses/skirts must:

Have a neat appearance

Be modest and in good taste

Be a maximum of 3" above the knee, including slits

Not have “sweetheart”, plunging, or deep-V necklines

Have a neckline that is a maximum of 2" below the collarbone at its lowest point
Have straps (this does not apply to prom)

Be no lower than the mid-back at its lowest open point

Not have cut outs
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9. Not be too form-fitting

10. If dress has lace, the lining should not resemble skin color

11. ALL homecoming and prom dresses MUST meet the guidelines and have prior approval,
which could include making alterations. (This also applies to dates of FCS boys.)

12. Baccalaureate dresses must be white.

If a dress is deemed inappropriate by a chaperone or administrator, consequences will be
applied. Depending on the level of non-compliance, the student may not be allowed to attend
the event or have another corresponding consequence.

Dress Code Enforcement/Consequences

The goal of enforcement is to help students understand that they are expected to dress in a way
that honors the FCS dress code and will be held accountable. The heart and desire is always to
be restorative and to conduct the process in a respectful manner. Teachers are responsible for
addressing and/or referring students to administration in a timely manner. Administration will
follow up, assess and assign the appropriate consequence when necessary. Detention fees: 1
hour detention ($5), Saturday School Detention ($30).

Dress Code Infraction Consequences by Semester

1. Warning (first semester ONLY)
2. Meeting with HS Principal or HS Assistant Principal, if necessary
3. Morning Detention(s)
4. After four Morning Detentions have been assigned, a Saturday School will be assigned
5. Thereafter, alternating of a MD and a SS will be the cycle of consequences for
non-compliance.
6. The following is at the HS administrative discretion:
a. Dress Code Accountability may be administered
b. Conference with parent(s) about disregard of FCS Dress Code
c. Implementation of Behavioral Probation

*Dress Code Accountability requires that the student be checked by administration before
classes begin in the morning.

** The Dress Code Consequences accumulate per semester. At the beginning of 2™ semester
the sequence resets, yet no warning is given.

College Sweatshirts

We encourage clothes that affirm our students college preparation and future participation.
Underclassmen are not allowed to wear college sweatshirts unless the logo is 3x5 or smaller.
Accepted: Seniors who have been accepted to colleges/universities may wear college
tees/sweatshirts on Fridays.

Decided: Seniors who have committed to a particular college/university may wear college
sweatshirts to the school which they are committed Monday - Friday.



140

Event/Field Trip Dress Code

FCS Students are required to dress in accordance with the FCS Dress Code.

At games or after school events, students are required to honor and respect the FCS Dress
Code. If a student is dressed in a way that is not abiding with the stated FCS Dress Code, and
not fitting the event or activity, the student will have an opportunity to change to be in
compliance with the FCS Dress Code, leave the event, and/or meet with administration. HS
Administrative follow up will take place on the following school day.

Approach to Discipline

FCS aspires to guide students into effective and productive lives that reflect self-discipline and
good conduct. Generally, the student body is goal-oriented, kind, thoughtful and respectful in
their interactions with FCS staff and with each other. A growing Christian student senses this
responsibility for self-control as a mandate from God. When the ideal of self-discipline breaks
down, correctives are necessary. In harmony with Scripture, any corrective discipline will be
handled in love and concern for the student’s welfare as a child of God. Colossians 3:23,
“Whatever you do, work at it with all your heart, as working for the Lord, not for men.”

Generally, the school expects that all students will abide by the following principles:

1. Love God supremely and love one’s neighbor as oneself.

2. Respect the other person as fearfully and wonderfully made in the image of the Creator

3. Honor the right of others to get a fine education by promoting a learning environment of
cooperation, calmness, and respect.

4. Follow biblical mandates by not engaging in illegal, immoral or even questionable
activities on or off campus, but rather choosing to do that which is right and just.

5. Meet all commitments and obligations.

Respect and Restoration

The school will seek to follow a course of respectful interaction with students who have difficulty
following these principles. Restoration is always desired. Meetings with the principal and/or
assistant principal will be conducted in a spirit of respect and consideration, listening to the
student’s view of the incident. At no point will the student be purposely embarrassed, shamed or
humiliated pubilicly; discipline is administered privately and in a context of respect.
Self-discipline will be encouraged and intervening measures will be incorporated to help the
student when necessary.

Classroom Discipline

Teachers are the professional in the classroom and are entrusted with the responsibility to
manage their classes. They are instructed to provide accountability for their classes, which may
take the form of a conversation, after school detention, lunch detention, extra assignments, etc.,
as determined by the teacher.
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Administrative Discretion

Both the determination of the gravity and seriousness of an incident and the corresponding
disciplinary consequences are at the discretion of the high school administration. Beyond the
consequence of having to meet with administration because of an incident, there are other
consequences that may be given. The administration may use the following options
appropriately to aid in the accountability and disciplinary process. Consequences: Morning
Detention(s), Saturday School Detention(s) (SS), In School Suspension(s) (ISS), Out of School
Suspension(s) (OSS), Behavioral Probation, and Dismissal.

Elastic Clause

FCS reserves the right to enforce disciplinary procedures when, in their judgment, the health
and welfare of an individual student or the community is best served. The administration
reserves the right to issue consequences for any behavioral infractions that are not specifically
covered in this handbook. The school reserves the right to require a student to withdraw for
cause, medical or otherwise. FCS board of directors and administration reserves the right to
make changes to this entire handbook and the policies contained herein. Parents will be notified
in writing of any changes deemed necessary.

Examples of Basic Conduct Expectations

1. Students may not bring onto campus or into the classroom items that are disturbing or
distracting or annoying, such as water pistols, matches, noisemakers, stink bombs, etc.

2. Students may not bring into the school building items that are not normally used there
(e.g., electronic games, radios, disc players, toys, iPods, scooters, skateboards, etc.).

3. Books and/or book bags should not be left in the hallways or on top of lockers.

4. Food or drink is only permitted within the guidelines established by the HS administration
(e.g. no food or drink on the turf field).

5. Students may not lounge around on the floor, sleep or put their feet on tables/desks in
the classroom.

6. Everyone should help keep the campus clean by picking up paper or garbage in the
hallways, classrooms and lunch areas.

7. Students should respect both the teacher and the other students by being attentive in
class; they should avoid passing notes, grooming inappropriately, getting out of their
seats, etc. during class time.

8. Cell phones must be completely silent during school hours. They may be used for
research only under a teacher’s request and supervision. Cell phones may be used
before 8:00 am and after 3:15 pm. and in between classes for a message
correspondence, but no calling.

9. There is to be no inappropriate personal display of affection, or holding of hands while
on campus or at an extracurricular school activity.
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Morning Detention

A Morning Detention(s) is assigned to a student involved in a minor incident(s) as a way to deter
them from repeating the decision that resulted in this consequence. Morning Detention is served
on Tuesdays from 7-7:45 and has a $5 cash fee to be turned in the morning of the assigned
detention and is a part of the consequence. Students must be in dress code and abide by the
rules for the detention served in the high school.. This notice will be sent to the student and the
parent through email. If there is a legitimate conflict please inform the attendance office prior to
the assigned detention. Neglecting to serve the assigned detention will result in additional
consequences.

Saturday School

A Saturday School Detention is assigned to a student involved in a serious incident(s), or an
accumulation of minor incidents, as a way to deter them from repeating the decision that
resulted in this stronger consequence. Parents will be contacted concerning the consequence.
Saturday Detention is served from 9-12 am and has a $30 cash fee to be turned in no later than
Friday before the assigned detention and is a part of the consequence. Students must be in
dress code and abide by the rules for the detention served in a designated area at FCS. The
overseer will meet student in school lobby. This notice will be sent to the student and the parent
through email. If there is a legitimate conflict please inform the attendance office prior to the
assigned Saturday School detention. Neglecting to serve the assigned detention will result in
additional consequences.

In-School Suspension (ISS)

An In-School Suspension(s) (ISS) is assigned to a student involved in a very serious incident(s),
or an accumulation of incidents, as a way to deter them from repeating the decision that
resulted in this stronger disciplinary consequence. Parents will be contacted concerning the
consequence. A conference may be held with the student’s parents. ISS is served during the
week for the duration of the school day, 8-3:10 pm. Students must be in dress code and abide
by the rules for the ISS served in a designated area at FCS. The overseer will meet student in
school lobby. This notice will be sent to the student and the parent through email. If there is a
legitimate conflict please inform the attendance office prior to the assigned ISS. Neglecting to
serve the assigned ISS will result in additional consequences. A student serving ISS is not
allowed to participate in any extra-curricular activity (athletics, arts, theater or other FCS event)
on the day of the suspension. Assignments during suspension(s) may earn only a maximum
grade of 70%.

Out-of-School Suspension (OSS)

An Out-of-School Suspension(s) (OSS) is assigned to a student involved in a very serious
incident(s), or an accumulation of incidents, as a way to deter them from repeating the
decision-making that resulted in this stronger disciplinary consequence. Parents will be
contacted concerning the consequence. A conference will be held with the student’s parents. A
student may not participate in any extracurricular school or GHSA activity during OSS. OSS is
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served during the week. This notice will be sent to the student and the parent through email. If

there is a legitimate conflict please inform the attendance office prior to the assigned OSS.

Neglecting to serve the assigned OSS will result in additional consequences. A student serving
OSS is not allowed to participate in any extra-curricular activity (athletics, arts, theater or other
FCS event) on the day of the suspension. Assignments during suspension(s) may earn only a

maximum grade of 70%.

Some Activities Resulting in Possible Saturday School, ISS, OSS or Dismissal

In certain cases of extended or gross misconduct or disobedience, a student can receive

suspension or expulsion. Expulsion may occur for repeated incidents of misconduct or for gross

misconduct or disobedience.
1. Repeated violations, cheating, plagiarism, dishonesty, lying
Disrespect towards a teacher, coach, administrator or guest
Leaving campus without permission
Physical or verbal fighting or provoking the same
Use of spoken or written profane, vulgar, or obscene language and/or gestures
Negative attitude and/or negative influence upon other students
Repeated misconduct or violation of classroom/school policy
Open defiance of authority
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(such as, but not limited to stealing, vandalism, premarital sexual intimacy, use or

possession of alcoholic beverages, use or possession of illicit non-prescription drugs,

tobacco use, sexual abuse, occult involvement, physical assault)

11. Possession of a weapon, fireworks or dangerous articles while on campus or at
school-related activities

12. Arrest or being taken into custody for a felonious reason, sexual harassment or
intimidation

13. A habitual attitude not in harmony with the goals and spirit of the school.

Failure to respond positively to repeated efforts at correction by the school or staff
0. Any action or activity, especially of an immoral or illegal nature, on or off campus that
seriously harms the name of Christ and/or the school’s reputation in the community

14. Inappropriate use of technology, including but not limited to, language, images, symbols

used on the internet (including social networking), cell phones, or any other digital
device.

15. Tattoos are considered extreme behavior because of the permanence, cultural
associations and legality; therefore, as a consequence, the student will receive a

disciplinary consequence and placed on behavioral probation for the remainder of the

year.

Students who are suspended or dismissed from school may forfeit their rights to receive public
recognition for earned awards at awards assemblies or banquets. Club or organization officers
may be removed from office, depending on the offense. Also, if student is a senior, he may not
be allowed to attend the Senior Trip. For Exam Exemptions purposes, serving a SS equates to

one absence; serving ISS or OSS disqualifies one exam exemption.



144

Behavioral Probation

Students who exhibit a pattern of misbehavior and disregard for school rules and/or policies,
may be placed on Behavioral Probation. Students on Behavioral Probation know that they must
attend more carefully to the decision making and behavior. The probation extends for a
semester or for the duration of the semester. For accountability and encouragement during this
probation a student is assigned to a teacher. They will meet regularly, a minimum of once a
month. If the student has exhibited responsible behavior, the probation will be lifted at the end of
the semester. If they have not, the probation will continue, and/or, a meeting will be set with the
high school principal, assistant principal, parents and student, to consider future steps.

Dress Code Violations

Almost all dress code violations are for non-compliance, usually not because of poor taste or
style, nor a moral or character issue. For the first semester, students will receive a warning for a
Dress Code violation, thereafter consequences will be given for repeated violations. Students
who have already received a warning will serve a detention for a Dress Code violation. If the
violations persist, after four detentions as a result of Dress Code violations, the student will be
assigned a Saturday School. This pattern will be allowed to be repeated by the student if they
persist in not complying with the FCS Dress Code, yet after the second Saturday School served,
a meeting will be set with the high school principal, parents and student. The high school
administration may determine that a dress code violation warrants a student be required to
change clothes promptly. In such a situation, a corresponding consequence may be given
without a prior warning. Behavior: Three dress code infractions disqualify you from exemption
status.

Electronics

Cellular phones are permitted on campus but must not be seen or heard during school hours,
except for specifically allowed times and lunchtime. Inappropriate use of cell phones or iPads
will result in the device being confiscated. No unapproved and inappropriate cell phone
photography during school hours. In the classroom, because of the class time and instruction
being valued, teachers utilize the new Cell Phone Class Pocket Holders as a tool in their
classroom management. The goal of this procedure is to minimize cell phone and social media
distraction during class time. All students must comply and participate in the practice. The Cell
Phone Class Pocket Holders will be utilized for phones and smart watches by teachers for test
assessments.

Cell Phone Class Pocket Holders procedure for classrooms:

1. Student places cell phone into the pocket which corresponds to their class roster
number.

2. All students must participate who have a cell phone.

3. Teacher will take attendance with Cell Phone Class Pocket Holder in view and mind. if a
student does not have a phone, they may respond, “I do not have a cell phone with me.”
If the student is found to be dishonest concerning their phone location then HS
administration will follow up.

4. Student may retrieve their phone at the end of class.
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5. Photography, videoing and/or recording with a cell phone is not allowed unless approved
by the teacher.

Cell phone and iPad violation consequences:

1%t offense teacher delivers phone to HS administration where student must retrieve.

2" offense teacher delivers phone to HS administration where student must retrieve.

3" offense, the parent must retrieve phone from HS principal

4" offense, the parent conference with HS principal. The student, at this point, will not be

allowed to have the cell phone in their possession while at school for a set time to be

determined by the HS administration.

5. No earbuds or headphones may be worn by students unless specifically allowed in a
class.

6. No gaming during school hours.
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Driving

Students who are able to drive are expected to do so carefully, respectfully, legally and obeying
the guidelines set forth by the school. Speeding or hazardous driving, or inappropriate parking;
or playing music too loudly in vehicle while driving on school campus will result in a warning, a
fine and/or possible loss of driving privilege depending on the level of violation. Students issued
a parking ticket will be charged $10.00 fine for the first ticket and $20.00 for a second offense.
All fines are due the day following the issuance of the ticket. Campus security will attend to
driving and parking violations along with the high school administration. Students may lose their
parking privileges on campus and seniors may lose their senior privileges.

School 24/7 Policy

FCS may respond appropriately to any action or activity on or off campus that, in the opinion of
the FCS administration, and/or school board, seriously harms the name of Christ and/or the
school’s reputation in the community. Any response from the school will have the aim of
restoration in mind and will aim to have parental involvement and interaction in the response.

Dismissal Policy

Expulsion may occur for repeated incidents of misconduct or for gross misconduct or
disobedience. Students who have been removed from school due to disciplinary reasons are
not allowed on campus without the permission of the school administration. Students may
re-apply to FCS one full semester after the semester in which they were dismissed.

Guidelines for Student Appeal

Students need to learn how to address grievances biblically when offended. If a student
believes that he or she has been wronged by a teacher, the student should not argue with the
teacher in front of others or discuss the matter with other students, but rather employ the
following steps according to the spirit of Matthew 18:
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1. Go to the teacher after class and respectfully ask for a time to discuss the matter
privately.
Meet with the teacher to attempt to resolve the problem.

3. Ifthe issue is not resolved, discuss the problem with parents and ask them to contact the
teacher for discussion and clarification. The department chair will be involved and, if
necessary, the HS principal.

4. If the matter is still not resolved, observe the “Guidelines for Appeal” policy.

Parents and students must agree to follow these steps and to attempt a positive resolution to
problems and disagreements within the school community. If you find fault with a school
employee, teacher, principal, head of school, board member or another parent, please do not
give Satan an opportunity by discussing the issue with other uninvolved people. This often starts
rumors, gossiping and hearsay reports, which only exacerbate the problem. The good
reputation of other people and the school are to be protected and promoted.

N

General Information

Cars and Parking

Students who drive to school must have a valid driver’s license, a signed parental consent form
on file in the school office, and be in good disciplinary standing. The parking area closest to the
school entrance and along the center island is reserved for school employees and visitors. All
drivers must have a parking permit displayed in the car window and park in their assigned
space. Students issued a parking ticket will be charged $10.00 min. for the first ticket and
$20.00 for a second offense. All fines are due the day following the issuance of the ticket.
Students may also lose their driving privileges for one week for the first offense. Habitual
parking violations may result in loss of driving privileges.

The speed limit on campus is 15 mph. (Please watch for young children at the elementary
school area and near the turf field). Students will receive one warning for violating the speed
limit or driving recklessly or improperly while on campus. The next violation will result in a
one-week parking privilege suspension and a parent conference. Further violations may result in
parking privilege revocation for the remainder of the semester.

Other than when arriving and departing from school, students are not allowed in the parking lot
during the academic day without the express permission of the office. Students are not allowed
to go to their cars during the school day. (Cars are not to be used as a locker or storage area for
books, lunches, or personal belongings to be retrieved during the school day). Loitering is not
allowed.

Under no circumstances are students permitted to leave campus in their cars before the end of
the class day without specific permission from the office. Car radios, CD players, etc. are to be
kept at low volume until the student leaves the campus.

All students, parents, faculty and visitors park their cars on campus at their own risk. The school
assumes no responsibility for damage due to theft, vandalism, accidental or malicious actions of
others, acts of nature, etc.
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Closed Campus Policy

We have a closed campus policy which allows only family members, alumni (meaning a
graduate from FCS, not just having attended FCS) and spiritual leaders to visit. Anyone who is
not directly related to FCS must check in at the office and be accompanied by administration,
faculty or staff while at school during their stay.They must sign in at the office first and receive a
name tag. Students from other schools are not allowed to visit unless they are shadowing a
student and it has been pre-arranged and pre-approved..

Visitors must follow all school policies with regard to conduct, dress and campus rules. It is the
student’s responsibility to inform his or her visitors of this expectation. Students should introduce
visitors to the hosting teachers.

Unregistered guests will be asked to leave the campus. Students who have withdrawn or been
suspended from FCS are not allowed campus visits.

Any student admitting anyone other than a current FCS student into the school building will be
subject to disciplinary measures.

Guests may be permitted to attend appropriate social activities provided permission is obtained
from the school office at least 24 hours prior to the activity.

Emergency Procedures (Fire, Tornado, etc.)

The teachers and staff know the appropriate procedures for the various types of emergency
conditions. They will instruct and guide the students. Several times annually we hold emergency
procedures "drills" for the major types of emergencies. If an emergency requires evacuation of
the high school building, students will be assembled in Gym 1 for reunion with parents.

Inclement Weather Closing

The administration will make decisions regarding school closings and will not follow any county
closings. Please check the FCS website, official FCS social media, and your local TV station for
Fellowship Christian School closings or delays. Arrangements have been made with the
following stations: WSB-TV, 11-Alive, CBS Atlanta, and FOX 5. If possible, we will send out a
text or RenWeb message. Therefore, please keep us updated with all changes for your cell
numbers and emails.

Lockers

All students are assigned lockers. Students may personalize the inside of their lockers provided
it is done in good taste. No student is permitted to go through another student’s locker without
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that person’s permission. The lockers are school property and are on loan as a convenience to
the student; defacement or vandalism of lockers will result in disciplinary action.

All lockers should be kept neat and orderly. The school reserves the right to open and inspect
lockers at the discretion of the administration. Locks will be provided to students upon request. If
locks are not returned, there will be a $5.00 replacement fee assessed. Report cards will not be
released until this fee is paid.

Lost and Found

All lost articles will be collected and placed in the lost and found cabinet. If clothing articles are
labeled with a student’s name, the student will be notified. If articles of clothing, shoes and other
items are not claimed at the end of a four-week period, they will be given to a local charitable
organization. Lost textbooks will be turned in to the office. Lost iPads will be turned into the
TEKe helpdesk. Please check with the high school office for lost valuables such as jewelry,
eyeglasses and keys.

Lunchroom Procedure

FCS provides a daily lunch period. Students need to bring a lunch from home or participate in
the pre-order lunch option provided monthly. Microwave ovens are available for student use.

Food and drinks are not permitted in the stairways, hallways or bleachers. Students must
remain in the designated lunch area until dismissed by the lunchroom supervisor. Students are
not permitted to leave campus for lunch unless signed out and escorted by an approved adult.
Seniors may leave for lunch if approval form from parent has been submitted and senior
privileges are in good standing. Students are prohibited to ride with other students at lunch.
Please remember that we are a closed campus. Friends from other schools will not be allowed
to visit during lunchtime.

Private Property

FCS is not responsible for damage to or loss of private property brought to school, including at
extracurricular events or programs. Students are responsible for securing their own property in a
responsible manner. The administration has the right to restrict what items are brought to
school; the teacher may restrict what can be brought into the classroom.

Telephone Calls, Messages and Deliveries to Students

1. Please limit your phone messages to emergencies only.
2. Classes will not be interrupted to deliver messages except in cases of dire emergency.

Students who need to make an emergency telephone call should ask a teacher’s permission
during class hours. Cellular phones are permitted on campus but must not be heard or interrupt
a class. If a phone is confiscated during class, the teacher will follow the Cell Phone Policy.
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Uber/Lyft

Students are not allowed to utilize Uber, Lyft or any similar service as transportation to and from
school..

Textbooks

Textbooks for each class will be provided by the school. Students are expected to exercise
reasonable care for these books. When the books are turned in at the end of the course, they
will be assessed a fee for damage other than normal wear and tear. Students will be charged
the replacement cost for lost books or books that are returned in unusable condition or a fee for
damage beyond normal use. All fees for damaged or lost books must be paid before students
receive their final grades and transcripts. Transcripts will not be released until fees are paid.



